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PUBLIC BIDDING FOR 
TWO (2) – YEAR CONTRACT FOR THE OUTSOURCING OF SECURITY 

SERVICES AT THE HOUSING AREA OF SBFZ 
 

Ref. No. [SBMA-BAC-GOODS-ITB-38-18] 
Approved Budget for the Contract (ABC): P 56,328,368.58 

 
CHECKLIST OF ELIGIBILITY AND FINANCIAL DOCUMENTS FOR SUBMISSION 

 

DOCUMENTARY REQUIREMENTS SHOULD BE APPROPRIATELY SIGNED AND PROPERLY TABBED, AS 
FOLLOWS: 
 
 

I. TECHNICAL COMPONENT 
 

A. ELIGIBILITY DOCUMENTS 

CLASS “A” DOCUMENTS 

TAB A a. Philippine Government Electronic Procurement System (PhilGEPS) 
Certificate of Registration and Platinum Membership; or all of the following:  
a.1 Registration Certificate from the Securities and Exchange Commission (SEC) 
for Corporations and Partnerships, Department of Trade and Industry (DTI) for 
Sole Proprietorships, or Cooperative Development Authority (CDA) for 
Cooperatives; 
a.2 Mayor’s/Business Permit or its Equivalent Document such as Certificate of 
Registration and Tax Exemption (CRTE) for locators of the Subic Bay Freeport 
Zone (SBFZ) while for other Freeport/Economic /Export Processing Zones and/or 
Investment Promotion Agencies (IPAs) not issuing CRTEs, the corresponding 
certificate of registration and/or business permit issued by the concerned 
authority of the Freeport/Economic/Export Processing Zones and/or IPAs is 
acceptable; 
a.3 Tax Clearance per Executive Order 398, Series of 2005, as finally reviewed 
and approved by the Bureau of Internal Revenue (BIR) – BIR Form 17.14B; and 
a.4 Audited Financial Statement, stamped “received” by Bureau of Internal 
Revenue (BIR) or its duly accredited and authorized institutions for the 
preceding calendar year, which should not be earlier than two (2) years from 
the bid submission. 

TAB B If applicable, Statement of all its ongoing government and private contracts, 
including contracts awarded but not yet started, whether similar or not similar 
in nature and complexity to the contract to be bid, with supporting documents 

TAB C Statement of the Bidder’s Statement of Single Largest Completed Contract 
(SLCC) similar to the contract to be bid, in accordance with ITB Clause 5.4, within 
the relevant period as provided in the BDS, with supporting documents 

TAB D Net Financial Contracting Capacity (NFCC) computation in accordance with ITB 
Clause 5.5 or a committed Line of Credit from a universal or commercial bank 

CLASS “B” DOCUMENT 
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TAB E If applicable, the Joint Venture Agreement (JVA) in case the joint venture is 
already in existence, or duly notarized statements from all the potential joint 
venture partners in accordance with Section 23.1(b) of the IRR 

B. TECHNICAL DOCUMENTS 

TAB F Bid security in accordance with ITB Clause 18. If the Bidder opts to submit the bid 
security in the form of: 

 Bid Securing Declaration; or 

 Cash, Cashier’s/Manager’s Check issued by a Universal or Commercial Bank 
equivalent to two percent (2%) of ABC – PhP1,126,567.37 or 

 Bank Draft/ guarantee issued by Universal or Commercial Bank: Provided, 
however, that it shall be confirmed or authenticated by a Universal or 
Commercial Bank, if issued by a foreign bank equivalent to two percent (2%) of 
ABC - PhP1,126,567.37 or 

 Surety Bond callable upon demand issued by a surety or insurance company 
equivalent to five percent (5%) - PhP 2,816,418.43. It shall be accompanied by 
a certification by the Insurance Commission that the surety or insurance 
company is authorized to issue such instruments. 

TAB G Conformity with Technical Specifications, as enumerated and specified in 
Sections VI and VII of the Bidding Documents, with supporting documents for 
cross-referencing 

TAB H Sworn statement in accordance with Section 25.3 of the IRR of RA 9184 and 
using the form prescribed in Section VIII. Bidding Forms 

TAB I If applicable, for foreign bidders claiming eligibility by reason of their country’s 
extension of reciprocal rights to Filipinos, a certification from the relevant 
government office of their country stating that Filipinos are allowed to 
participate in their government procurement activities for the same item or 
product. 

TAB J If applicable, Authority of the Signatory (Secretary’s Certificate for 

corporations/partnerships/cooperatives or Special Power of Attorney for sole 
proprietorships) 

TAB K Other Technical Documentary Requirements: 
1. If applicable, Bid Bulletin issued by the Bids and Awards Committee (BAC); 
2. Valid PADPAO Certificate. 

 
II. FINANCIAL COMPONENT 

 

Financial Bid/Proposal 

TAB L Financial Bid Form, which includes bid prices and the applicable Price Schedules, 
in accordance with ITB Clauses 15.1 and 15.4; 

TAB M  If the Bidder claims preference as a Domestic Bidder, a certification from the 
DTI issued in accordance with ITB Clause 27, unless otherwise provided in the 
BDS; and 

TAB N Any other document related to the financial component of the bid as stated in 
the BDS. 
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INVITATION TO BID  

FOR TWO (2) – YEAR CONTRACT FOR THE OUTSOURCING OF SECURITY 
SERVICES AT THE HOUSING AREA OF SBFZ 

 
 

The Subic Bay Metropolitan Authority, through the Corporate Budget for the contract approved by the 
governing board for 2018 intends to apply the sum of Fifty-six million three hundred twenty-eight 
thousand, three hundred sixty-eight and fifty-eight only (Php56,328,368.58) Exclusive of VAT and 
other taxes being the Approved Budget for the Contract (ABC) to payments under the contract for TWO 
(2) – YEAR CONTRACT FOR THE OUTSOURCING OF SECURITY SERVICES AT THE HOUSING AREA OF 
SBFZ/  SBMA-BAC-GOODS-ITB-39-18]. Bids received in excess of the ABC shall be automatically rejected 
at bid opening. 
 

 The Subic Bay Metropolitan Authority now invites bids for the TWO (2) – YEAR CONTRACT FOR THE 
OUTSOURCING OF SECURITY SERVICES AT THE HOUSING AREA OF SBFZ. Delivery of the Goods is 
required to commence within fifteen (15) calendar days from the effective date indicated in the Notice 
to Proceed. Bidders should have completed, within five (5) years from the date of submission and 
receipt of bids, a contract similar to the Project. The description of an eligible bidder is contained in the 
Bidding Documents, particularly, in Section II. Instructions to Bidders. 
 
Bidding will be conducted through open competitive bidding procedures using a non-discretionary 
“pass/fail” criterion as specified in the 2016 Revised Implementing Rules and Regulations (IRR) of 
Republic Act (RA) 9184, otherwise known as the “Government Procurement Reform Act”. 
 
Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations with at least 
sixty percent (60%) interest or outstanding capital stock belonging to citizens of the Philippines, and to 
citizens or organizations of a country the laws or regulations of which grant similar rights or privileges to 
Filipino citizens, pursuant to RA 5183.  

 
Interested bidders may obtain further information from Subic Bay Metropolitan Authority and inspect 
the Bidding Documents at the address given below during Monday – Friday, 8:00 a.m. 5:00 p.m., except 
non-working holidays. 
 
A complete set of Bidding Documents may be acquired by interested Bidders on August 31, 2018 until 
12:00 n.n. of September 24, 2018 from the address below and upon payment of the applicable fee for 
the Bidding Documents, pursuant to the latest Guidelines issued by the GPPB, in the amount of Twenty 
Five Thousand Pesos (Php 25,000.00). 
 
It may also be downloaded free of charge from the website of the Philippine Government Electronic 
Procurement System (PhilGEPS)and the website of the Procuring Entity, provided that Bidders shall pay 
the applicable fee for the Bidding Documents not later than the submission of their bids. 
 
The Subic Bay Metropolitan Authority will hold a Pre-Bid Conference on 2:00 p.m., September 10, 2018 
at the PPMD Conference Room, Rm. 201, Bldg. 255, Barryman Rd., Subic Bay Freeport Zone which shall 
be open to prospective bidders. 

 
Bids must be duly received by the BAC Secretariat at the address below on or before 2:00 p.m., 
September 24, 2018  All Bids must be accompanied by a bid security in any of the acceptable forms and 
in the amount stated in ITB Clause 18. 
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Bid opening shall be on 2:00 p.m., September 24, 2018 at the PPMD Conference Room, Rm. 201, Bldg. 
255, Barryman Rd., Subic Bay Freeport Zone. Bids will be opened in the presence of the bidders’ 
representatives who choose to attend at the address below. Late bids shall not be accepted. 

 
The Subic Bay Metropolitan Authority reserves the right to reject any and all bids, declare a failure of 
bidding, or not award the contract at any time prior to contract award in accordance with Section 41 
of RA 9184 and its IRR, without thereby incurring any liability to the affected bidder or bidders. 
 
For further information, please refer to: 

 
BAC Secretariat 
Subic Bay Metropolitan Authority 

                (047) 252-4230 
bac@sbma.com 
(047) 252-4284 
www.mysubicbay.com.ph 

 
 

ANTONIETTA P. SANQUI 
  BAC Chairperson 
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A. General 

1. Scope of Bid 

1.1. The Procuring Entity named in the BDS  invites bids for the supply and 
delivery of the Goods as described in Section VII. Technical Specifications. 

1.2. The name, identification, and number of lots specific to this bidding 
are provided in the BDS.  The contracting strategy and basis of evaluation of 
lots is described in ITB Clause 28. 

2. Source of Funds 

The Procuring Entity has a budget or has received funds from the Funding Source 
named in the BDS, and in the amount indicated in the BDS. It intends to apply part of 
the funds received for the Project, as defined in the BDS, to cover eligible payments 
under the contract.  

3. Corrupt, Fraudulent, Collusive, and Coercive Practices 

3.1. Unless otherwise specified in the BDS, the Procuring Entity as well as 
the bidders and suppliers shall observe the highest standard of ethics during 
the procurement and execution of the contract. In pursuance of this policy, 
the Procuring Entity:  

(a) defines, for purposes of this provision, the terms set forth below as 
follows: 

(i) “corrupt practice” means behavior on the part of officials in 
the public or private sectors by which they improperly and 
unlawfully enrich themselves, others, or induce others to do 
so, by misusing the position in which they are placed, and 
includes the offering, giving, receiving, or soliciting of anything 
of value to influence the action of any such official in the 
procurement process or in contract execution; entering, on 
behalf of the government, into any contract or transaction 
manifestly and grossly disadvantageous to the same, whether 
or not the public officer profited or will profit thereby, and 
similar acts as provided in RA 3019. 

(ii) “fraudulent practice” means a misrepresentation of facts in 
order to influence a procurement process or the execution of a 
contract to the detriment of the Procuring Entity, and includes 
collusive practices among Bidders (prior to or after bid 
submission) designed to establish bid prices at artificial, non-
competitive levels and to deprive the Procuring Entity of the 
benefits of free and open competition.  
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(iii) “collusive practices” means a scheme or arrangement 
between two or more Bidders, with or without the knowledge 
of the Procuring Entity, designed to establish bid prices at 
artificial, non-competitive levels. 

(iv) “coercive practices” means harming or threatening to harm, 
directly or indirectly, persons, or their property to influence 
their participation in a procurement process, or affect the 
execution of  a contract;  

(v) “obstructive practice” is 

(aa)  deliberately destroying, falsifying, altering or 
concealing of evidence material to an administrative 
proceedings or investigation or making false 
statements to investigators in order to materially 
impede an administrative proceedings or investigation 
of the Procuring Entity or any foreign 
government/foreign or international financing 
institution into allegations of a corrupt, fraudulent, 
coercive or collusive practice; and/or threatening, 
harassing or intimidating any party to prevent it from 
disclosing its knowledge of matters relevant to the 
administrative proceedings or investigation or from 
pursuing such proceedings or investigation; or 

 
(bb)  acts intended to materially impede the exercise of the 

inspection and audit rights of the Procuring Entity or 
any foreign government/foreign or international 
financing institution herein. 

 
(b) will reject a proposal for award if it determines that the Bidder 

recommended for award has engaged in any of the practices mentioned 
in this Clause for purposes of competing for the contract. 

3.2. Further, the Procuring Entity will seek to impose the maximum civil, 
administrative, and/or criminal penalties available under applicable laws on 
individuals and organizations deemed to be involved in any of the practices 
mentioned in ITB Clause 3.1(a). 

3.3. Furthermore, the Funding Source and the Procuring Entity reserve the 
right to inspect and audit records and accounts of a bidder or supplier in the 
bidding for and performance of a contract themselves or through 
independent auditors as reflected in the GCC Clause 3. 
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4. Conflict of Interest 

4.1. All Bidders found to have conflicting interests shall be disqualified to 
participate in the procurement at hand, without prejudice to the imposition 
of appropriate administrative, civil, and criminal sanctions. A Bidder may be 
considered to have conflicting interests with another Bidder in any of the 
events described in paragraphs (a) through (c) below and a general conflict of 
interest in any of the circumstances set out in paragraphs (d) through (g) 
below:  

(a) A Bidder has controlling shareholders in common with another 
Bidder;  

(b) A Bidder receives or has received any direct or indirect subsidy from 
any other Bidder;  

(c) A Bidder has the same legal representative as that of another Bidder 
for purposes of this bid;  

(d) A Bidder has a relationship, directly or through third parties, that puts 
them in a position to have access to information about or influence on 
the bid of another Bidder or influence the decisions of the Procuring 
Entity regarding this bidding process;   

(e) A Bidder submits more than one bid in this bidding process. However, 
this does not limit the participation of subcontractors in more than 
one bid;  

(f) A Bidder who participated as a consultant in the preparation of the 
design or technical specifications of the Goods and related services 
that are the subject of the bid; or 

(g) A Bidder who lends, or temporarily seconds, its personnel to firms or 
organizations which are engaged in consulting services for the 
preparation related to procurement for or implementation of the 
project, if the personnel would be involved in any capacity on the 
same project. 

4.2. In accordance with Section 47 of the IRR of RA 9184, all Bidding 
Documents shall be accompanied by a sworn affidavit of the Bidder that it is 
not related to the Head of the Procuring Entity (HoPE), members of the Bids 
and Awards Committee (BAC), members of the Technical Working Group 
(TWG), members of the BAC Secretariat, the head of the Project 
Management Office (PMO) or the end-user unit, and the project consultants, 
by consanguinity or affinity up to the third civil degree.  On the part of the 
Bidder, this Clause shall apply to the following persons: 

(a) If the Bidder is an individual or a sole proprietorship, to the Bidder 
himself; 
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(b) If the Bidder is a partnership, to all its officers and members; 

(c) If the Bidder is a corporation, to all its officers, directors, and 
controlling stockholders;  

(d) If the Bidder is a cooperative, to all its officers, directors, and 
controlling shareholders or members; and 

(e) If the Bidder is a joint venture (JV), the provisions of items (a), (b), (c), 
or (d) of this Clause shall correspondingly apply to each of the 
members of the said JV, as may be appropriate. 

Relationship of the nature described above or failure to comply with this 
Clause will result in the automatic disqualification of a Bidder. 

5. Eligible Bidders 

5.1. Unless otherwise provided in the BDS, the following persons shall be 
eligible to participate in this bidding:  

(a) Duly licensed Filipino citizens/sole proprietorships; 

(b) Partnerships duly organized under the laws of the Philippines and of 
which at least sixty percent (60%) of the interest belongs to citizens of 
the Philippines; 

(c) Corporations duly organized under the laws of the Philippines, and of 
which at least sixty percent (60%) of the outstanding capital stock 
belongs to citizens of the Philippines; 

(d) Cooperatives duly organized under the laws of the Philippines; and 

(e) Persons/entities forming themselves into a Joint Venture (JV), i.e., a 
group of two (2) or more persons/entities that intend to be jointly and 
severally responsible or liable for a particular contract: Provided, 
however, that Filipino ownership or interest of the JV concerned shall 
be at least sixty percent (60%). 

5.2. Foreign bidders may be eligible to participate when any of the 
following circumstances exist, as specified in the BDS: 

(a) When a Treaty or International or Executive Agreement as provided in 
Section 4 of RA 9184 and its IRR allow foreign bidders to participate; 

(b) Citizens, corporations, or associations of a country, the laws or 
regulations of which grant reciprocal rights or privileges to citizens, 
corporations, or associations of the Philippines; 

(c) When the Goods sought to be procured are not available from local 
suppliers; or 
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(d) When there is a need to prevent situations that defeat competition or 
restrain trade. 

5.3. Government owned or –controlled corporations (GOCCs) may be 
eligible to participate only if they can establish that they (a) are legally and 
financially autonomous, (b) operate under commercial law, and (c) are not 
attached agencies of the Procuring Entity. 

5.4. Unless otherwise provided in the BDS, the Bidder must have 
completed a Single Largest Completed Contract (SLCC) similar to the Project 
and the value of which, adjusted, if necessary, by the Bidder to current prices 
using the Philippine Statistics Authority (PSA) consumer price index, must be 
at least equivalent to a percentage of the ABC stated in the BDS.   

For this purpose, contracts similar to the Project shall be those described in 
the BDS, and completed within the relevant period stated in the Invitation to 
Bid and ITB Clause 12.1(a)(ii).   

5.5. The Bidder must submit a computation of its Net Financial Contracting 
Capacity (NFCC), which must be at least equal to the ABC to be bid, calculated 
as follows: 

NFCC = [(Current assets minus current liabilities) (15)] minus the value of 
all outstanding or uncompleted portions of the projects under ongoing 
contracts, including awarded contracts yet to be started, coinciding with 
the contract to be bid. 
 

The values of the domestic bidder’s current assets and current liabilities shall 
be based on the latest Audited Financial Statements submitted to the BIR.  
 
For purposes of computing the foreign bidders’ NFCC, the value of the 
current assets and current liabilities shall be based on their audited financial 
statements prepared in accordance with international financial reporting 
standards. 
 
If the prospective bidder opts to submit a committed Line of Credit, it must 
be at least equal to ten percent (10%) of the ABC to be bid. If issued by a 
foreign universal or commercial bank, it shall be confirmed or authenticated 
by a local universal or commercial bank.  

6. Bidder’s Responsibilities  

6.1. The Bidder or its duly authorized representative shall submit a sworn 
statement in the form prescribed in Section VIII. Bidding Forms as required in 
ITB Clause 12.1(b)(iii). 

6.2. The Bidder is responsible for the following: 
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(a) Having taken steps to carefully examine all of the Bidding   
Documents; 

(b) Having acknowledged all conditions, local or otherwise, affecting the 
implementation of the contract; 

(c) Having made an estimate of the facilities available and needed for the 
contract to be bid, if any; 

(d) Having complied with its responsibility to inquire or secure 
Supplemental/Bid Bulletin(s) as provided under ITB Clause 10.4. 

(e) Ensuring that it is not “blacklisted” or barred from bidding by the GOP 
or any of its agencies, offices, corporations, or LGUs, including foreign 
government/foreign or international financing institution whose 
blacklisting rules have been recognized by the GPPB; 
 

(f) Ensuring that each of the documents submitted in satisfaction of the 
bidding requirements is an authentic copy of the original, complete, 
and all statements and information provided therein are true and 
correct; 
 

(g) Authorizing the HoPE or its duly authorized representative/s to verify 
all the documents submitted; 
 

(h) Ensuring that the signatory is the duly authorized representative of 
the Bidder, and granted full power and authority to do, execute and 
perform any and all acts necessary and/or to represent the Bidder in 
the bidding, with the duly notarized Secretary’s Certificate attesting to 
such fact, if the Bidder is a corporation, partnership, cooperative, or 
joint venture; 
 

(i) Complying with the disclosure provision under Section 47 of RA 9184 
and its IRR in relation to other provisions of RA 3019;  
 

(j) Complying with existing labor laws and standards, in the case of 
procurement of services; Moreover, bidder undertakes to: 

 
(i) Ensure the entitlement of workers to wages, hours of work, 

safety and health and other prevailing conditions of work as 
established by national laws, rules and regulations; or 
collective bargaining agreement; or arbitration award, if and 
when applicable. 

 
In case there is a finding by the Procuring Entity or the DOLE of 
underpayment or non-payment of workers’ wage and wage-
related benefits, bidder agrees that the performance security 
or portion of the contract amount shall be withheld in favor of 
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the complaining workers pursuant to appropriate provisions of 
Republic Act No. 9184 without prejudice to the institution of 
appropriate actions under the Labor Code, as amended, and 
other social legislations. 

 
(ii) Comply with occupational safety and health standards and to 

correct deficiencies, if any.  
 

In case of imminent danger, injury or death of the worker, 
bidder undertakes to suspend contract implementation 
pending clearance to proceed from the DOLE Regional Office 
and to comply with Work Stoppage Order; and 

 
(iii) Inform the workers of their conditions of work, labor clauses 

under the contract specifying wages, hours of work and other 
benefits under prevailing national laws, rules and regulations; 
or collective bargaining agreement; or arbitration award, if 
and when applicable, through posting in two (2) conspicuous 
places in the establishment’s premises; and 

 
(k) Ensuring that it did not give or pay, directly or indirectly, any 

commission, amount, fee, or any form of consideration, pecuniary or 
otherwise, to any person or official, personnel or representative of 
the government in relation to any procurement project or activity. 
 

Failure to observe any of the above responsibilities shall be at the risk of the 
Bidder concerned. 
 
6.3. The Bidder is expected to examine all instructions, forms, terms, and 
specifications in the Bidding Documents.  

6.4. It shall be the sole responsibility of the Bidder to determine and to 
satisfy itself by such means as it considers necessary or desirable as to all 
matters pertaining to the contract to be bid, including: (a) the location and 
the nature of this Project; (b) climatic conditions; (c) transportation facilities; 
and (d) other factors that may affect the cost, duration, and execution or 
implementation of this Project. 

6.5. The Procuring Entity shall not assume any responsibility regarding 
erroneous interpretations or conclusions by the prospective or eligible bidder 
out of the data furnished by the procuring entity. However, the Procuring 
Entity shall ensure that all information in the Bidding Documents, including 
bid/supplemental bid bulletin/s issued, are correct and consistent. 

6.6. Before submitting their bids, the Bidder is deemed to have become 
familiar with all existing laws, decrees, ordinances, acts and regulations of the 
Philippines which may affect this Project in any way. 
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6.7. The Bidder shall bear all costs associated with the preparation and 
submission of his bid, and the Procuring Entity will in no case be responsible 
or liable for those costs, regardless of the conduct or outcome of the bidding 
process. 

6.8. The Bidder should note that the Procuring Entity will accept bids only 
from those that have paid the applicable fee for the Bidding Documents at 
the office indicated in the Invitation to Bid. 

7. Origin of Goods  

Unless otherwise indicated in the BDS, there is no restriction on the origin of goods 
other than those prohibited by a decision of the United Nations Security Council 
taken under Chapter VII of the Charter of the United Nations, subject to ITB Clause 
27.1. 

8. Subcontracts 

8.1. Unless otherwise specified in the BDS, the Bidder may subcontract portions 
of the Goods to an extent as may be approved by the Procuring Entity and 
stated in the BDS.  However, subcontracting of any portion shall not relieve 
the Bidder from any liability or obligation that may arise from the contract for 
this Project. 

8.2. Subcontractors must submit the documentary requirements under ITB Clause 
12 and comply with the eligibility criteria specified in the BDS. In the event 
that any subcontractor is found by the Procuring Entity to be ineligible, the 
subcontracting of such portion of the Goods shall be disallowed.   

8.3. The Bidder may identify the subcontractor to whom a portion of the Goods 
will be subcontracted at any stage of the bidding process or during contract 
implementation.   If the Bidder opts to disclose the name of the 
subcontractor during bid submission, the Bidder shall include the required 
documents as part of the technical component of its bid. 

B. Contents of Bidding Documents 

9. Pre-Bid Conference 

9.1. (a)  If so specified in the BDS, a pre-bid conference shall be held at the 
venue and on the date indicated therein, to clarify and address the 
Bidders’ questions on the technical and financial components of this 
Project.  

(b)  The pre-bid conference shall be held at least twelve (12) calendar 
days before the deadline for the submission and receipt of bids, but 
not earlier than seven (7) calendar days from the posting of the 
invitation to bid/bidding documents in the PhilGEPS website. If the 
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Procuring Entity determines that, by reason of the method, nature, or 
complexity of the contract to be bid, or when international 
participation will be more advantageous to the GOP, a longer period 
for the preparation of bids is necessary, the pre-bid conference shall 
be held at least thirty (30) calendar days before the deadline for the 
submission and receipt of bids, as specified in the BDS. 

9.2. Bidders are encouraged to attend the pre-bid conference to ensure 
that they fully understand the Procuring Entity’s requirements.  Non-
attendance of the Bidder will in no way prejudice its bid; however, the 
Bidder is expected to know the changes and/or amendments to the 
Bidding Documents as recorded in the minutes of the pre-bid 
conference and the Supplemental/Bid Bulletin. The minutes of the 
pre-bid conference shall be recorded and prepared not later than five 
(5) calendar days after the pre-bid conference. The minutes shall be 
made available to prospective bidders not later than five (5) days upon 
written request. 

9.3 Decisions of the BAC amending any provision of the bidding 
documents shall be issued in writing through a Supplemental/Bid 
Bulletin at least seven (7) calendar days before the deadline for the 
submission and receipt of bids. 

10. Clarification and Amendment of Bidding Documents 

10.1. Prospective bidders may request for clarification on and/or 
interpretation of any part of the Bidding Documents. Such request must be in 
writing and submitted to the Procuring Entity at the address indicated in the 
BDS at least ten (10) calendar days before the deadline set for the submission 
and receipt of Bids.   

10.2. The BAC shall respond to the said request by issuing a 
Supplemental/Bid Bulletin, to be made available to all those who have 
properly secured the Bidding Documents, at least seven (7) calendar days 
before the deadline for the submission and receipt of Bids. 

10.3. Supplemental/Bid Bulletins may also be issued upon the Procuring 
Entity’s initiative for purposes of clarifying or modifying any provision of the 
Bidding Documents not later than seven (7) calendar days before the 
deadline for the submission and receipt of Bids.  Any modification to the 
Bidding Documents shall be identified as an amendment.   

10.4. Any Supplemental/Bid Bulletin issued by the BAC shall also be posted 
in the PhilGEPS and the website of the Procuring Entity concerned, if 
available, and at any conspicuous place in the premises of the Procuring 
Entity concerned. It shall be the responsibility of all Bidders who have 
properly secured the Bidding Documents to inquire and secure 
Supplemental/Bid Bulletins that may be issued by the BAC. However, Bidders 
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who have submitted bids before the issuance of the Supplemental/Bid 
Bulletin must be informed and allowed to modify or withdraw their bids in 
accordance with ITB Clause 23.  

C. Preparation of Bids 

11. Language of Bids 

The eligibility requirements or statements, the bids, and all other documents to be 
submitted to the BAC must be in English. If the eligibility requirements or 
statements, the bids, and all other documents submitted to the BAC are in foreign 
language other than English, it must be accompanied by a translation of the 
documents in English. The documents shall be translated by the relevant foreign 
government agency, the foreign government agency authorized to translate 
documents, or a registered translator in the foreign bidder’s country; and shall be 
authenticated by the appropriate Philippine foreign service establishment/post or 
the equivalent office having jurisdiction over the foreign bidder’s affairs in the 
Philippines. The English translation shall govern, for purposes of interpretation of the 
bid. 

12. Documents Comprising the Bid: Eligibility and Technical Components 

12.1. Unless otherwise indicated in the BDS, the first envelope shall contain the 
following eligibility and technical documents: 

(a) Eligibility Documents –  

Class “A” Documents:  

(i) PhilGEPS Certificate of Registration and Membership in 
accordance with Section 8.5.2 of the IRR, except for foreign 
bidders participating in the procurement by a Philippine 
Foreign Service Office or Post, which shall submit their 
eligibility documents under Section 23.1 of the IRR, provided, 
that the winning bidder shall register with the PhilGEPS in 
accordance with section 37.1.4 of the IRR. 

(ii) Statement of all its ongoing government and private contracts, 
including contracts awarded but not yet started, if any, 
whether similar or not similar in nature and complexity to the 
contract to be bid; and 

Statement of the Bidder’s SLCC similar to the contract to be 
bid, in accordance with ITB Clause 5.4, within the relevant 
period as provided in the BDS. 

The two statements required shall indicate for each contract 
the following: 
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(ii.1) name of the contract; 

(ii.2) date of the contract; 

(ii.3)  contract duration; 

(ii.4)  owner’s name and address; 

(ii.5) kinds of Goods; 

(ii.6) For Statement of Ongoing Contracts - amount of 
contract and value of outstanding contracts; 

(ii.7) For Statement of SLCC - amount of completed 
contracts, adjusted by the Bidder to current prices 
using PSA’s consumer price index, if necessary for the 
purpose of meeting the SLCC requirement; 

(ii.8) date of delivery; and  

(ii.9) end user’s acceptance or official receipt(s) or sales 
invoice issued for the contract, if completed, which 
shall be attached to the statements.  

(iii) NFCC computation in accordance with ITB Clause 5.5 or a 
committed Line of Credit from a universal or commercial bank. 

Class “B” Document:  

(iv) If applicable, the Joint Venture Agreement (JVA) in case the 
joint venture is already in existence, or duly notarized 
statements from all the potential joint venture partners in 
accordance with Section 23.1(b) of the IRR.  

(b) Technical Documents – 

(i) Bid security in accordance with ITB Clause 18. If the Bidder 
opts to submit the bid security in the form of: 

(i.1) a bank draft/guarantee or an irrevocable letter of 
credit issued by a foreign bank, it shall be accompanied 
by a confirmation from a Universal or Commercial 
Bank; or 

(i.2) a surety bond, it shall be accompanied by a 
certification by the Insurance Commission that the 
surety or insurance company is authorized to issue 
such instruments; 
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(ii) Conformity with technical specifications, as enumerated and 
specified in Sections VI and VII of the Bidding Documents; and 

(iii) Sworn statement in accordance with Section 25.3 of the IRR of 
RA 9184 and using the form prescribed in Section VIII. Bidding 
Forms. 

(iv) For foreign bidders claiming eligibility by reason of their 
country’s extension of reciprocal rights to Filipinos, a 
certification from the relevant government office of their 
country stating that Filipinos are allowed to participate in their 
government procurement activities for the same item or 
product. 

13. Documents Comprising the Bid: Financial Component 

13.1. Unless otherwise stated in the BDS, the financial component of the bid shall 
contain the following: 

(a) Financial Bid Form, which includes bid prices and the applicable Price 
Schedules, in accordance with ITB Clauses 15.1 and 15.4;  

(b) If the Bidder claims preference as a Domestic Bidder, a certification 
from the DTI issued in accordance with ITB Clause 27, unless 
otherwise provided in the BDS; and 

(c) Any other document related to the financial component of the bid as 
stated in the BDS.  

13.2. (a)      Unless otherwise stated in the BDS, all bids that exceed the ABC shall 
not be accepted. 

(b)   Unless otherwise indicated in the BDS, for foreign-funded 
procurement, a ceiling may be applied to bid prices provided the 
following conditions are met:  

(i)   Bidding Documents are obtainable free of charge on a freely 
accessible website.  If payment of Bidding Documents is 
required by the procuring entity, payment could be made upon 
the submission of bids. 

(ii)  The procuring entity has procedures in place to ensure that the 
ABC is based on recent estimates made by the responsible unit 
of the procuring entity and that the estimates reflect the quality, 
supervision and risk and inflationary factors, as well as prevailing 
market prices, associated with the types of works or goods to be 
procured. 
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(iii)  The procuring entity has trained cost estimators on estimating 
prices and analyzing bid variances.  

(iv)  The procuring entity has established a system to monitor and 
report bid prices relative to ABC and engineer’s/procuring 
entity’s estimate.  

(v)  The procuring entity has established a monitoring and 
evaluation system for contract implementation to provide a 
feedback on actual total costs of goods and works. 

14. Alternative Bids 

14.1  Alternative Bids shall be rejected. For this purpose, alternative bid is an offer 
made by a Bidder in addition or as a substitute to its original bid which may 
be included as part of its original bid or submitted separately therewith for 
purposes of bidding. A bid with options is considered an alternative bid 
regardless of whether said bid proposal is contained in a single envelope or 
submitted in two (2) or more separate bid envelopes.  

14.2  Each Bidder shall submit only one Bid, either individually or as a partner in a 
JV.  A Bidder who submits or participates in more than one bid (other than as 
a subcontractor if a subcontractor is permitted to participate in more than 
one bid) will cause all the proposals with the Bidder’s participation to be 
disqualified. This shall be without prejudice to any applicable criminal, civil 
and administrative penalties that may be imposed upon the persons and 
entities concerned. 

15. Bid Prices 

15.1. The Bidder shall complete the appropriate Schedule of Prices included herein, 
stating the unit prices, total price per item, the total amount and the 
expected countries of origin of the Goods to be supplied under this Project. 

15.2. The Bidder shall fill in rates and prices for all items of the Goods described in 
the Schedule of Prices.  Bids not addressing or providing all of the required 
items in the Bidding Documents including, where applicable, Schedule of 
Prices, shall be considered non-responsive and, thus, automatically 
disqualified. In this regard, where a required item is provided, but no price is 
indicated, the same shall be considered as non-responsive, but specifying a 
zero (0) or a dash (-) for the said item would mean that it is being offered for 
free to the Government, except those required by law or regulations to be 
accomplished. 

15.3. The terms Ex Works (EXW), Cost, Insurance and Freight (CIF), Cost and 
Insurance Paid to (CIP), Delivered Duty Paid (DDP), and other trade terms 
used to describe the obligations of the parties, shall be governed by the rules 
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prescribed in the current edition of the International Commercial Terms 
(INCOTERMS) published by the International Chamber of Commerce, Paris. 

15.4. Prices indicated on the Price Schedule shall be entered separately in the 
following manner: 

(a) For Goods offered from within the Procuring Entity’s country: 

(i) The price of the Goods quoted EXW (ex works, ex factory, ex 
warehouse, ex showroom, or off-the-shelf, as applicable); 

(ii) The cost of all customs duties and sales and other taxes 
already paid or payable; 

(iii) The cost of transportation, insurance, and other costs 
incidental to delivery of the Goods to their final destination; 
and 

(iv) The price of other (incidental) services, if any, listed in the 
BDS. 

(b) For Goods offered from abroad: 

(i) Unless otherwise stated in the BDS, the price of the Goods 
shall be quoted DDP with the place of destination in the 
Philippines as specified in the BDS.  In quoting the price, the 
Bidder shall be free to use transportation through carriers 
registered in any eligible country.  Similarly, the Bidder may 
obtain insurance services from any eligible source country.  

(ii) The price of other (incidental) services, if any, listed in the 
BDS. 

(c) For Services, based on the form which may be prescribed by the 
Procuring Entity, in accordance with existing laws, rules and 
regulations 

15.5. Prices quoted by the Bidder shall be fixed during the Bidder’s performance of 
the contract and not subject to variation or price escalation on any account. A 
bid submitted with an adjustable price quotation shall be treated as non-
responsive and shall be rejected, pursuant to ITB Clause 24. 

 All bid prices for the given scope of work in the contract as awarded shall be 
considered as fixed prices, and therefore not subject to price escalation 
during contract implementation, except under extraordinary circumstances. 
Upon the recommendation of the Procuring Entity, price escalation may be 
allowed in extraordinary circumstances as may be determined by the 
National Economic and Development Authority in accordance with the Civil 
Code of the Philippines, and upon approval by the GPPB. Nevertheless, in 
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cases where the cost of the awarded contract is affected by any applicable 
new laws, ordinances, regulations, or other acts of the GOP, promulgated 
after the date of bid opening, a contract price adjustment shall be made or 
appropriate relief shall be applied on a no loss-no gain basis. 

16. Bid Currencies 

16.1. Prices shall be quoted in the following currencies: 

(a) For Goods that the Bidder will supply from within the Philippines, the 
prices shall be quoted in Philippine Pesos. 

(b) For Goods that the Bidder will supply from outside the Philippines, the 
prices may be quoted in the currency(ies) stated in the BDS.  
However, for purposes of bid evaluation, bids denominated in foreign 
currencies shall be converted to Philippine currency based on the 
exchange rate as published in the Bangko Sentral ng Pilipinas (BSP) 
reference rate bulletin on the day of the bid opening. 

16.2. If so allowed in accordance with ITB Clause 16.1, the Procuring Entity for 
purposes of bid evaluation and comparing the bid prices will convert the 
amounts in various currencies in which the bid price is expressed to 
Philippine Pesos at the foregoing exchange rates. 

16.3. Unless otherwise specified in the BDS, payment of the contract price 
shall be made in Philippine Pesos. 

17. Bid Validity 

17.1. Bids shall remain valid for the period specified in the BDS which shall not 
exceed one hundred twenty (120) calendar days from the date of the opening 
of bids.  

17.2. In exceptional circumstances, prior to the expiration of the bid validity 
period, the Procuring Entity may request Bidders to extend the period of 
validity of their bids. The request and the responses shall be made in writing. 
The bid security described in ITB Clause 18 should also be extended 
corresponding to the extension of the bid validity period at the least. A 
Bidder may refuse the request without forfeiting its bid security, but his bid 
shall no longer be considered for further evaluation and award. A Bidder 
granting the request shall not be required or permitted to modify its bid. 

18. Bid Security 

18.1. The Bidder shall submit a Bid Securing Declaration or any form of Bid Security 
in the amount stated in the BDS, which shall be not less than the percentage 
of the ABC in accordance with the following schedule: 
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Form of Bid Security 
Amount of Bid Security 

(Not Less than the Percentage of 
the ABC) 

(a) Cash or cashier’s/manager’s 
check issued by a Universal or 
Commercial Bank. 
 
For biddings conducted by LGUs, 
the Cashier’s/Manager’s Check 
may be issued by other banks 
certified by the BSP as 
authorized to issue such 
financial instrument. 
 

Two percent (2%) 

(b) Bank draft/guarantee or 
irrevocable letter of credit 
issued by a Universal or 
Commercial Bank: Provided, 
however, that it shall be 
confirmed or authenticated by a 
Universal or Commercial Bank, if 
issued by a foreign bank. 
 
For biddings conducted by LGUs, 
Bank Draft/Guarantee, or 
Irrevocable Letter of Credit may 
be issued by other banks 
certified by the BSP as 
authorized to issue such 
financial instrument.  
 

(c) Surety bond callable upon 
demand issued by a surety or 
insurance company duly 
certified by the Insurance 
Commission as authorized to 
issue such security. 

Five percent (5%) 

 
The Bid Securing Declaration mentioned above is an undertaking which 
states, among others, that the Bidder shall enter into contract with the 
procuring entity and furnish the performance security required under ITB 
Clause 33.2, within ten (10) calendar days from receipt of the Notice of 
Award, and commits to pay the corresponding amount as fine, and be 
suspended for a period of time from being qualified to participate in any 
government procurement activity in the event it violates any of the 
conditions stated therein as provided in the guidelines issued by the GPPB. 
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18.2. The bid security should be valid for the period specified in the BDS.  Any bid 
not accompanied by an acceptable bid security shall be rejected by the 
Procuring Entity as non-responsive.   

18.3. No bid securities shall be returned to Bidders after the opening of bids and 
before contract signing, except to those that failed or declared as post-
disqualified, upon submission of a written waiver of their right to file a 
request for reconsideration and/or protest, or upon the lapse of the 
reglementary period to file a request for reconsideration or protest.  Without 
prejudice on its forfeiture, bid securities shall be returned only after the 
Bidder with the Lowest Calculated Responsive Bid (LCRB) has signed the 
contract and furnished the performance security, but in no case later than 
the expiration of the bid security validity period indicated in ITB Clause 18.2. 

18.4. Upon signing and execution of the contract pursuant to ITB Clause 32, and 
the posting of the performance security pursuant to ITB Clause 33, the 
successful Bidder’s bid security will be discharged, but in no case later than 
the bid security validity period as indicated in the ITB Clause 18.2. 

18.5. The bid security may be forfeited: 

(a) if a Bidder: 

(i) withdraws its bid during the period of bid validity specified in 
ITB Clause 17; 

(ii) does not accept the correction of errors pursuant to ITB Clause 
28.3(b); 

(iii) has a finding against the veracity of any of the documents 
submitted as stated in ITB Clause 29.2;  

(iv) submission of eligibility requirements containing false 
information or falsified documents; 

(v) submission of bids that contain false information or falsified 
documents, or the concealment of such information in the 
bids in order to influence the outcome of eligibility screening 
or any other stage of the public bidding; 

(vi) allowing the use of one’s name, or using the name of another 
for purposes of public bidding; 

(vii) withdrawal of a bid, or refusal to accept an award, or enter 
into contract with the Government without justifiable cause, 
after the Bidder had been adjudged as having submitted the 
LCRB; 
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(viii) refusal or failure to post the required performance security 
within the prescribed time; 

(ix) refusal to clarify or validate in writing its bid during post-
qualification within a period of seven (7) calendar days from 
receipt of the request for clarification; 

(x) any documented attempt by a Bidder to unduly influence the 
outcome of the bidding in his favor; 

(xi) failure of the potential joint venture partners to enter into the 
joint venture after the bid is declared successful; or 

(xii) all other acts that tend to defeat the purpose of the 
competitive bidding, such as habitually withdrawing from 
bidding, submitting late Bids or patently insufficient bid, for at 
least three (3) times within a year, except for valid reasons. 

(b) if the successful Bidder: 

(i) fails to sign the contract in accordance with ITB Clause 32; or 

(ii) fails to furnish performance security in accordance with ITB 
Clause 33. 

19. Format and Signing of Bids 

19.1. Bidders shall submit their bids through their duly authorized representative 
using the appropriate forms provided in Section VIII. Bidding Forms on or 
before the deadline specified in the ITB Clauses 21 in two (2) separate sealed 
bid envelopes, and which shall be submitted simultaneously. The first shall 
contain the technical component of the bid, including the eligibility 
requirements under ITB Clause 12.1, and the second shall contain the 
financial component of the bid. This shall also be observed for each lot in the 
case of lot procurement. 

19.2. Forms as mentioned in ITB Clause 19.1 must be completed without any 
alterations to their format, and no substitute form shall be accepted. All 
blank spaces shall be filled in with the information requested. 

19.3. The Bidder shall prepare and submit an original of the first and second 
envelopes as described in ITB Clauses 12 and 13. In addition, the Bidder shall 
submit copies of the first and second envelopes. In the event of any 
discrepancy between the original and the copies, the original shall prevail.  

19.4. Each and every page of the Bid Form, including the Schedule of Prices, under 
Section VIII hereof, shall be signed by the duly authorized representative/s of 
the Bidder. Failure to do so shall be a ground for the rejection of the bid. 
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19.5. Any interlineations, erasures, or overwriting shall be valid only if they are 
signed or initialed by the duly authorized representative/s of the Bidder.  

20. Sealing and Marking of Bids 

20.1. Bidders shall enclose their original eligibility and technical documents 
described in ITB Clause 12 in one sealed envelope marked “ORIGINAL - 
TECHNICAL COMPONENT”, and the original of their financial component in 
another sealed envelope marked “ORIGINAL - FINANCIAL COMPONENT”, 
sealing them all in an outer envelope marked “ORIGINAL BID”.   

20.2. Each copy of the first and second envelopes shall be similarly sealed duly 
marking the inner envelopes as “COPY NO. 1 - TECHNICAL COMPONENT” and 
“COPY NO. 1 – FINANCIAL COMPONENT” and the outer envelope as “COPY 
NO. 1”, respectively.  These envelopes containing the original and the copies 
shall then be enclosed in one single envelope.  

20.3. The original and the number of copies of the Bid as indicated in the BDS shall 
be typed or written in ink and shall be signed by the Bidder or its duly 
authorized representative/s.   

20.4. All envelopes shall: 

(a) contain the name of the contract to be bid in capital letters; 

(b) bear the name and address of the Bidder in capital letters; 

(c) be addressed to the Procuring Entity’s BAC in accordance with ITB 
Clause 1.1; 

(d) bear the specific identification of this bidding process indicated in the 
ITB Clause 1.2; and 

(e) bear a warning “DO NOT OPEN BEFORE…” the date and time for the 
opening of bids, in accordance with ITB Clause 21. 

20.5. Bid envelopes that are not properly sealed and marked, as required in the 
bidding documents, shall not be rejected, but the Bidder or its duly 
authorized representative shall acknowledge such condition of the bid as 
submitted. The BAC or the Procuring Entity shall assume no responsibility for 
the misplacement of the contents of the improperly sealed or marked bid, or 
for its premature opening. 

D. Submission and Opening of Bids 

21. Deadline for Submission of Bids 

Bids must be received by the Procuring Entity’s BAC at the address and on or before 
the date and time indicated in the BDS. 
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22. Late Bids 

Any bid submitted after the deadline for submission and receipt of bids prescribed 
by the Procuring Entity, pursuant to ITB Clause 21, shall be declared “Late” and shall 
not be accepted by the Procuring Entity. The BAC shall record in the minutes of bid 
submission and opening, the Bidder’s name, its representative and the time the late 
bid was submitted. 

23. Modification and Withdrawal of Bids 

23.1. The Bidder may modify its bid after it has been submitted; provided that the 
modification is received by the Procuring Entity prior to the deadline 
prescribed for submission and receipt of bids. The Bidder shall not be allowed 
to retrieve its original bid, but shall be allowed to submit another bid equally 
sealed and properly identified in accordance with ITB Clause 20, linked to its 
original bid marked as “TECHNICAL MODIFICATION” or “FINANCIAL 
MODIFICATION” and stamped “received” by the BAC. Bid modifications 
received after the applicable deadline shall not be considered and shall be 
returned to the Bidder unopened.   

23.2 A Bidder may, through a Letter of Withdrawal, withdraw its bid after it has 
been submitted, for valid and justifiable reason; provided that the Letter of 
Withdrawal is received by the Procuring Entity prior to the deadline 
prescribed for submission and receipt of bids. The Letter of Withdrawal must 
be executed by the duly authorized representative of the Bidder identified in 
the Omnibus Sworn Statement, a copy of which should be attached to the 
letter. 

23.3. Bids requested to be withdrawn in accordance with ITB Clause 23.1 shall be 
returned unopened to the Bidders.  A Bidder, who has acquired the bidding 
documents, may also express its intention not to participate in the bidding 
through a letter which should reach and be stamped by the BAC before the 
deadline for submission and receipt of bids. A Bidder that withdraws its bid 
shall not be permitted to submit another bid, directly or indirectly, for the 
same contract. 

23.4. No bid may be modified after the deadline for submission of bids. No bid may 
be withdrawn in the interval between the deadline for submission of bids and 
the expiration of the period of bid validity specified by the Bidder on the 
Financial Bid Form.  Withdrawal of a bid during this interval shall result in the 
forfeiture of the Bidder’s bid security, pursuant to ITB Clause 18.5, and the 
imposition of administrative, civil and criminal sanctions as prescribed by RA 
9184 and its IRR. 

24. Opening and Preliminary Examination of Bids  

24.1. The BAC shall open the bids in public, immediately after the deadline for the 
submission and receipt of bids, as specified in the BDS.  In case the Bids 
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cannot be opened as scheduled due to justifiable reasons, the BAC shall take 
custody of the Bids submitted and reschedule the opening of Bids on the next 
working day or at the soonest possible time through the issuance of a Notice 
of Postponement to be posted in the PhilGEPS website and the website of 
the Procuring Entity concerned. 

24.2. Unless otherwise specified in the BDS, the BAC shall open the first bid 
envelopes and determine each Bidder’s compliance with the documents 
prescribed in ITB Clause 12, using a non-discretionary “pass/fail” criterion. If a 
Bidder submits the required document, it shall be rated “passed” for that 
particular requirement. In this regard, bids that fail to include any 
requirement or are incomplete or patently insufficient shall be considered as 
“failed”. Otherwise, the BAC shall rate the said first bid envelope as “passed”. 

24.3. Unless otherwise specified in the BDS, immediately after determining 
compliance with the requirements in the first envelope, the BAC shall 
forthwith open the second bid envelope of each remaining eligible bidder 
whose first bid envelope was rated “passed”. The second envelope of each 
complying bidder shall be opened within the same day. In case one or more 
of the requirements in the second envelope of a particular bid is missing, 
incomplete or patently insufficient, and/or if the submitted total bid price 
exceeds the ABC unless otherwise provided in ITB Clause 13.2, the BAC shall 
rate the bid concerned as “failed”. Only bids that are determined to contain 
all the bid requirements for both components shall be rated “passed” and 
shall immediately be considered for evaluation and comparison. 

24.4. Letters of Withdrawal shall be read out and recorded during bid opening, and 
the envelope containing the corresponding withdrawn bid shall be returned 
to the Bidder unopened. 

24.5. All members of the BAC who are present during bid opening shall initial every 
page of the original copies of all bids received and opened.  

24.6. In the case of an eligible foreign bidder as described in ITB Clause 5, the 
following Class “A” Documents may be substituted with the appropriate 
equivalent documents, if any, issued by the country of the foreign Bidder 
concerned, which shall likewise be uploaded and maintained in the PhilGEPS 
in accordance with Section 8.5.2 of the IRR: 

(a) Registration certificate from the Securities and Exchange Commission 
(SEC), Department of Trade and Industry (DTI) for sole proprietorship, or 
CDA for cooperatives; 

(b) Mayor’s/Business permit issued by the local government where the 
principal place of business of the bidder is located; and 

(c) Audited Financial Statements showing, among others, the prospective 
bidder’s total and current assets and liabilities stamped “received” by the 
Bureau of Internal Revenue or its duly accredited and authorized 
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institutions, for the preceding calendar year which should not be earlier 
than two years from the date of bid submission. 

24.7. Each partner of a joint venture agreement shall likewise submit the 
requirements in ITB Clause 12.1(a)(i). Submission of documents required 
under ITB Clauses 12.1(a)(ii) to 12.1(a)(iii) by any of the joint venture partners 
constitutes compliance. 

24.8. The Procuring Entity shall prepare the minutes of the proceedings of the bid 
opening that shall include, as a minimum: (a) names of Bidders, their bid 
price (per lot, if applicable, and/or including discount, if any), bid security, 
findings of preliminary examination, and whether there is a withdrawal or 
modification; and (b) attendance sheet. The BAC members shall sign the 
abstract of bids as read.  

24.8  The bidders or their duly authorized representatives may attend the opening 
of bids. The BAC shall ensure the integrity, security, and confidentiality of all 
submitted bids. The Abstract of Bids as read and the minutes of the bid 
opening shall be made available to the public upon written request and 
payment of a specified fee to recover cost of materials. 

24.9 To ensure transparency and accurate representation of the bid submission, 
the BAC Secretariat shall notify in writing all bidders whose bids it has 
received through its PhilGEPS-registered physical address or official e-mail 
address. The notice shall be issued within seven (7) calendar days from the 
date of the bid opening. 

E. Evaluation and Comparison of Bids 

25. Process to be Confidential  

25.1. Members of the BAC, including its staff and personnel, as well as its 
Secretariat and TWG, are prohibited from making or accepting any kind of 
communication with any bidder regarding the evaluation of their bids until 
the issuance of the Notice of Award, unless otherwise allowed in the case of 
ITB Clause 26.   

25.2. Any effort by a bidder to influence the Procuring Entity in the Procuring 
Entity’s decision in respect of bid evaluation, bid comparison or contract 
award will result in the rejection of the Bidder’s bid. 

26. Clarification of Bids  

To assist in the evaluation, comparison, and post-qualification of the bids, the 
Procuring Entity may ask in writing any Bidder for a clarification of its bid.  All 
responses to requests for clarification shall be in writing. Any clarification submitted 
by a Bidder in respect to its bid and that is not in response to a request by the 
Procuring Entity shall not be considered.   
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27. Domestic Preference 

27.1. Unless otherwise stated in the BDS, the Procuring Entity will grant a margin 
of preference for the purpose of comparison of bids in accordance with the 
following:  

(a) The preference shall be applied when the lowest Foreign Bid is lower 
than the lowest bid offered by a Domestic Bidder. 

(b) For evaluation purposes, the lowest Foreign Bid shall be increased by 
fifteen percent (15%). 

(c) In the event that the lowest bid offered by a Domestic Bidder does 
not exceed the lowest Foreign Bid as increased, then the Procuring 
Entity shall award the contract to the Domestic Bidder at the amount 
of the lowest Foreign Bid. 

(d) If the Domestic Bidder refuses to accept the award of contract at the 
amount of the Foreign Bid within two (2) calendar days from receipt 
of written advice from the BAC, the Procuring Entity shall award to 
the bidder offering the Foreign Bid, subject to post-qualification and 
submission of all the documentary requirements under these Bidding 
Documents. 

27.2. A Bidder may be granted preference as a Domestic Bidder subject to the 
certification from the DTI that the Bidder is offering unmanufactured articles, 
materials or supplies of the growth or production of the Philippines, or 
manufactured articles, materials, or supplies manufactured or to be 
manufactured in the Philippines substantially from articles, materials, or 
supplies of the growth, production, or manufacture, as the case may be, of 
the Philippines. 

28. Detailed Evaluation and Comparison of Bids 

28.1. The Procuring Entity will undertake the detailed evaluation and comparison 
of bids which have passed the opening and preliminary examination of bids, 
pursuant to ITB Clause 24, in order to determine the Lowest Calculated Bid. 

28.2. The Lowest Calculated Bid shall be determined in two steps: 

(a) The detailed evaluation of the financial component of the bids, to 
establish the correct calculated prices of the bids; and 

(b) The ranking of the total bid prices as so calculated from the lowest to 
the highest. The bid with the lowest price shall be identified as the 
Lowest Calculated Bid. 
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28.3. The Procuring Entity’s BAC shall immediately conduct a detailed evaluation of 
all bids rated “passed,” using non-discretionary pass/fail criteria. The BAC 
shall consider the following in the evaluation of bids:  

(a) Completeness of the bid. Unless the BDS allows partial bids, bids  not 
addressing or providing all of the required items in the Schedule of 
Requirements including, where applicable, Schedule of Prices, shall be 
considered non-responsive and, thus, automatically disqualified. In 
this regard, where a required item is provided, but no price is 
indicated, the same shall be considered as non-responsive, but 
specifying a zero (0) or a dash (-) for the said item would mean that it 
is being offered for free to the Procuring Entity, except those required 
by law or regulations to be provided for; and 

(b) Arithmetical corrections. Consider computational errors and 
omissions to enable proper comparison of all eligible bids.  It may also 
consider bid modifications. Any adjustment shall be calculated in 
monetary terms to determine the calculated prices. 

28.4. Based on the detailed evaluation of bids, those that comply with the above-
mentioned requirements shall be ranked in the ascending order of their total 
calculated bid prices, as evaluated and corrected for computational errors, 
discounts and other modifications, to identify the Lowest Calculated Bid. 
Total calculated bid prices, as evaluated and corrected for computational 
errors, discounts and other modifications, which exceed the ABC shall not be 
considered, unless otherwise indicated in the BDS. 

28.5. The Procuring Entity’s evaluation of bids shall be based on the bid price 
quoted in the Bid Form, which includes the Schedule of Prices. 

28.6. Bids shall be evaluated on an equal footing to ensure fair competition.  For 
this purpose, all bidders shall be required to include in their bids the cost of 
all taxes, such as, but not limited to, value added tax (VAT), income tax, local 
taxes, and other fiscal levies and duties which shall be itemized in the bid 
form and reflected in the detailed estimates.  Such bids, including said taxes, 
shall be the basis for bid evaluation and comparison.  

28.7. If so indicated pursuant to ITB Clause 1.2, Bids are being invited for individual 
lots or for any combination thereof, provided that all Bids and combinations 
of Bids shall be received by the same deadline and opened and evaluated 
simultaneously so as to determine the Bid or combination of Bids offering the 
lowest calculated cost to the Procuring Entity. Bid prices quoted shall 
correspond to all items specified for each lot and to all quantities specified 
for each item of a lot.  Bid Security as required by ITB Clause 18 shall be 
submitted for each contract (lot) separately. The basis for evaluation of lots is 
specified in BDS Clause 28.3. 

 



 

 34 

29. Post-Qualification 

29.1. The BAC shall determine to its satisfaction whether the Bidder that is 
evaluated as having submitted the Lowest Calculated Bid complies with and is 
responsive to all the requirements and conditions specified in ITB Clauses 5, 
12, and 13.  

29.2. Within a non-extendible period of five (5) calendar days from receipt by the 
bidder of the notice from the BAC that it submitted the Lowest Calculated 
Bid, the Bidder shall submit its latest income and business tax returns filed 
and paid through the BIR Electronic Filing and Payment System (eFPS) and 
other appropriate licenses and permits required by law and stated in the 
BDS. 

Failure to submit any of the post-qualification requirements on time, or a 
finding against the veracity thereof, shall disqualify the bidder for award. 
Provided in the event that a finding against the veracity of any of the 
documents submitted is made, it shall cause the forfeiture of the bid security 
in accordance with Section 69 of the IRR of RA 9184. 

29.3. The determination shall be based upon an examination of the documentary 
evidence of the Bidder’s qualifications submitted pursuant to ITB Clauses 12 
and 13, as well as other information as the Procuring Entity deems necessary 
and appropriate, using a non-discretionary “pass/fail” criterion, which shall 
be completed within a period of twelve (12) calendar days. 

29.4. If the BAC determines that the Bidder with the Lowest Calculated Bid passes 
all the criteria for post-qualification, it shall declare the said bid as the LCRB, 
and recommend to the HoPE the award of contract to the said Bidder at its 
submitted price or its calculated bid price, whichever is lower. 

29.5. A negative determination shall result in rejection of the Bidder’s Bid, in which 
event the Procuring Entity shall proceed to the next Lowest Calculated Bid 
with a fresh period to make a similar determination of that Bidder’s 
capabilities to perform satisfactorily. If the second Bidder, however, fails the 
post qualification, the procedure for post qualification shall be repeated for 
the Bidder with the next Lowest Calculated Bid, and so on until the LCRB is 
determined for recommendation for contract award. 

29.6. Within a period not exceeding fifteen (15) calendar days from the 
determination by the BAC of the LCRB and the recommendation to award the 
contract, the HoPE or his duly authorized representative shall approve or 
disapprove the said recommendation.  

29.7. In the event of disapproval, which shall be based on valid, reasonable, and 
justifiable grounds as provided for under Section 41 of the IRR of RA 9184, 
the HoPE shall notify the BAC and the Bidder in writing of such decision and 
the grounds for it. When applicable, the BAC shall conduct a post-
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qualification of the Bidder with the next Lowest Calculated Bid. A request for 
reconsideration may be filed by the bidder with the HoPE in accordance with 
Section 37.1.3 of the IRR of RA 9184.  

30. Reservation Clause 

30.1. Notwithstanding the eligibility or post-qualification of a Bidder, the Procuring 
Entity concerned reserves the right to review its qualifications at any stage of 
the procurement process if it has reasonable grounds to believe that a 
misrepresentation has been made by the said Bidder, or that there has been 
a change in the Bidder’s capability to undertake the project from the time it 
submitted its eligibility requirements. Should such review uncover any 
misrepresentation made in the eligibility and bidding requirements, 
statements or documents, or any changes in the situation of the Bidder which 
will affect its capability to undertake the project so that it fails the preset 
eligibility or bid evaluation criteria, the Procuring Entity shall consider the 
said Bidder as ineligible and shall disqualify it from submitting a bid or from 
obtaining an award or contract. 

30.2. Based on the following grounds, the Procuring Entity reserves the right to 
reject any and all bids, declare a Failure of Bidding at any time prior to the 
contract award, or not to award the contract, without thereby incurring any 
liability, and make no assurance that a contract shall be entered into as a 
result of the bidding:  

(a) If there is prima facie evidence of collusion between appropriate 
public officers or employees of the Procuring Entity, or between the 
BAC and any of the Bidders, or if the collusion is between or among 
the bidders themselves, or between a Bidder and a third party, 
including any act which restricts, suppresses or nullifies or tends to 
restrict, suppress or nullify competition; 

(b) If the Procuring Entity’s BAC is found to have failed in following the 
prescribed bidding procedures; or 

(c) For any justifiable and reasonable ground where the award of the 
contract will not redound to the benefit of the GOP as follows:  

(i) If the physical and economic conditions have significantly 
changed so as to render the project no longer economically, 
financially or technically feasible as determined by the HoPE;  

(ii) If the project is no longer necessary as determined by the 
HoPE; and  

(iii) If the source of funds for the project has been withheld or 
reduced through no fault of the Procuring Entity. 
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30.3. In addition, the Procuring Entity may likewise declare a failure of bidding 
when: 

(a) No bids are received; 

(b) All prospective Bidders are declared ineligible; 

(c) All bids fail to comply with all the bid requirements or fail post-
qualification; or 

(d) The bidder with the LCRB refuses, without justifiable cause to accept 
the award of contract, and no award is made in accordance with 
Section 40 of the IRR of RA 9184. 

F. Award of Contract 

31. Contract Award 

31.1. Subject to ITB Clause 29, the HoPE or its duly authorized representative shall 
award the contract to the Bidder whose bid has been determined to be the 
LCRB. 

31.2. Prior to the expiration of the period of bid validity, the Procuring Entity shall 
notify the successful Bidder in writing that its bid has been accepted, through 
a Notice of Award duly received by the Bidder or its representative personally 
or sent by registered mail or electronically, receipt of which must be 
confirmed in writing within two (2) days by the Bidder with the LCRB and 
submitted personally or sent by registered mail or electronically to the 
Procuring Entity. 

31.3. Notwithstanding the issuance of the Notice of Award, award of contract shall 
be subject to the following conditions: 

(a) Submission of the following documents within ten (10) calendar days 
from receipt of the Notice of Award: 

(i) Valid JVA, if applicable; or 

(ii) In the case of procurement by a Philippine Foreign Service 
Office or Post, the PhilGEPS Registration Number of the 
winning foreign Bidder; 

(b) Posting of the performance security in accordance with ITB Clause 33; 

(c) Signing of the contract as provided in ITB Clause 32; and 

(d) Approval by higher authority, if required, as provided in Section 37.3 
of the IRR of RA 9184.  
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31.4. At the time of contract award, the Procuring Entity shall not increase or 
decrease the quantity of goods originally specified in Section VI. Schedule of 
Requirements. 

32. Signing of the Contract 

32.1. At the same time as the Procuring Entity notifies the successful Bidder that its 
bid has been accepted, the Procuring Entity shall send the Contract Form to 
the Bidder, which contract has been provided in the Bidding Documents, 
incorporating therein all agreements between the parties. 

32.2. Within ten (10) calendar days from receipt of the Notice of Award, the 
successful Bidder shall post the required performance security, sign and date 
the contract and return it to the Procuring Entity. 

32.3. The Procuring Entity shall enter into contract with the successful Bidder 
within the same ten (10) calendar day period provided that all the 
documentary requirements are complied with. 

32.4. The following documents shall form part of the contract: 

(a) Contract Agreement; 

(b) Bidding Documents; 

(c) Winning bidder’s bid, including the Technical and Financial Proposals, 
and all other documents/statements submitted (e.g., bidder’s 
response to request for clarifications on the bid), including corrections 
to the bid, if any, resulting from the Procuring Entity’s bid evaluation; 

(d) Performance Security; 

(e) Notice of Award of Contract; and 

(f) Other contract documents that may be required by existing laws 
and/or specified in the BDS. 

33. Performance Security 

33.1. To guarantee the faithful performance by the winning Bidder of its 
obligations under the contract, it shall post a performance security within a 
maximum period of ten (10) calendar days from the receipt of the Notice of 
Award from the Procuring Entity and in no case later than the signing of the 
contract. 

33.2. The Performance Security shall be denominated in Philippine Pesos and 
posted in favor of the Procuring Entity in an amount not less than the 
percentage of the total contract price in accordance with the following 
schedule: 
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Form of Performance Security 
Amount of Performance Security 

(Not less than the  Percentage of the 
Total Contract Price) 

(a) Cash or cashier’s/manager’s 
check issued by a Universal or 
Commercial Bank. 
 
For biddings conducted by the 
LGUs, the Cashier’s/Manager’s 
Check may be issued by other 
banks certified by the BSP as 
authorized to issue such 
financial instrument. 
 

Five percent (5%) 

(b) Bank draft/guarantee or 
irrevocable letter of credit 
issued by a Universal or 
Commercial Bank: Provided, 
however, that it shall be 
confirmed or authenticated by 
a Universal or Commercial 
Bank, if issued by a foreign 
bank. 
 
For biddings conducted by the 
LGUs, the Bank Draft/ 
Guarantee or Irrevocable Letter 
of Credit may be issued by other 
banks certified by the BSP as 
authorized to issue such 
financial instrument. 
 

(c) Surety bond callable upon 
demand issued by a surety or 
insurance company duly 
certified by the Insurance 
Commission as authorized to 
issue such security. 

Thirty percent (30%) 

 
33.3. Failure of the successful Bidder to comply with the above-mentioned 

requirement shall constitute sufficient ground for the annulment of the 
award and forfeiture of the bid security, in which event the Procuring Entity 
shall have a fresh period to initiate and complete the post qualification of the 
second Lowest Calculated Bid. The procedure shall be repeated until the 
LCRB is identified and selected for recommendation of contract award. 
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However if no Bidder passed post-qualification, the BAC shall declare the 
bidding a failure and conduct a re-bidding with re-advertisement, if 
necessary. 

34. Notice to Proceed 

Within seven (7) calendar days from the date of approval of the contract by the 
appropriate government approving authority, the Procuring Entity shall issue the 
Notice to Proceed (NTP) together with a copy or copies of the approved contract to 
the successful Bidder. All notices called for by the terms of the contract shall be 
effective only at the time of receipt thereof by the successful Bidder. 

 

35. Protest Mechanism 

Decisions of the procuring entity at any stage of the procurement process may be 
questioned in accordance with Section 55 of the IRR of RA 9184. 
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Section III. Bid Data Sheet 

ITB Clause  

1.1 The Procuring Entity is  

SUBIC BAY METROPOLITAN AUTHORITY 

1.2 The lot(s) and reference is/are: 

Two (2) Year Contract for the Outsourcing of Security Services at the 
Housing Area of SBFZ.  
The identification number of the Contract is: 
 

(SBMA-BAC-GOODS-ITB-38-18) 
 

2 The Funding Source is: 

The Government of the Philippines (GOP) through the Corporate Budget 
for the contract approved by the governing Board for 2018 in the amount 
of Fifty-six million three hundred twenty-eight thousand, three hundred 
sixty-eight and fifty-eight only (Php56,328,368.58) Exclusive of VAT and 
other taxes. 

The name of the Project is:  
Two (2) Year Contract for the Outsourcing of Security Services at the 
Housing Area of SBFZ. 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 
3.1 

No further instructions. 

5.1 No further instructions. 

5.2 Foreign bidders, except those falling under ITB Clause 5.2(b), may not 
participate in this Project. 

5.4 The Bidder should have completed, within the period specified in the 
Invitation to Bid and ITB Clause 12.1(a)(ii), at least two (2) similar contracts 
and the aggregate contract amounts should be equivalent to at least half 
of the ABC; and the largest of these similar contracts must be equivalent to 
at least twenty-five percent (25%) of the ABC. 

For this purpose, similar contracts shall refer to Security Services.  

7 No further instructions.   

8.1 Subcontracting is not allowed.  

8.2 Not applicable. 
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9.1 Pre-Bid Conference is on: 

September 10, 2018, 2:00 p.m. 
PPMD Conference Room, Rom. 201, Bldg. 255,  

Barryman Road, Subic Bay Freeport Zone 
 

10.1 The Procuring Entity’s address is: 

SUBIC BAY METROPOLITAN AUTHORITY (SBMA) 
BIDS AND AWARDS COMMITTEE (BAC) FOR GOODS AND SERVICES 

PPMD Office, Rm. 201, Bldg. 255, Barryman Road 
Subic Bay Freeport Zone 

 (047) 252-4230 
bac@sbma.com 

12.1(a) Other Technical Documentary Requirements: 
1. If applicable, Bid Bulletin issued by the Bids and Awards Committee (BAC); 
2. Valid PADPAO Certificate. 

12.1(a)(ii) The bidder’s SLCC similar to the contract to be bid should have been 
completed within five (5) years prior to the deadline for the submission 
and receipt of bids. 

13.1 No additional requirements. 

13.1(b) No further instructions. 

13.1(c) No additional requirements. 

13.2 The ABC is Fifty-six million three hundred twenty-eight thousand, three 
hundred sixty-eight and fifty-eight only (Php56,328,368.58) Exclusive of 
VAT and other taxes . Any bid with a financial component exceeding this 
amount shall not be accepted. 

15.4(a)(iv) No incidental services are required. 

15.4(b) No incidental services are required. 

16.1(b) The Bid prices for Goods supplied from outside of the Philippines shall be 
quoted in Philippine Pesos. 

16.3 Not applicable. 

17.1 Bids will be valid until one hundred twenty (120) days from 
Submission/Opening of Bids. 

18.1 Bid security in accordance with ITB Clause 18. If the Bidder opts to submit the bid 
security in the form of: 

 Bid Securing Declaration; or 

 Cash, Cashier’s/Manager’s Check issued by a Universal or Commercial 
Bank equivalent to two percent (2%) of ABC - PhP1,126,567.37 or 
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 Bank Draft/ guarantee issued by Universal or Commercial Bank: Provided, 
however, that it shall be confirmed or authenticated by a Universal or 
Commercial Bank, if issued by a foreign bank equivalent to two percent 
(2%) of ABC - PhP1,126,567.37 or 

 Surety Bond callable upon demand issued by a surety or insurance 
company equivalent to five percent (5%) - PhP 2,816,418.43. It shall be 
accompanied by a certification by the Insurance Commission that the 
surety or insurance company is authorized to issue such instruments. 

18.2 The bid security shall be valid until one hundred twenty (120) days from 
Submission/Opening of Bids. 

20.3 – 20.5  

 

Each Bidder shall submit one (1) original and two (2) copies of the first and 
second components of its bid. 

The duplicate - i.e. Copies 1 and 2, must include the same documents as 
that of the original set of documents. In case, however, a bidder opts to 
submit cash as bid security, Copies 1 and 2 need not contain photocopies 
of the same. 

Unsealed or unmarked bid envelops shall be rejected. However, bid 
envelopes that are not properly sealed and marked, as required in the 
Bidding Documents, shall be accepted, provided that the bidder or its 
duly representative shall acknowledge such condition of the bid as 
submitted. The BAC shall assume no responsibility for the misplacement 
of the contents of the improperly sealed or marked bid, or for its 
premature opening. 

21 The address for submission of bids is: 
 

SUBIC BAY METROPOLITAN AUTHORITY (SBMA) 
ANTONIETTA P. SANQUI 

Chairperson 
BIDS AND AWARDS COMMITTEE (BAC) FOR GOODS AND SERVICES 

PPMD Office, Rm. 201, Bldg. 255, Barryman Road 
Subic Bay Freeport Zone 

 
The deadline for submission of bids is: 

COPY NO. 2 COPY NO. 1 ORIGINAL 
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2:00 p.m., September 24, 2018. 
 

24.1 The place of bid opening is: 
 

SUBIC BAY METROPOLITAN AUTHORITY (SBMA) 
BIDS AND AWARDS COMMITTEE (BAC) 

GOODS AND SERVICES 
PPMD Office, Rm. 201, Bldg. 255, Barryman Road 

Subic Bay Freeport Zone 
 
The date and time of bid opening is: 
 

2:00 p.m., September 24, 2018. 

24.2 No further instructions. 

24.3 No further instructions. 

27.1 No further instructions. 

28.3 (a) Grouping and Evaluation of Lots – 

All items to be grouped together to form one complete Lot that will be 
awarded to one Bidder to form one complete contract. 

Partial bid is not allowed. The goods are grouped in a single lot and the lot 
shall not be divided into sub-lots for the purpose of bidding, evaluation, 
and contract award.  

28.4 No further instructions. 

28.6 The inclusion of the cost of all taxes, such as, but not limited to, Value 
Added Tax (VAT), income tax and local taxes is NOT APPLICABLE to the 
SBMA.  
 
Under Section 12 (c) of Republic Act No. 7227, no taxes, local and national, 
shall be imposed within the Subic Special Economic Zone. Also, per its 
Certificate of Registration with the Bureau of Internal Revenue (BIR), the 
SBMA is a NON-VAT taxpayer. 

29.2 The Bidder shall submit Certified True Copy of the following documents 
filed using the Electronic Filing and Payment System (EFPS): 

 

a. 2017 INCOME TAX RETURN – refer to the latest ITR (BIR Form No. 1702 
for Corporation and Partnership) for the Calendar Year 2016; and 
 

b. BUSINESS TAX RETURNS – refers to the: 
b.1 Value Added Tax Return (Monthly-BIR Form No. 2550-M; Quarterly-
BIR Form No. 2550-Q); 
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b.2 Percentage Tax Returns (BIR Form No. 2551-M) covering the 
previous six (6) months immediately preceding the date of 
submission and opening of bids. 

 
Note:  

 The latest income and business tax returns are those within the last 
six months preceding the date of bid submission. 
 

The income tax and Business tax returns stated above should have been 
filed through the Electronic Filing and Payment System (EFPS) 

32.4(f) No additional requirement. 
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1. Definitions 

1.1. In this Contract, the following terms shall be interpreted as indicated: 

(a) “The Contract” means the agreement entered into between the 
Procuring Entity and the Supplier, as recorded in the Contract Form 
signed by the parties, including all attachments and appendices 
thereto and all documents incorporated by reference therein. 

(b) “The Contract Price” means the price payable to the Supplier under 
the Contract for the full and proper performance of its contractual 
obligations. 

(c) “The Goods” means all of the supplies, equipment, machinery, spare 
parts, other materials and/or general support services which the 
Supplier is required to provide to the Procuring Entity under the 
Contract. 

(d) “The Services” means those services ancillary to the supply of the 
Goods, such as transportation and insurance, and any other incidental 
services, such as installation, commissioning, provision of technical 
assistance, training, and other such obligations of the Supplier 
covered under the Contract. 

(e) “GCC” means the General Conditions of Contract contained in this 
Section. 

(f) “SCC” means the Special Conditions of Contract. 

(g) “The Procuring Entity” means the organization purchasing the Goods, 
as named in the SCC. 

(h) “The Procuring Entity’s country” is the Philippines. 

(i) “The Supplier” means the individual contractor, manufacturer 
distributor, or firm supplying/manufacturing the Goods and Services 
under this Contract and named in the SCC. 

(j) The “Funding Source” means the organization named in the SCC. 

(k) “The Project Site,” where applicable, means the place or places 
named in the SCC. 

(l) “Day” means calendar day.   

(m) The “Effective Date” of the contract will be the date of signing the 
contract, however the Supplier shall commence performance of its 
obligations only upon receipt of the Notice to Proceed and copy of the 
approved contract.  
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(n) “Verified Report” refers to the report submitted by the Implementing 
Unit to the HoPE setting forth its findings as to the existence of 
grounds or causes for termination and explicitly stating its 
recommendation for the issuance of a Notice to Terminate. 

2. Corrupt, Fraudulent, Collusive, and Coercive Practices 

2.1. Unless otherwise provided in the SCC, the Procuring Entity as well as the 
bidders, contractors, or suppliers shall observe the highest standard of ethics 
during the procurement and execution of this Contract. In pursuance of this 
policy, the Procuring Entity:  

(a) defines, for the purposes of this provision, the terms set forth below 
as follows:  

(i) "corrupt practice" means behavior on the part of officials in 
the public or private sectors by which they improperly and 
unlawfully enrich themselves, others, or induce others to do 
so, by misusing the position in which they are placed, and it 
includes the offering, giving, receiving, or soliciting of anything 
of value to influence the action of any such official in the 
procurement process or in contract execution; entering, on 
behalf of the Government, into any contract or transaction 
manifestly and grossly disadvantageous to the same, whether 
or not the public officer profited or will profit thereby, and 
similar acts as provided in Republic Act 3019. 

(ii) "fraudulent practice" means a misrepresentation of facts in 
order to influence a procurement process or the execution of a 
contract to the detriment of the Procuring Entity, and includes 
collusive practices among Bidders (prior to or after bid 
submission) designed to establish bid prices at artificial, non-
competitive levels and to deprive the Procuring Entity of the 
benefits of free and open competition.  

(iii) “collusive practices” means a scheme or arrangement 
between two or more Bidders, with or without the knowledge 
of the Procuring Entity, designed to establish bid prices at 
artificial, non-competitive levels. 

(iv) “coercive practices” means harming or threatening to harm, 
directly or indirectly, persons, or their property to influence 
their participation in a procurement process, or affect the 
execution of  a contract; 

(v) “obstructive practice” is 

(aa)  deliberately destroying, falsifying, altering or 
concealing of evidence material to an administrative 
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proceedings or investigation or making false 
statements to investigators in order to materially 
impede an administrative proceedings or investigation 
of the Procuring Entity or any foreign 
government/foreign or international financing 
institution into allegations of a corrupt, fraudulent, 
coercive or collusive practice; and/or threatening, 
harassing or intimidating any party to prevent it from 
disclosing its knowledge of matters relevant to the 
administrative proceedings or investigation or from 
pursuing such proceedings or investigation; or 

 
(bb)  acts intended to materially impede the exercise of the 

inspection and audit rights of the Procuring Entity or 
any foreign government/foreign or international 
financing institution herein. 

 

(b) will reject a proposal for award if it determines that the Bidder 
recommended for award has engaged in any of the practices 
mentioned in this Clause for purposes of competing for the contract.  

2.2. Further the Funding Source, Borrower or Procuring Entity, as appropriate, will 
seek to impose the maximum civil, administrative and/or criminal penalties 
available under the applicable law on individuals and organizations deemed 
to be involved with any of the practices mentioned in GCC Clause 2.1(a). 

3. Inspection and Audit by the Funding Source 

The Supplier shall permit the Funding Source to inspect the Supplier’s accounts and 
records relating to the performance of the Supplier and to have them audited by 
auditors appointed by the Funding Source, if so required by the Funding Source. 

4. Governing Law and Language 

4.1. This Contract shall be interpreted in accordance with the laws of the Republic 
of the Philippines. 

4.2. This Contract has been executed in the English language, which shall be the 
binding and controlling language for all matters relating to the meaning or 
interpretation of this Contract.  All correspondence and other documents 
pertaining to this Contract exchanged by the parties shall be written in 
English. 

5. Notices 

5.1. Any notice, request, or consent required or permitted to be given or made 
pursuant to this Contract shall be in writing.  Any such notice, request, or 
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consent shall be deemed to have been given or made when received by the 
concerned party, either in person or through an authorized representative of 
the Party to whom the communication is addressed, or when sent by 
registered mail, telex, telegram, or facsimile to such Party at the address 
specified in the SCC, which shall be effective when delivered and duly 
received or on the notice’s effective date, whichever is later. 

5.2. A Party may change its address for notice hereunder by giving the other Party 
notice of such change pursuant to the provisions listed in the SCC for GCC 
Clause 5.1. 

6. Scope of Contract 

6.1. The Goods and Related Services to be provided shall be as specified in 
Section VI. Schedule of Requirements. 

6.2. This Contract shall include all such items, although not specifically 
mentioned, that can be reasonably inferred as being required for its 
completion as if such items were expressly mentioned herein.  Any additional 
requirements for the completion of this Contract shall be provided in the SCC. 

7. Subcontracting 

7.1. Subcontracting of any portion of the Goods, if allowed in the BDS, does not 
relieve the Supplier of any liability or obligation under this Contract.  The 
Supplier will be responsible for the acts, defaults, and negligence of any 
subcontractor, its agents, servants or workmen as fully as if these were the 
Supplier’s own acts, defaults, or negligence, or those of its agents, servants or 
workmen.  

7.2. If subcontracting is allowed, the Supplier may identify its subcontractor 
during contract implementation. Subcontractors disclosed and identified 
during the bidding may be changed during the implementation of this 
Contract. In either case, subcontractors must submit the documentary 
requirements under ITB Clause 12 and comply with the eligibility criteria 
specified in the BDS. In the event that any subcontractor is found by the 
Procuring Entity to be ineligible, the subcontracting of such portion of the 
Goods shall be disallowed.   

8. Procuring Entity’s Responsibilities 

8.1. Whenever the performance of the obligations in this Contract requires that 
the Supplier obtain permits, approvals, import, and other licenses from local 
public authorities, the Procuring Entity shall, if so needed by the Supplier, 
make its best effort to assist the Supplier in complying with such 
requirements in a timely and expeditious manner. 
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8.2. The Procuring Entity shall pay all costs involved in the performance of its 
responsibilities in accordance with GCC Clause 6. 

9. Prices 

9.1. For the given scope of work in this Contract as awarded, all bid prices are 
considered fixed prices, and therefore not subject to price escalation during 
contract implementation, except under extraordinary circumstances and 
upon prior approval of the GPPB in accordance with Section 61 of R.A. 9184 
and its IRR or except as provided in this Clause.   

9.2. Prices charged by the Supplier for Goods delivered and/or services performed 
under this Contract shall not vary from the prices quoted by the Supplier in 
its bid, with the exception of any change in price resulting from a Change 
Order issued in accordance with GCC Clause 29.  

10. Payment 

10.1. Payments shall be made only upon a certification by the HoPE to the effect 
that the Goods have been rendered or delivered in accordance with the 
terms of this Contract and have been duly inspected and accepted.  Except 
with the prior approval of the President no payment shall be made for 
services not yet rendered or for supplies and materials not yet delivered 
under this Contract.  At least one percent (1%) but shall not exceed five 
percent (5%) of the amount of each payment shall be retained by the 
Procuring Entity to cover the Supplier’s warranty obligations under this 
Contract as described in GCC Clause 17. 

10.2. The Supplier’s request(s) for payment shall be made to the Procuring Entity in 
writing, accompanied by an invoice describing, as appropriate, the Goods 
delivered and/or Services performed, and by documents submitted pursuant 
to the SCC provision for GCC Clause 6.2, and upon fulfillment of other 
obligations stipulated in this Contract. 

10.3. Pursuant to GCC Clause 10.1, payments shall be made promptly by the 
Procuring Entity, but in no case later than sixty (60) days after submission of 
an invoice or claim by the Supplier. Payments shall be in accordance with the 
schedule stated in the SCC. 

10.4. Unless otherwise provided in the SCC, the currency in which payment is made 
to the Supplier under this Contract shall be in Philippine Pesos. 

10.5. Unless otherwise provided in the SCC, payments using Letter of Credit (LC), in 
accordance with the Guidelines issued by the GPPB, is allowed. For this 
purpose, the amount of provisional sum is indicated in the SCC. All charges 
for the opening of the LC and/or incidental expenses thereto shall be for the 
account of the Supplier. 
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11. Advance Payment and Terms of Payment 

11.1. Advance payment shall be made only after prior approval of the President, 
and shall not exceed fifteen percent (15%) of the Contract amount, unless 
otherwise directed by the President or in cases allowed under Annex “D” of 
RA 9184.  

11.2. All progress payments shall first be charged against the advance payment 
until the latter has been fully exhausted. 

11.3. For Goods supplied from abroad, unless otherwise indicated in the SCC, the 
terms of payment shall be as follows: 

(a) On Contract Signature: Fifteen Percent (15%) of the Contract Price 
shall be paid within sixty (60) days from signing of the Contract and 
upon submission of a claim and a bank guarantee for the equivalent 
amount valid until the Goods are delivered and in the form provided 
in Section VIII. Bidding Forms. 

(b) On Delivery: Sixty-five percent (65%) of the Contract Price shall be 
paid to the Supplier within sixty (60) days after the date of receipt of 
the Goods and upon submission of the documents (i) through (vi) 
specified in the SCC provision on Delivery and Documents. 

(c) On Acceptance: The remaining twenty percent (20%) of the Contract 
Price shall be paid to the Supplier within sixty (60) days after the date 
of submission of the acceptance and inspection certificate for the 
respective delivery issued by the Procuring Entity’s authorized 
representative. In the event that no inspection or acceptance 
certificate is issued by the Procuring Entity’s authorized 
representative within forty five (45) days of the date shown on the 
delivery receipt, the Supplier shall have the right to claim payment of 
the remaining twenty percent (20%) subject to the Procuring Entity’s 
own verification of the reason(s) for the failure to issue documents 
(vii) and (viii) as described in the SCC provision on Delivery and 
Documents. 

12. Taxes and Duties 

The Supplier, whether local or foreign, shall be entirely responsible for all the 
necessary taxes, stamp duties, license fees, and other such levies imposed for the 
completion of this Contract. 

13. Performance Security 

13.1. Within ten (10) calendar days from receipt of the Notice of Award from the 
Procuring Entity but in no case later than the signing of the contract by both 
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parties, the successful Bidder shall furnish the performance security in any 
the forms prescribed in the ITB Clause 33.2. 

13.2. The performance security posted in favor of the Procuring Entity shall be 
forfeited in the event it is established that the winning bidder is in default in 
any of its obligations under the contract.  

13.3. The performance security shall remain valid until issuance by the Procuring 
Entity of the Certificate of Final Acceptance. 

13.4. The performance security may be released by the Procuring Entity and 
returned to the Supplier after the issuance of the Certificate of Final 
Acceptance subject to the following conditions: 

(a) There are no pending claims against the Supplier or the surety 
company filed by the Procuring Entity; 

(b) The Supplier has no pending claims for labor and materials filed 
against it; and 

(c) Other terms specified in the SCC. 

13.5. In case of a reduction of the contract value, the Procuring Entity shall allow a 
proportional reduction in the original performance security, provided that 
any such reduction is more than ten percent (10%) and that the aggregate of 
such reductions is not more than fifty percent (50%) of the original 
performance security. 

14. Use of Contract Documents and Information 

14.1. The Supplier shall not, except for purposes of performing the obligations in 
this Contract, without the Procuring Entity’s prior written consent, disclose 
this Contract, or any provision thereof, or any specification, plan, drawing, 
pattern, sample, or information furnished by or on behalf of the Procuring 
Entity.  Any such disclosure shall be made in confidence and shall extend only 
as far as may be necessary for purposes of such performance. 

14.2. Any document, other than this Contract itself, enumerated in GCC Clause 
14.1 shall remain the property of the Procuring Entity and shall be returned 
(all copies) to the Procuring Entity on completion of the Supplier’s 
performance under this Contract if so required by the Procuring Entity. 

15. Standards 

The Goods provided under this Contract shall conform to the standards mentioned in 
the Section VII. Technical Specifications; and, when no applicable standard is 
mentioned, to the authoritative standards appropriate to the Goods’ country of 
origin.  Such standards shall be the latest issued by the institution concerned. 
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16. Inspection and Tests 

16.1. The Procuring Entity or its representative shall have the right to inspect 
and/or to test the Goods to confirm their conformity to the Contract 
specifications at no extra cost to the Procuring Entity. The SCC and Section 
VII. Technical Specifications shall specify what inspections and/or tests the 
Procuring Entity requires and where they are to be conducted.  The Procuring 
Entity shall notify the Supplier in writing, in a timely manner, of the identity 
of any representatives retained for these purposes. 

16.2. If applicable, the inspections and tests may be conducted on the premises of 
the Supplier or its subcontractor(s), at point of delivery, and/or at the goods’ 
final destination.  If conducted on the premises of the Supplier or its 
subcontractor(s), all reasonable facilities and assistance, including access to 
drawings and production data, shall be furnished to the inspectors at no 
charge to the Procuring Entity.  The Supplier shall provide the Procuring 
Entity with results of such inspections and tests. 

16.3. The Procuring Entity or its designated representative shall be entitled to 
attend the tests and/or inspections referred to in this Clause provided that 
the Procuring Entity shall bear all of its own costs and expenses incurred in 
connection with such attendance including, but not limited to, all traveling 
and board and lodging expenses. 

16.4. The Procuring Entity may reject any Goods or any part thereof that fail to 
pass any test and/or inspection or do not conform to the specifications. The 
Supplier shall either rectify or replace such rejected Goods or parts thereof or 
make alterations necessary to meet the specifications at no cost to the 
Procuring Entity, and shall repeat the test and/or inspection, at no cost to the 
Procuring Entity, upon giving a notice pursuant to GCC Clause 5. 

16.5. The Supplier agrees that neither the execution of a test and/or inspection of 
the Goods or any part thereof, nor the attendance by the Procuring Entity or 
its representative, shall release the Supplier from any warranties or other 
obligations under this Contract. 

17. Warranty 

17.1. The Supplier warrants that the Goods supplied under the Contract are new, 
unused, of the most recent or current models, and that they incorporate all 
recent improvements in design and materials, except when the technical 
specifications required by the Procuring Entity provides otherwise.   

17.2. The Supplier further warrants that all Goods supplied under this Contract 
shall have no defect, arising from design, materials, or workmanship or from 
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any act or omission of the Supplier that may develop under normal use of the 
supplied Goods in the conditions prevailing in the country of final destination. 

17.3. In order to assure that manufacturing defects shall be corrected by the 
Supplier, a warranty shall be required from the Supplier for a minimum 
period specified in the SCC.  The obligation for the warranty shall be covered 
by, at the Supplier’s option, either retention money in an amount equivalent 
to at least one percent (1%) but shall not exceed five percent (5%) of every 
progress payment, or a special bank guarantee equivalent to at least one 
percent (1%) but shall not exceed five percent (5%) of the total Contract Price 
or other such amount if so specified in the SCC. The said amounts shall only 
be released after the lapse of the warranty period specified in the SCC; 
provided, however, that the Supplies delivered are free from patent and 
latent defects and all the conditions imposed under this Contract have been 
fully met. 

17.4. The Procuring Entity shall promptly notify the Supplier in writing of any 
claims arising under this warranty.  Upon receipt of such notice, the Supplier 
shall, within the period specified in the SCC and with all reasonable speed, 
repair or replace the defective Goods or parts thereof, without cost to the 
Procuring Entity.  

17.5. If the Supplier, having been notified, fails to remedy the defect(s) within the 
period specified in GCC Clause 17.4, the Procuring Entity may proceed to take 
such remedial action as may be necessary, at the Supplier’s risk and expense 
and without prejudice to any other rights which the Procuring Entity may 
have against the Supplier under the Contract and under the applicable law. 

18. Delays in the Supplier’s Performance 

18.1. Delivery of the Goods and/or performance of Services shall be made by the 
Supplier in accordance with the time schedule prescribed by the Procuring 
Entity in Section VI. Schedule of Requirements. 

18.2. If at any time during the performance of this Contract, the Supplier or its 
Subcontractor(s) should encounter conditions impeding timely delivery of the 
Goods and/or performance of Services, the Supplier shall promptly notify the 
Procuring Entity in writing of the fact of the delay, its likely duration and its 
cause(s).  As soon as practicable after receipt of the Supplier’s notice, and 
upon causes provided for under GCC Clause 22, the Procuring Entity shall 
evaluate the situation and may extend the Supplier’s time for performance, 
in which case the extension shall be ratified by the parties by amendment of 
Contract. 

Except as provided under GCC Clause 22, a delay by the Supplier in the 
performance of its obligations shall render the Supplier liable to the 
imposition of liquidated damages pursuant to GCC Clause 19, unless an 
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extension of time is agreed upon pursuant to GCC Clause 29 without the 
application of liquidated damages. 

 

 

19. Liquidated Damages 

Subject to GCC Clauses 18 and 22, if the Supplier fails to satisfactorily deliver any or 
all of the Goods and/or to perform the Services within the period(s) specified in this 
Contract inclusive of duly granted time extensions if any, the Procuring Entity shall, 
without prejudice to its other remedies under this Contract and under the applicable 
law, deduct from the Contract Price, as liquidated damages, the applicable rate of 
one tenth (1/10) of one (1) percent of the cost of the unperformed portion for every 
day of delay until actual delivery or performance. The maximum deduction shall be 
ten percent (10%) of the amount of contract.  Once the maximum is reached, the 
Procuring Entity may rescind or terminate the Contract pursuant to GCC Clause 23, 
without prejudice to other courses of action and remedies open to it. 

20. Settlement of Disputes 

20.1. If any dispute or difference of any kind whatsoever shall arise between the 
Procuring Entity and the Supplier in connection with or arising out of this 
Contract, the parties shall make every effort to resolve amicably such dispute 
or difference by mutual consultation. 

20.2. If after thirty (30) days, the parties have failed to resolve their dispute or 
difference by such mutual consultation, then either the Procuring Entity or 
the Supplier may give notice to the other party of its intention to commence 
arbitration, as hereinafter provided, as to the matter in dispute, and no 
arbitration in respect of this matter may be commenced unless such notice is 
given. 

20.3. Any dispute or difference in respect of which a notice of intention to 
commence arbitration has been given in accordance with this Clause shall be 
settled by arbitration.  Arbitration may be commenced prior to or after 
delivery of the Goods under this Contract. 

20.4. In the case of a dispute between the Procuring Entity and the Supplier, the 
dispute shall be resolved in accordance with Republic Act 9285 (“R.A. 9285”), 
otherwise known as the “Alternative Dispute Resolution Act of 2004.” 

20.5. Notwithstanding any reference to arbitration herein, the parties shall 
continue to perform their respective obligations under the Contract unless 
they otherwise agree; and the Procuring Entity shall pay the Supplier any 
monies due the Supplier. 

21. Liability of the Supplier 
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21.1. The Supplier’s liability under this Contract shall be as provided by the laws of 
the Republic of the Philippines, subject to additional provisions, if any, set 
forth in the SCC. 

21.2. Except in cases of criminal negligence or willful misconduct, and in the case of 
infringement of patent rights, if applicable, the aggregate liability of the 
Supplier to the Procuring Entity shall not exceed the total Contract Price, 
provided that this limitation shall not apply to the cost of repairing or 
replacing defective equipment. 

22. Force Majeure 

22.1. The Supplier shall not be liable for forfeiture of its performance security, 
liquidated damages, or termination for default if and to the extent that the 
Supplier’s delay in performance or other failure to perform its obligations 
under the Contract is the result of a force majeure. 

22.2. For purposes of this Contract the terms “force majeure” and “fortuitous 
event” may be used interchangeably.  In this regard, a fortuitous event or 
force majeure shall be interpreted to mean an event which the Supplier could 
not have foreseen, or which though foreseen, was inevitable.  It shall not 
include ordinary unfavorable weather conditions; and any other cause the 
effects of which could have been avoided with the exercise of reasonable 
diligence by the Supplier.  Such events may include, but not limited to, acts of 
the Procuring Entity in its sovereign capacity, wars or revolutions, fires, 
floods, epidemics, quarantine restrictions, and freight embargoes.  

22.3. If a force majeure situation arises, the Supplier shall promptly notify the 
Procuring Entity in writing of such condition and the cause thereof. Unless 
otherwise directed by the Procuring Entity in writing, the Supplier shall 
continue to perform its obligations under the Contract as far as is reasonably 
practical, and shall seek all reasonable alternative means for performance not 
prevented by the force majeure. 

23. Termination for Default 

23.1. The Procuring Entity shall terminate this Contract for default when 
any of the following conditions attends its implementation: 

(a) Outside of force majeure, the Supplier fails to deliver or perform any 
or all of the Goods within the period(s) specified in the contract, or 
within any extension thereof granted by the Procuring Entity pursuant 
to a request made by the Supplier prior to the delay, and such failure 
amounts to at least ten percent (10%) of the contact price;  

(b) As a result of force majeure, the Supplier is unable to deliver or 
perform any or all of the Goods, amounting to at least ten percent 
(10%) of the contract price, for a period of not less than sixty (60) 
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calendar days after receipt of the notice from the Procuring Entity 
stating that the circumstance of force majeure is deemed to have 
ceased; or 

(c) The Supplier fails to perform any other obligation under the Contract. 

23.2. In the event the Procuring Entity terminates this Contract in whole or in part, 
for any of the reasons provided under GCC Clauses 23 to 26, the Procuring 
Entity may procure, upon such terms and in such manner as it deems 
appropriate, Goods or Services similar to those undelivered, and the Supplier 
shall be liable to the Procuring Entity for any excess costs for such similar 
Goods or Services.  However, the Supplier shall continue performance of this 
Contract to the extent not terminated. 

23.3. In case the delay in the delivery of the Goods and/or performance of the 
Services exceeds a time duration equivalent to ten percent (10%) of the 
specified contract time plus any time extension duly granted to the Supplier, 
the Procuring Entity may terminate this Contract, forfeit the Supplier's 
performance security and award the same to a qualified Supplier. 

24. Termination for Insolvency 

The Procuring Entity shall terminate this Contract if the Supplier is declared bankrupt 
or insolvent as determined with finality by a court of competent jurisdiction.  In this 
event, termination will be without compensation to the Supplier, provided that such 
termination will not prejudice or affect any right of action or remedy which has 
accrued or will accrue thereafter to the Procuring Entity and/or the Supplier. 

25. Termination for Convenience 

25.1. The Procuring Entity may terminate this Contract, in whole or in part, 
at any time for its convenience.  The HoPE may terminate a contract for the 
convenience of the Government if he has determined the existence of 
conditions that make Project Implementation economically, financially or 
technically impractical and/or unnecessary, such as, but not limited to, 
fortuitous event(s) or changes in law and national government policies. 

25.2. The Goods that have been delivered and/or performed or are ready 
for delivery or performance within thirty (30) calendar days after the 
Supplier’s receipt of Notice to Terminate shall be accepted by the Procuring 
Entity at the contract terms and prices.  For Goods not yet performed and/or 
ready for delivery, the Procuring Entity may elect: 

(a) to have any portion delivered and/or performed and paid at the 
contract terms and prices; and/or 

(b) to cancel the remainder and pay to the Supplier an agreed amount for 
partially completed and/or performed goods and for materials and 
parts previously procured by the Supplier. 
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25.3. If the Supplier suffers loss in its initial performance of the terminated 
contract, such as purchase of raw materials for goods specially manufactured 
for the Procuring Entity which cannot be sold in open market, it shall be 
allowed to recover partially from this Contract, on a quantum merit basis.  
Before recovery may be made, the fact of loss must be established under 
oath by the Supplier to the satisfaction of the Procuring Entity before 
recovery may be made. 

26. Termination for Unlawful Acts 

26.1. The Procuring Entity may terminate this Contract in case it is 
determined prima facie that the Supplier has engaged, before or during the 
implementation of this Contract, in unlawful deeds and behaviors relative to 
contract acquisition and implementation.  Unlawful acts include, but are not 
limited to, the following: 

(a) Corrupt, fraudulent, and coercive practices as defined in ITB Clause 
3.1(a); 

(b) Drawing up or using forged documents; 

(c) Using adulterated materials, means or methods, or engaging in 
production contrary to rules of science or the trade; and 

(d) Any other act analogous to the foregoing. 

27. Procedures for Termination of Contracts 

27.1. The following provisions shall govern the procedures for termination 
of this Contract: 

(a) Upon receipt of a written report of acts or causes which may 
constitute ground(s) for termination as aforementioned, or upon its 
own initiative, the Implementing Unit shall, within a period of seven 
(7) calendar days, verify the existence of such ground(s) and cause the 
execution of a Verified Report, with all relevant evidence attached; 

(b) Upon recommendation by the Implementing Unit, the HoPE shall 
terminate this Contract only by a written notice to the Supplier 
conveying the termination of this Contract. The notice shall state: 

(i) that this Contract is being terminated for any of the ground(s) 
afore-mentioned, and a statement of the acts that constitute 
the ground(s) constituting the same; 

(ii) the extent of termination, whether in whole or in part;  

(iii) an instruction to the Supplier to show cause as to why this 
Contract should not be terminated; and 



 

 60 

(iv) special instructions of the Procuring Entity, if any. 

(c) The Notice to Terminate shall be accompanied by a copy of the 
Verified Report; 

(d) Within a period of seven (7) calendar days from receipt of the Notice 
of Termination, the Supplier shall submit to the HoPE a verified 
position paper stating why this Contract should not be terminated.  If 
the Supplier fails to show cause after the lapse of the seven (7) day 
period, either by inaction or by default, the HoPE shall issue an order 
terminating this Contract;  

(e) The Procuring Entity may, at any time before receipt of the Supplier’s 
verified position paper described in item (d) above withdraw the 
Notice to Terminate if it is determined that certain items or works 
subject of the notice had been completed, delivered, or performed 
before the Supplier’s receipt of the notice;  

(f) Within a non-extendible period of ten (10) calendar days from receipt 
of the verified position paper, the HoPE shall decide whether or not to 
terminate this Contract.  It shall serve a written notice to the Supplier 
of its decision and, unless otherwise provided, this Contract is 
deemed terminated from receipt of the Supplier of the notice of 
decision.  The termination shall only be based on the ground(s) stated 
in the Notice to Terminate;  

(g) The HoPE may create a Contract Termination Review Committee 
(CTRC) to assist him in the discharge of this function.  All decisions 
recommended by the CTRC shall be subject to the approval of the 
HoPE; and 

(h) The Supplier must serve a written notice to the Procuring Entity of its 
intention to terminate the contract at least thirty (30) calendar days 
before its intended termination. The Contract is deemed terminated if 
it is not resumed in thirty (30) calendar days after the receipt of such 
notice by the Procuring Entity. 

28. Assignment of Rights 

The Supplier shall not assign his rights or obligations under this Contract, in whole or 
in part, except with the Procuring Entity’s prior written consent. 

29. Contract Amendment 

Subject to applicable laws, no variation in or modification of the terms of this 
Contract shall be made except by written amendment signed by the parties. 

30. Application 
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These General Conditions shall apply to the extent that they are not superseded by 
provisions of other parts of this Contract. 

Section V. Special Conditions of Contract 
 

GCC Clause  

1.1(g) The Procuring Entity is  

Subic Bay Metropolitan Authority 

1.1(i) The Supplier is  
 

________________________________ 
[to be inserted at the time of contract award] 

 

1.1(j) The Funding Source is 

the Government of the Philippines (GOP) through Corporate Budget 
for the contract approved by the governing Board for 2017 in the 
amount of Fifty-six million three hundred twenty-eight thousand, 
three hundred sixty-eight and fifty-eight only (Php56,328,368.58) 

Exclusive of VAT and other taxes 

1.1(k) The Project sites are defined in Section VI. Schedule of 
Requirements. 

2.1 No further instructions. 

5.1 The Procuring Entity’s address for Notices is:  

SUBIC BAY METROPOLITAN AUTHORITY (SBMA) 
ANTONIETTA P. SANQUI 

Chairman, Bids and Awards Committee for Goods and Services 
Rm. 201, Bldg. 255, Barryman Road 

Subic Bay Freeport Zone 
Tel. No. (047) 252-4230 

Fax Nos. (047) 252-4284/4251 

The Supplier’s address for Notices is:  

___________________________________________________ 

___________________________________________________ 

6.2 The Services shall be made by the Supplier in accordance with the 
terms specified in Section VI. Schedule of Requirements. 

Moreover, the delivery schedule as indicated in Section VI. Schedule 
of Requirements may be modified at the option of the Procuring 
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Entity, with prior due notice, written, or verbal, to the Supplier. 

For purposes of this Clause the Procuring Entity’s Representative at 
the Project Site is: 

VICENTE J. TOLENTINO 
Department Manager III, Law Enforcement Department 

Subic Bay Metropolitan Authority(SBMA) 
Bldg. No. 657, 1st Floor, Burgos St., SBFZ 

Tel. No. (047)-252-4550/4650 

10.4 Not applicable. 

10.5 Payment using LC is not allowed. 

11.3 Maintain the GCC Clause. 

13.4(c) No further instructions. 

16.1 None. 
17.3  Not applicable. 

17.4 Refer to Technical Specifications (Terms of Reference).  

21.1 No additional provision or; If the Supplier is a joint venture, all 
partners to the joint venture shall be jointly and severally liable to 
the Procuring Entity. 
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Section VI. Schedule of Requirements 
 
The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which 
is the date of delivery to the project site.   
 

Item 
Number 

Description Quantity Total Delivered, 
Weeks/Months 

1 Two (2) year contract for the 
Outsourcing of Security 
Services at the Housing area of 
SBFZ                

1 LOT Two (2) years from the 
effective date indicated 
in the Notice to Proceed 

(NTP) 
 

 
 
 
I hereby certify to comply and deliver all the above requirements in accordance with the 
above stated schedule.  

 
    
[Signature over Printed Name]  [in the capacity of/Position/Designation] 
 
 
Duly authorized to sign Bid for and on behalf of  ____________________________ 
                                                                                           [Bidder’s Company Name]
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Section VII. Technical Specifications 
 

Item Specification Statement of Compliance 
 
Bidders must state here either “Comply” or 
“Not Comply” against each of the individual 
parameters of each Specification stating the 
corresponding performance parameter of the 
equipment offered. Statements of “Comply” or 
“Not Comply” must be supported by evidence 
in a Bidder’s Bid and cross-referenced to that 
evidence. Evidence shall be in the form of 
manufacturer’s un-amended sales literature, 
unconditional statements of specification and 
compliance issued by the manufacturer, 
samples, independent test data etc., as 
appropriate. A statement that is not supported 
by evidence or is subsequently found to be 
contradicted by the evidence presented will 
render the Bid under evaluation liable for 
rejection. A statement either in the Bidders 
statement of compliance or the supporting 
evidence that is found to be false either during 
Bid evaluation, post-qualification or the 
execution of the Contract may be regarded as 
fraudulent and render the Bidder or supplier 
liable for prosecution subject to the provisions 
of ITB Clause 3.1(a)(ii) and/or GCC Clause 
2.1(a)(ii). 

No. Qty. U/I Item Description Bidder’s Statement of Compliance 
    

1 Two (2) year contract for the Outsourcing of Security Services at the 
Housing area of SBFZ                

  

 NOTE: I hereby certify that the statement of compliance and in 
concurrence to the entirety of Terms of Reference are true and correct, 
otherwise, if found to be false either during bid evaluation or post-
qualification, the same shall give rise to automatic disqualification of our 
bid. 
 

  

 
 
    
[Signature over Printed Name]  [in the capacity of/Position/Designation] 
 
Duly authorized to sign Bid for and on behalf of  ____________________________ 
                                                                                           [Bidder’s Company Name] 
N.B.Please attach supporting documents. 
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Section VIII. Bidding Forms 
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BID FORM 
 

 
 Date:   
 Invitation to Bid No: SBMA-BAC-GOODS-ITB-38-18 
 
 
To:   Subic Bay Metropolitan Authority 
       Bldg. 229, Waterfront Rd. 
      Subic Bay Freeport Zone 2222 
 
 
Gentlemen and/or Ladies: 
 
 Having examined the Bidding Documents including Bid Bulletin Numbers [insert 
numbers], the receipt of which is hereby duly acknowledged, we, the undersigned, offer to 
TWO (2) – YEAR CONTRACT FOR OUTSOURCING OF SECURITY SERVICES AT THE HOUSING 
AREA in conformity with the said Bidding Documents for the sum of [total Bid amount in 
words and figures] exclusive of Value Added Tax (VAT) and other taxes or such other sums 
as may be ascertained in accordance with the Schedule of Prices attached herewith and 
made part of this Bid. 
 
 We further acknowledge that our failure to indicate that the aforementioned bid 
amount offered is exclusive of VAT and other taxes shall result to a presumption that the bid 
amount being offered is inclusive of VAT and other taxes. 
 
 We undertake, if our Bid is accepted, to deliver the goods in accordance with the 
delivery schedule specified in the Schedule of Requirements. 
 
 If our Bid is accepted, we undertake to provide a performance security in the form, 
amounts, and within the times specified in the Bidding Documents. 
 
 We agree to abide by this Bid for the Bid Validity Period specified in BDS provision for 
ITB Clause 18.2 and it shall remain binding upon us and may be accepted at any time before 
the expiration of that period. 
 

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid, 

and to contract execution if we are awarded the contract, are listed below:1 
 

Name and 
address of agent 

 Amount and 
Currency 

 Purpose of Commission 
or gratuity 
 

     

     

(if none, state “None”) 
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 Until a formal Contract is prepared and executed, this Bid, together with your written 
acceptance thereof and your Notice of Award, shall be binding upon us. 
 

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid 
you may receive. 

 
  We certify/confirm that we comply with the eligibility requirements as per ITB Clause 5 
of the Bidding Documents. 
 
 We likewise certify/confirm that the undersigned, [for sole proprietorships, insert: as 
the owner and sole proprietor or authorized representative of Name of Bidder, has the full 
power and authority to participate, submit the bid, and to sign and execute the ensuing 
contract, on the latter’s behalf for the TWO (2) – YEAR CONTRACT FOR OUTSOURCING OF 
SECURITY SERVICES AT THE HOUSING AREA of the Subic Bay Metropolitan Authority for 
partnerships, corporations, cooperatives, or joint ventures, insert: is granted full power and 
authority by the Name of Bidder, to participate, submit the bid, and to sign and execute the 
ensuing contract on the latter’s behalf for TWO (2) – YEAR CONTRACT FOR THE 
OUTSOURCING OF SECURITY SERVICES AT THE HOUSING AREA of the Subic Bay 
Metropolitan Authority. 
 
 We acknowledge that failure to sign each and every page of this Bid Form, including 
the attached Schedule of Prices, shall be a ground for the rejection of our bid.   
 
Dated this ________________ day of ________________ 20______. 
 
 
    
                     [signature]                     [in the capacity of] 
 
Duly authorized to sign Bid for and on behalf of  ____________________________ 
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FOR GOODS OFFERED FROM ABROAD 

 
 

 
Name of Bidder  .  Invitation to Bid Number  __.  Page   of 
 . 
 
 

1 2 3 4 5 6 7 8 9 
Item Description Country 

of origin 

Quantity Unit price CIF port of 

entry (specify port) or 

CIP named place 

(specify border point or 

place of destination) 

Total CIF or 

CIP price per 

item 

(col. 4 x 5) 

Unit Price 

Delivered Duty 

Unpaid (DDU) 

Unit price 

Delivered Duty 

Paid (DDP) 

Total Price 

delivered DDP 

(col 4 x 8) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

        

 
 
 
 
 
    
[Signature over Printed Name]  [in the capacity of/Position/Designation] 
 
 
Duly authorized to sign Bid for and on behalf of  ____________________________ 
                                                                                           [Bidder’s Company Name]
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FOR GOODS OFFERED FROM WITHIN THE PHILIPPINES 

 
 

 
Name of Bidder  .  Invitation to Bid Number .  Page   of  . 
 
 

1 2 3 4 5 6 7 8 9 10 
Item Description Country 

of origin 

Quantity Unit price EXW 

per item 

Transportation 

and Insurance 

and all other 

costs 

incidental to 

delivery, per 

item 

Sales and 

other taxes 

payable if 

Contract is 

awarded, per 

item 

Cost of 

Incidental 

Services, if 

applicable, per 

item  

Total Price,  

per unit  

(col 5+6+7+8) 

Total Price 

delivered Final 

Destination 

(col 9) x (col 4) 

 
 
 
 
 
 
 
 
 
 
 
 

         

 
 
 
 
 
    
[signature] [in the capacity of] 
 
Duly authorized to sign Bid for and on behalf of  ____________________________ 
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CONTRACT AGREEMENT FORM 
 

 
 

THIS AGREEMENT made the _____ day of __________ 20_____ between SUBIC BAY 
METROPOLITAN AUTHORITY of the Philippines (hereinafter called “the Entity”) of the one 
part and [name of Supplier] of [city and country of Supplier] (hereinafter called “the 
Supplier”) of the other part: 
 

WHEREAS the Entity invited Bids for certain goods and ancillary services, viz., [brief 
description of goods and services] and has accepted a Bid by the Supplier for the supply of 
those goods and services in the sum of [contract price in words and figures] (hereinafter 
called “the Contract Price”). 
 
 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 
 
1. In this Agreement words and expressions shall have the same meanings as are 
respectively assigned to them in the Conditions of Contract referred to. 
 
2. The following documents shall be deemed to form and be read and construed as 
part of this Agreement, viz.: 
 

(a) the Supplier’s Bid, including the Technical and Financial Proposals, and all 
other documents/statements submitted (e.g. bidder’s response to 
clarifications on the bid), including corrections to the bid resulting from the 
Procuring Entity’s bid evaluation; 

(b) the Schedule of Requirements; 
(c) the Technical Specifications; 
(d) the General Conditions of Contract; 
(e) the Special Conditions of Contract;  
(f) the Performance Security; and 
(g) the Entity’s Notice of Award. 

 
3. In consideration of the payments to be made by the Entity to the Supplier as 
hereinafter mentioned, the Supplier hereby covenants with the Entity to provide the goods 
and services and to remedy defects therein in conformity in all respects with the provisions 
of the Contract 
 
4. The Entity hereby covenants to pay the Supplier in consideration of the provision of 
the goods and services and the remedying of defects therein, the Contract Price or such 
other sum as may become payable under the provisions of the contract at the time and in 
the manner prescribed by the contract. 
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IN WITNESS whereof the parties hereto have caused this Agreement to be executed 
in accordance with the laws of the Republic of the Philippines on the day and year first 
above written. 
 
Signed, sealed, delivered by   the   (for the Entity) 
 

Signed, sealed, delivered by   the   (for the  Supplier). 
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OMNIBUS SWORN STATEMENT 
 

 
REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY OF ______ ) S.S. 
 
 

A F F I D A V I T  
 

I,   [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of 
Affiant], after having been duly sworn in accordance with law, do hereby depose and state 
that: 
 

1. Select one, delete the other: 
 
If a sole proprietorship: I am the sole proprietor or authorized representative of 
[Name of Bidder] with office address at [address of Bidder]; 
 
If a partnership, corporation, cooperative, or joint venture: I am the duly authorized 
and designated representative of [Name of Bidder] with office address at [address of 
Bidder]; 
 

2. Select one, delete the other: 
 
If a sole proprietorship: As the owner and sole proprietor, or authorized 
representative of [Name of Bidder], I have full power and authority to do, execute 
and perform any and all acts necessary to participate, submit the bid, and to sign and 
execute the ensuing contract for [Name of the Project] of the Subic Bay Metropolitan 
Authority, as shown in the attached duly notarized Special Power of Attorney; 
 
If a partnership, corporation, cooperative, or joint venture: I am granted full power 
and authority to do, execute and perform any and all acts necessary to participate, 
submit the bid, and to sign and execute the ensuing contract for [Name of the 
Project] of the Subic Bay Metropolitan Authority, as shown in the attached [state title 
of attached document showing proof of authorization (e.g., duly notarized 
Secretary’s Certificate, Board/Partnership Resolution,  or Special Power of Attorney, 
whichever is applicable;)]; 
 

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of 
the Philippines or any of its agencies, offices, corporations, or Local Government 
Units, foreign government/foreign or international financing institution whose 
blacklisting rules have been recognized by the Government Procurement Policy 
Board; 
 

4. Each of the documents submitted in satisfaction of the bidding requirements is an 
authentic copy of the original, complete, and all statements and information 
provided therein are true and correct; 
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5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly 

authorized representative(s) to verify all the documents submitted; 
 

6. Select one, delete the rest: 
 
If a sole proprietorship: The owner or sole proprietor is not related to the Head of 
the Procuring Entity, members of the Bids and Awards Committee (BAC), the 
Technical Working Group, and the BAC Secretariat, the head of the Project 
Management Office or the end-user unit, and the project consultants by 
consanguinity or affinity up to the third civil degree; 
 
If a partnership or cooperative: None of the officers and members of [Name of 
Bidder] is related to the Head of the Procuring Entity, members of the Bids and 
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the 
head of the Project Management Office or the end-user unit, and the project 
consultants by consanguinity or affinity up to the third civil degree; 
 
If a corporation or joint venture: None of the officers, directors, and controlling 
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, 
members of the Bids and Awards Committee (BAC), the Technical Working Group, 
and the BAC Secretariat, the head of the Project Management Office or the end-user 
unit, and the project consultants by consanguinity or affinity up to the third civil 
degree; 
 

7. [Name of Bidder] complies with existing labor laws and standards; and 
 

8. [Name of Bidder] is aware of and has undertaken the following responsibilities as a 
Bidder: 
 
a) Carefully examine all of the Bidding Documents; 

 
b) Acknowledge all conditions, local or otherwise, affecting the implementation of 

the Contract; 
 

c) Made an estimate of the facilities available and needed for the contract to be 
bid, if any; and 
 

d) Inquire or secure Supplemental/Bid Bulletin(s) issued for the [Name of the 
Project]. 

 
9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, 

fee, or any form of consideration, pecuniary or otherwise, to any person or official, 
personnel or representative of the government in relation to any procurement 
project or activity. 
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IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at 
____________, Philippines. 
 
      _____________________________________ 
      Bidder’s Representative/Authorized Signatory 
 

 
SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place of 

execution], Philippines. Affiant/s is/are personally known to me and was/were identified by 
me through competent evidence of identity as defined in the 2004 Rules on Notarial 
Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government 
identification card used], with his/her photograph and signature appearing thereon, with 
no. ________ and his/her Community Tax Certificate No. _______ issued on ____ at ______. 
 
 Witness my hand and seal this ___ day of [month] [year].   
 
 
 
      NAME OF NOTARY PUBLIC 
      Serial No. of Commission _______________ 
      Notary Public for _______ until __________ 
      Roll of Attorneys No. __________________ 
      PTR No. ______ [date issued], [place issued] 
      IBP No. ______  [date issued], [place issued] 
 
 
 
Doc. No. _____ 
Page No. _____ 
Book No. _____ 
Series of _____ 
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BANK GUARANTEE FORM FOR ADVANCE PAYMENT 
 

 
 
To:  Subic Bay Metropolitan Authority 
       Bldg. 229, Waterfront Rd. 
      Subic Bay Freeport Zone 2222 
TWO (2) – YEAR CONTRACT FOR OUTSOURCING OF SECURITY SERVICES AT THE HOUSING 
AREA OF SBFZ 
 
Gentlemen and/or Ladies: 
 
In accordance with the payment provision included in the Special Conditions of Contract, 
which amends Clause 10 of the General Conditions of Contract to provide for advance 
payment, [name and address of Supplier] (hereinafter called the “Supplier”) shall deposit 
with the SUBIC BAY METROPOLITAN AUTHORITY a bank guarantee to guarantee its proper 
and faithful performance under the said Clause of the Contract in an amount of [amount of 
guarantee in figures and words]. 
 
We, the [bank or financial institution], as instructed by the Supplier, agree unconditionally 
and irrevocably to guarantee as primary obligator and not as surety merely, the payment to 
the SUBIC BAY METROPOLITAN AUTHORITY on its first demand without whatsoever right of 
objection on our part and without its first claim to the Supplier, in the amount not 
exceeding [amount of guarantee in figures and words]. 
 
We further agree that no change or addition to or other modification of the terms of the 
Contract to be performed thereunder or of any of the Contract documents which may be 
made between the SUBIC BAY METROPOLITAN AUTHORITY and the Supplier, shall in any 
way release us from any liability under this guarantee, and we hereby waive notice of any 
such change, addition, or modification. 
 
This guarantee shall remain valid and in full effect from the date of the advance payment 
received by the Supplier under the Contract until [date]. 
 
Yours truly, 

 
Signature and seal of the Guarantors 

 
  
[name of bank or financial institution] 
 
  
[address] 
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[date] 
 

BID SECURING DECLARATION FORM 
 

 
 
 

REPUBLIC OF THE PHILIPPINES) 
CITY OF _______________________) S.S. 
 
x------------------------------------------------------x 
 

 
BID SECURING DECLARATION 

Invitation to Bid: [SBMA-BAC-GOODS-ITB-38-18] 
 

To: Subic Bay Metropolitan Authority 
      Bldg. 229, Waterfront Rd. 
     Subic Bay Freeport Zone 2222 
 

I/We1, the undersigned, declare that: 
 

1. I/We understand that, according to your conditions, bids must be supported 
by a Bid Security, which may be in the form of a Bid-Securing Declaration. 

 
2. I/We accept that: (a) I/we will be automatically disqualified from bidding for 

any contract with any procuring entity for a period of two (2) years upon 
receipt of your Blacklisting order; and, (b) I/we will pay the applicable fine 
provided under Section 6 of the Guidelines on the Use of Bid Securing 
Declaration, within fifteen (15) days from receipt of the written demand by 
the procuring entity for the commission of acts resulting to the enforcement 
of the bid securing declaration under  Sections 23.1(b), 34.2, 40.1 and 69.1, 
except 69.1(f), of the IRR of RA 9184; without prejudice to other legal action 
the government may undertake. 

 
3. I/We understand that this Bid Securing Declaration shall cease to be valid on 

the following circumstances: 
 

(a) Upon expiration of the bid validity period, or any extension thereof 
pursuant to your request; 

 
(b) I am/we are declared ineligible or post-disqualified upon receipt of 

your notice to such effect, and (i) I/we failed to timely file a request 
for reconsideration or (ii) I/we filed a waiver to avail of said right; 
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(c) I am/we are declared the bidder with the Lowest Calculated 
Responsive Bid, and I/we have furnished the performance security 
and signed the Contract. 
 
 

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of 
[month] [year] at [place of execution]. 

 
 
         

    [Insert NAME OF BIDDER’S AUTHORIZED  
     REPRESENTATIVE] 

    [Insert Signatory’s Legal Capacity] 
    Affiant 

 
 
 
 SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by 
me through competent evidence of identity as defined in the 2004 Rules on Notarial 
Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government 
identification card used], with his/her photograph and signature appearing thereon, with 
no. ________ and his/her Community Tax Certificate No. _______ issued on ____ at ______. 
 
 Witness my hand and seal this ___ day of [month] [year].   
 
 
 
      NAME OF NOTARY PUBLIC 
      Serial No. of Commission _______________ 
      Notary Public for _______ until __________ 
      Roll of Attorneys No. __________________ 
      PTR No. ______ [date issued], [place issued] 
      IBP No. ______  [date issued], [place issued] 
 
 
 
Doc. No. _____ 
Page No. _____ 
Book No. _____ 
Series of _____ 
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STATEMENT OF SINGLE LARGEST COMPLETED CONTRACT THAT IS SIMILAR IN 
NATURE 

 
 

 
Business Name: ____________________________________________________________________________  

(Indicate only one) 
 

Business Name: ____________________________________________________________________________  

 

Business Address: ________________________________________________________________________ 

 

Name of Client 
Date of the 

Contract 
Kinds of Goods/ 

Services  
Amount of 

Contract 
Date of 
Delivery 

Date of End-
user’s 

Completion/ 
Acceptance or 

Official 
Receipt  

      

 
 

 

Instructions:             
1. Cut-off date is Submission/Opening of Bids; 
2. Similar contract shall refer to [insert similar project description]; and 
3. This statement must be supported with: 
 a) Contract/Purchase Order (with Notice to Proceed, if applicable); and 
b) Certificate of Completion/Acceptance or Official Receipt. 
 

 

 
 
    
[Signature over Printed Name]  [in the capacity of/Position/Designation] 
 
 
Duly authorized to sign Bid for and on behalf of  ____________________________ 
                                                                                           [Bidder’s Company Name]
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STATEMENT OF ALL ONGOING GOVERNMENT AND PRIVATE CONTRACTS 
INCLUDING CONTRACTS AWARDED BUT NOT YET STARTED  

 
 
Business Name: ____________________________________________________________________________  

 

Business Address: ________________________________________________________________________ 

 

Name of Client 
Date of the 

Contract 
Kinds of Goods/ 

Services  

Value of 
Outstanding 

Contracts 

Actual/Estimated 
Date of Delivery 

Government     

     

     

Private     

     

     

     

 
 

 
 

*Instructions: 
a) State all ongoing contracts including those awarded but not yet started (government and private contracts 
which may be similar or not similar to the project called for bidding) as of Submission/Opening of Bids; 
b) If there is no ongoing contract including awarded but not yet started as of the aforementioned period, state 
none or equivalent term; 
c) The total amount of the ongoing and awarded but not yet started contracts should be consistent with those 
used in the Net Financial Contracting Capacity (NFCC); 

 
 
 
 
 
 
 

    
[Signature over Printed Name]  [in the capacity of/Position/Designation] 
 
 
Duly authorized to sign Bid for and on behalf of  ____________________________ 
                                                                                           [Bidder’s Company Name]
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JOINT VENTURE AGREEMENT 

 
 

 
KNOW ALL MEN BY THESE PRESENTS: 
 
This JOINT VENTURE AGREEMENT (hereinafter referred to as the “Agreement”), entered into 
this _____ day of ___________________ 20__ at _________________________________ City, 
Philippines by and among: 
 
_________________________________________, a domestic corporation duly organized, 
registered and existing under and by virtue of the laws of the Republic of the Philippines, with 
office address at 
___________________________________________________________________________, 
represented by its ________________________, ________________________hereinafter 
referred to as “___________________________________”; 

-and- 
 

_________________________________________, a domestic corporation duly organized, 
registered and existing under and by virtue of the laws of the Republic of the Philippines, with 
office address at 
___________________________________________________________________________, 
represented by its ________________________, ________________________hereinafter 
referred to as “___________________________________”; 

-and- 
 

_________________________________________, a foreign corporation duly organized, 
registered and existing under and by virtue of the laws of 
_________________________________________with office address at 
___________________________________________________________________________, 
represented by its ________________________, ________________________hereinafter 
referred to as “___________________________________”; 

-and- 
(Henceforth collectively referred to as the “Parties” 

 
 

WITNESSETH: That 
WHEREAS, the Subic Bay Metropolitan Authority  (SBMA) has recently published an Invitation 
to Bid for the Supply and Delivery of _________________________________ for the 
_______________________; 
WHEREAS, the parties have agreed to pool their resources together to form the 
“_________________________________ Joint Venture”, hereinafter referred to as the Joint 
Venture, under the laws of the Philippines, for the purpose of participating in the 
abovementioned procurement of SBMA; 
NOW, THEREFORE, for and in consideration of the foregoing premises and the covenants 
hereto set forth, the Parties have agreed as follows: 
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ARTICLE I 
ORGANIZATION OF THE JOINT VENTURE 

 
SECTION 1. Formation – The Parties do hereby agree and bind themselves to establish, form 
and organize a Joint Venture pursuant to the laws of the Republic of the Philippines, in order 
for the JV to carry on the purposes and objectives for which it is created; 
 
SECTION 2. Name – The name and style under which the JV shall be conducted is 
“_________________________________”; 
 
SECTION 3. Principal Place of Business – The JV shall maintain its principal place of Business 
at ___________________________________________________________________________, 
 
SECTION 4. Preparation and Documentation – The Parties shall secure and/or execute such 
certifications, documents, deeds and instruments as may be required by the laws of the 
Republic of the Philippines for the realization of the JV and in compliance with the Project. 
Further, they shall do all other acts and things requisite for the continuation of the JV pursuant 
to applicable laws; 
 
SECTION 5. The Joint Venture shall be represented by the 
_________________________________ in all biddings, related procurement transactions and 
other official dealings that it shall enter into with SBMA and third parties, such transactions to 
include, among others, the submission of eligibility documents, bids, registration documents 
obtaining bonds, performing the principal contract in the event that the contract is awarded in 
favour of the Joint Venture, receipt of payment for goods delivered, and similar and related 
activities. 
 
SECTION 6. The period of the Joint Venture shall begin upon execution of this Agreement 
and shall continue until the complete performance of its contractual obligations to SBMA, as 
described in Article II hereof, or upon its termination for material breach of any term or 
condition of this Agreement, by service of a written statement in English on the other Party, 
not less than 90 days prior to the intended date termination. 
 
 

ARTICLE II 
PURPOSE 

 
SECTION 1. The primary purpose of the Joint Venture is to participate in the public bidding 
to conducted by the SBMA Bids and Awards Committee for the supply and delivery of 
___________________________________________________________________________. 
 
SECTION 2. If the above-described contract/s is/are awarded to the Joint Venture, the Joint 
Venture shall undertake the performance thereof to SBMA, and such other incidental activities 
necessary for the completion of its contractual obligations. 
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ARTICLE III 
SOLDARY LIABILITY OF THE PARTIES 

 
SECTION 1. In the performance of the contract/s that may be awarded to the Joint Venture 
by the SBMA, and all other related activities/obligations, as described in Article II hereof, the 
Parties bind themselves jointly and solidarily, in the concept of solidarily debtors, subject to the 
right of reimbursement, as provided in the relevant provisions of the Civil Code of the 
Philippines. 
 

ARTICLE IV 
CONTRIBUTION AND OTHER ARRANGEMENTS 

 
SECTION 1. Contribution – The Parties shall contribute the amount of 
____________________________________________ (Php ______________) to support the 
financial requirements of the Joint Venture, in the following proportion: 

A. –  Php _______________ 
B. –  Php _______________ 
 
TOTAL  Php _______________ 

 
Additional Contributions to the Joint Venture shall be made as may be required for contract 
implementation. In addition, _________________________________ shall contribute any 
labor and contract management requirements. 
 
SECTION 2. Profit Sharing – The share of the Parties to the JV from any profit derived or 
obtained from the implementation and execution of the Project shall be distributed pro rata to 
each, in accordance with the contribution and resources each has provided to the JV; 
 
SECTION 3. Liquidation and Distributions – Any sum remaining after deducting from the 
total of all moneys or benefits received for the performance of the contract, all costs incurred 
by the JV after award of the contract for the Project pursuant to the accounting practices 
established for the JV, shall be distributed in accordance with the relative balances in the 
accounts of each Party pursuant to Sec. 1 of this Article upon completion, final accounting, 
termination and liquidation of the JV. In the event of liquidation and termination of JV, and 
after taking into account the shares of the Parties in all income, gain, deductions, expenses, and 
losses, should the account of a Party contain a negative balance, such Party shall contribute 
cash to the JV sufficient to restore the said balance to zero; 
 
SECTION 4. Sharing of Burden of a Net Loss – In case a net loss is incurred, additional 
contributions shall be made by the Parties in accordance with their respective shares. 
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ARTICLE V 

MISCELLANEOUS PROVISIONS 
 

SECTION 1. The provisions of the Instructions to Bidders, Supplemental Bid Bulletin, and 
other bidding documents issued by the SBMA in relation to the contract described in Article II 
hereof, shall be deemed incorporated in this Agreement and made an integral part thereof. 
 
SECTION 2. This Agreement shall be binding upon and inure to the benefit of the Parties and 
their respective successors and assigns. 
 
SECTION 3. The Parties herein are duly represented by their authorized officers. 
 
SECTION 4. Governing Law – This Agreement shall be governed by and construed according 
to the laws of the Republic of the Philippines. Venue of any court action arising fro this 
Agreement shall be exclusively laid before the proper court of the 
_____________________________________, Philippines. 
 
 
IN WITNESS WHEREOF, the parties have set their hands and affixed their signatures on the date 
and place first above-stated. 
 
 

_____________________________________ 
_____________________________________ 
_____________________________________ 

 
 

_____________________________________ 
_____________________________________ 
_____________________________________ 

 
 
 

Signed in the Presence of: 
 
 
 

_____________________________________ 
_____________________________________ 
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ACKNOWLEDGMENT 

 
 
REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY OF ________________) S.S. 
PROVINCE OF (_______________________) 
in the case of Municipality 
 
 
 BEFORE ME,  a Notary Public for and in the City/Municipality of 
___________________________________________________________, 
                                  Indicate also the Province in the case of Municipality 

this ________ day of __________________ personally appeared the following: 
   month and year 
 
 

Name      ID Name, Number and Validity Date 
 
 

Known to me and to me known to be the same persons who executed the foregoing 
instrument and they acknowledge to me that the same is their free and voluntary act and deed 
and that of the corporations(s) they represent 

 
This instrument refers to a Joint Venture Agreement consisting of ______ pages, 

including the page on which this Acknowledgment is written, and signed by the parties and 
their instrumental witnesses. 

 
WITNESS MY HAND AND NOTARIAL SEAL on the place and on the date first above 

written. 
 

__________________________________ 
                (Notary Public) 

       Until    _________________ 
       PTR No.    _________________ 

Date    _________________ 
Place    _________________ 
TIN    _________________ 
IBP    _________________ 

Doc. No. ; 
Page No ; 
Book No. ; 
Series of 20____. 

 
Note: The competent evidence of identity for Notary shall comply with Sec. 12 (a), Rule II of the 2004 Rules on Notarial Practice. “Sec. 12. 

Competent Evidence of Identity – The phrase “competent evidence of identity” refers to the identification of an individual based on at least 
one current identification document issued by an official agency bearing the photograph and signature of the individual, such as but not limited 
to, passport, driver’s license, Professional Regulations Commission ID, National Bureau of Investigation clearance, police clearance, postal ID, 
voter’s ID, Barangay certification, Government Service and insurance System (GSIS) e-card, Social Security System (SSS) card, PhilHealth card, 
Senior Citizen card, Overseas Workers Welfare Administration (OWWA) ID, Overseas Filipino Worker (OFW ) ID, seaman’s book, alien certificate 
of registration/immigrant certificate of registration, government office ID, certification from the National Council for the Welfare of Disabled 
Persons (NCWDP), Department of Social Welfare and Development (DSWD) certification; 
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PROFORMA LETTER FOR WITHDRAWAL OF DOCUMENTS 
SUPPLIER’S LETTERHEAD 

 
 

__________________ 
             Date 
 
 
ANTONIETTA P. SANQUI 
Chairperson 
Bids and Awards Committee 
Subic Bay Metropolitan Authority 
Subic Bay Freeport Zone 
 
 
Dear Sir: 
 
 
This has reference to Public Bidding No. SBMA-BAC-GOODS-ITB-38-18  for TWO (2) – YEAR 
CONTRACT FOR OUTSOURCING OF SECURITY SERVICES AT THE HOUSING AREA OF SBFZ. 
 
       (Name of Company       respectfully requests for the following: 
 
  (  ) Withdrawal of Bid Submissions 
  (  ) Refund of Bid Security 
       (Attached is a photocopy of the SBMA Official Receipt) 
  
 
It is understood that _________________________ waives its right to file any motion for 
reconsideration and/or protest in connection with the above-cited Public Bidding Project. 
 
 
Thank you. 
 
 
Very truly yours, 
 
 
 
__________________________________ 
Authorized Signatory for the Company 
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NET FINANCIAL CONTRACTING CAPACITY (NFCC) 
COMPUTATION 

A. Current Assets   : Php______________________ 

B. Current Liabilities   :       ______________________ 

C. Project Costs (1+2)   :       ______________________ 

1)  Outstanding of Ongoing :  ___________________ 
2) To Be Started  :  ___________________ 

 

NFCC =  Php______________________________ 

    [(Current Assets minus Current Liabilities) * 15] minus 
(the value of all outstanding works or uncompleted portions of projects under 
ongoing contracts1, including awarded contracts yet to be started coinciding 

with the contract for this Project). 

Prepared by: 

 
 ___________________________________ 
 Authorized Company Representative 
 
 
 
 
 
 Certified Correct by: 
 
 
  

___________________________________ 
 Senior Company Officer/Proprietor 
 
 
 
 
 
 

N.B. Must be based on the latest Audited Financial Statement filed with the BIR. 
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AUTHORITY OF SIGNING OFFICIAL: CORPORATION 

SECRETARY’S CERTIFICATE 

 
I, ___________________________________, a duly elected and qualified Corporate Secretary of  ____________________________ 

          (Name of the Corporate Secretary)                                                                                                     (Name of Bidder) 

a corporation duly organized and existing under and by virtue of the laws of the Republic of the Philippines, DO HEREBY CERTIFY, 

that: 

 
I am familiar with the facts herein certified and duly authorized to certify the same; 

 
at the regular meeting of the Board of Directors of the said Corporation duly convened and held on 

___________________________, 

                                                                                                                                                                                                             (Date) 

at which meeting a quorum was present and acting throughout, the following resolutions were approved, and the same have not 

been annulled, revoked and amended in any way whatever and are in full force and effect on the date hereof: 

 
RESOLVED, that be, as it hereby is, authorized to  

                                                                   (Name of Bidder) 
participate in the  bidding of _______________________________________________________________ 

             (Project Name) 

by the Subic Bay Metropolitan Authority; and that if awarded the said Contract shall enter into a contract with the Subic Bay 

Metropolitan Authority; and in connection therewith hereby  appoints 

  , acting as the duly authorized and  

                                    (Name of Bidder’s Representative) 
designated representative of  and granted full power and authority to  

                                                                                 (Name of Bidder) 
do, execute and perform any and all acts necessary and/or to represent __________________________________ 

                                                                                                                                                      (Name of Bidder) 
in the said bidding as fully and effectively  as the  __________________________________ 

                                                                                                                                   (Name of Bidder)             

might do if personally present with full power of substitution and revocation and hereby satisfying and confirming all that my said 
representative shall lawfully do or cause to be done by virtue hereof; RESOLVED FURTHER THAT, the Board hereby authorizes its 
President to: 

 

1. execute a waiver of jurisdiction whereby the hereby submits  

                                                          (Name of Bidder) 

itself to the jurisdiction of the Philippine government and hereby waive sits right to question the jurisdiction of the Philippine courts; 

 
2. execute a waiver that the   shall not seek and obtain 

writ  

                                              (Name of Bidder) 

of injunctions or prohibition or restraining order against the Subic Bay Metropolitan Authority or any other government agency in 
connection with this Contract to prevent and restrain the bidding procedures related hereto,  the negotiating of and award of a 
contract to a successful bidder, and the carrying out of the awarded contract. 

 
WITNESS the signature of the undersigned as such officer of the said____________________________________  this ____________                               

                                                                                                                                              (Name of Bidder)                                                 (Date) 

 

_______________________________________ 

                              (Name and Signature) 

                                Corporate Secretary 
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                         ACKNOWLEDGMENT 
 
 
 

 SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me 
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. 
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification 
card used], with his/her photograph and signature appearing thereon, with no. ________ and 
his/her Community Tax Certificate No. _______ issued on ____ at ______. 
 
 Witness my hand and seal this ___ day of [month] [year].   
 
      NAME OF NOTARY PUBLIC 
      Serial No. of Commission _______________ 
      Notary Public for _______ until __________ 
      Roll of Attorneys No. __________________ 
      PTR No. ______ [date issued], [place issued] 
      IBP No. ______  [date issued], [place issued] 
 
Doc. No. _____ 
Page No. _____ 
Book No. _____ 
Series of _____ 
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AUTHORITY OF SIGNING OFFICIAL: SOLE PROPRIETORSHIP  
AFFIDAVIT 

 
I, _____________________________, Filipino, of legal age, _________________ with residence at                   
                    (Name of Proprietor)                                                                       (Civil Status) 

__________________________________________________ after being sworn in accordance with  
                               (Residence Address) 

 
law, do hereby depose and say: 
 
1. That I am the Proprietor of 
 ____________________________________________________________ _______________ 
                                                                       (Bidder/Company Name) 

a firm duly licensed, organized and existing by virtue of the laws of the Republic of the Philippines, 
with office address  ______________________________________________________________. 
                                                                                                            (Business Address) 

2. That I hereby authorize ________________________________ , ______________________  
                                                       (Name of Authorized Representative)                       (Designation) 
on behalf of the said firm, to transact business with the Subic Bay Metropolitan Authority and other 
government offices concerned, and to do, execute and perform any and all acts, including signing of 
relevant documents, in connection with the TWO (2) – YEAR CONTRACT FOR OUTSOURCING OF 
SECURITY SERVICES AT THE HOUSING AREA OF SBFZ. 
 
 

 

(Name and Signature of Proprietor) 

ACKNOWLEDGMENT 

 
 SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place of execution], Philippines. 
Affiant/s is/are personally known to me and was/were identified by me through competent evidence of identity as 
defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type 
of government identification card used], with his/her photograph and signature appearing thereon, with no. 
________ and his/her Community Tax Certificate No. _______ issued on ____ at ______. 
 
 Witness my hand and seal this ___ day of [month] [year].   
 
      NAME OF NOTARY PUBLIC 
      Serial No. of Commission _______________ 
      Notary Public for _______ until __________ 
      Roll of Attorneys No. __________________ 
      PTR No. ______ [date issued], [place issued] 
      IBP No. ______  [date issued], [place issued] 
Doc. No. _____ 
Page No. _____ 
Book No. _____ 
Series of _____ 
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N.B. Not applicable if the Proprietor himself/herself personally signs pertinent bid documents 
and attends the Pre-Bid Conference and Submission/Opening of Bids. 

Appendices 
 

 
Table of Contents 

 

TERMS OF REFERENCE  ................................................................................. 93 

ANNEXES  ............................................................. ERROR! BOOKMARK NOT DEFINED. 
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TERM OF REFERENCE FOR SECURITY SERVICES AT THE HOUSING AREA 
(KALAYAAN, BINICTICAN, CUBI) OF SUBIC BAY METROPOLITAN AUTHORITY 

 

I.  BACKGROUND INFORMATION 
 

Pursuant to Republic Act No.7227, the Bases Conversion and Development 
Authority (BCDA) was created to oversee and accelerate the sound and balanced 
conversion of former US Base lands and their extensions into alternative 
productive civilian use.  

Section 12 of R.A 7227 refers to the creation of the Subic Bay Special Economic 
and Freeport Zone to accelerate the conversion of the 67,452 hectares area of the 
former US military base in Subic Bay into a dynamic economic growth center 
immediately after the bases treaty between the Philippines and the U.S expired. 

Section 13 of R.A. 7227 created the Subic Bay Metropolitan Authority (SBMA), the 
government agency responsible to regulate and manage the areas covering the 
Freeport Zone. 

The housing areas and buildings of Subic Bay Freeport Zone must be protected 
and secured from intrusion of informal settlers, illegal construction of structures, 
theft, vandalism, sabotage and arson. 

To ensure that SBMA personnel, guests, visitors and properties are properly 
protected and secured, SBMA shall hire private agencies that are administratively 
and operationally capable of providing security services at the Housing areas of 
SBMA. 

II.  AREAS OF RESPONSIBILITY (AOR) 

 
AOR I – Kalayaan Housing Area 
Covers land assets, facilities and common areas located within the East and 
West Kalayaan Housing Area.  

AOR II – Binictican Housing Area 

Covers land assets, facilities and common areas of Binictican Housing.  

AOR III- Cubi Housing Area 

Covers land assets, facilities and common areas located within Cubi Housing 
Area.  

 
Ill. APPROVED BUDGET FOR THE CONTRACT (ABC) – P 56,328,368.58 (24 

months) 
 

 

IV. GENERAL PROVISIONS: 
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4.1 The Security Agency shall function under the supervision and control of the 
SBMA Law Enforcement Department in accordance with the provision of 
Sec.11, R.A. 7227. 

 
4.2 The Security Agency shall adopt the existing Security Plan and Standard 

Operating Procedures (SOP) of the SBMA Law Enforcement Department at 
the Housing Area of SBMA, which may be revised as, needed in conformity 
with the SBMA Law Enforcement Department. (See annexes A, B & G).  

 
4.3 The SBMA has the right to demand from the Security Agency, the immediate 

relief of security supervisors/guards who are deemed undesirable or 
incompetent after due process. 

 
4.4 The Security Agency shall provide security services twenty-four (24) hours a 

day, seven (7) days a week in their respective AORs. However, individual 
guards shall only render six (6) days duty per week, in consonance with 
the provisions of the Labor Code. 

 
 

V. POSTING/MANNING HOURS AND REQUIRED EQUIPMENT (Details are 
indicated in Attachments A, B, C and G of this TOR) 

 

5.1 The Security Agency will perform function 24-hour/ 7 days a week, which 
shall have the following, shifts: Day (2

nd
 Shift) will be from 0601hrs. to 1400 

hrs; Swing (3
rd

) Shift will be from to 1401hrs. to 2200hrs.  and Graveyard(1
st
) 

Shift is from 2201hrs to 0600hrs. with one (1) Supervisor in every Area of 
Responsibility (AOR) who will oversee, supervise and coordinate all the 
security matters to SBMA particularly the Law Enforcement Department. 

 
5.2 The Security Guard is allowed to render more than eight (8) hours duty but 

shall not exceed twelve (12) hours nor to render two (2) successive shifts in 
one (1) day, except in emergency or extreme weather condition. 

 
5.3 The Security Agency must ensure that all security posts are manned in 

accordance with the approved schedule and Security Plan. 
 

5.4 The list of required equipment enumerated in the attached posting/manning 
hours per AOR including the guard uniform must be provided by the 
Security Agency throughout the duration of the contract. The provision for 
maintenance of their equipment shall be at the expense of the Security 
Agency including gasoline requirement of their vehicles (4-wheeled vehicle 
for posting deployment and motorcycle for roving). 

 
5.5 The Security Agency must ensure that the required equipment are 

provided and readily available at all times, in good condition and 
functional throughout the duration of the contract. Equipment found 
defective should be replaced immediately with a functional one within the 
shift. 

 
 

VI. SCOPE OF WORK 
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6.1 The assigned Security Agency at the housing area will provide area security 

in compliance with the Standard Operating Procedures (SOP) at the housing 

area of Subic Bay Freeport Zone (SBFZ) and in compliance of the Eleven 

(11) General Orders of the sentinel attached herewith. 

 

6.2 The Security Agency shall be fully responsible for all tasks and services 

performed by its security guards, and shall for this purpose employ qualified, 

competent and well- trained guards to perform the services under the 

Contract. 

 
6.3 The Security Agency shall take all reasonable measures to ensure that 

his/her personnel conform to the highest standards of moral and ethical 

conduct.  

 

6.4 In case of damage or loss of life or property due to negligence or for failure to 

fulfill the Security Agency obligations as determined by the result of a formal 

investigation conducted by the SBMA Law Enforcement Department, the 

Security Agency will compensate SBMA for the cost of losses or damages 

within thirty (30) calendar days from the result of the investigation. 

 
6.5 Prepare and submit a daily activity and situation report which will be 

submitted immediately on the first office hour of the following day to the 

Manager of the SBMA Law Enforcement Department covering all activities 

related to the implementation of security operations within the AOR to include 

summary of any untoward incidents that transpired during the shift. 

 

6.6 The Security Agency shall ensure that their personnel will undergo annual 

marksmanship and proficiency refresher training, to enhance skills/ability of 

the guards in the use of their issued firearms and maintain their awareness 

on the safe and proper handling of firearms. All firearms found defective 

should be replaced immediately with a functional one within the shift. The 

said training shall be conducted by the SBMA Law Enforcement 

Department Academy and shall cost P 200/person. 

 
6.7 The Security Agency guards and motorcycle patrol personnel assigned at 

specific patrol area within each specific housing units must conduct hourly 

foot patrol in their specified area with corresponding radio report of actual 

condition/situation of their patrolled area. (Please refer to Annex B and C of 

this TOR) 

 
6.8 The Security Agency shall provide transport vehicles for the daily deployment 

and pull out of their personnel to and from the post assignment including 

radio communication between the Security Agency and LED, SBMA. 

 
6.9 Specific Duties of Security Guards at the Housing area: 
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A. The guards manning the checkpoints (vehicle entry/exit points) at the 

housing area should wear appropriate uniform and identification badges 

while in the performance of their duty. The guards shall conduct 

foot/mobile patrol within the area hourly in a 24/7 basis. The guards 

should be properly trained and licensed in accordance with local laws of 

the Philippine National Police (PNP), Security Agencies Guards 

Supervision Division (SAGSD-R.A 5487) to perform security services, 

including but not limited to the carrying of firearms. Trainings of the 

security service personnel shall be conducted by the SBMA Law 

Enforcement Department Academy and shall cost P200/person. 

 

B. The specific duties of security personnel with respect of the premises 

shall be in accordance with the existing Standing Operating Procedures 

(SOP) at the housing area of the Subic Bay Metropolitan Authority. 

These SOP outlined the specific duties of the security personnel which 

shall be compiled with by the preferred bidder before the 

commencement of services. This SOP may be amended from time to 

time, with the agreement of both parties. 

 

C. The purpose of checkpoints in the area is to prevent the unauthorized 

access of persons, vehicles and prohibits the transport of any personal 

or household belongings and effects in and out of the housing area 

without proper coordination with concerned SBMA department. This is to 

ensure the security of residents, guests, locators and visitors who live 

and work in the area. 

 

D. To implement the Access Pass being issued by SBMA Motor Vehicle 

Registration Office (MVRO) to entry/exit of private and public vehicle in 

the area. 

 

E. Coordinate with the SBMA Law Enforcement Department on matters 

related to the security and protection of respective AORs not included in 

the SOPs. 

 

F. In case of personal injury, damage or loss of life or property due to the 

negligence or due to failure to fulfill its obligations of the Security Agency 

or its guards, as determined by the result of a joint formal investigation 

conducted by the Security Agency and SBMA, the Security Agency is 

liable to compensate SBMA for the cost of losses or damages. 

 

VII. QUALIFICATION OF SECURITY AGENCY 

 

7.1 Must have Regular License to Operate (RLTO) and in continuous 
business operation as Security Agency for the last five (5) years. 
 

7.2 Capable of doubling the number of guards in the AOR if required. 
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7.3 Must not have been blacklisted nor have any derogatory records by and 

from any government or private entity. 
 

7.4 Must have completed at least two (2) similar contracts for security 
services with aggregate contract price equivalent to at least 50% of the 
approved budget for the contract with the largest contract at least twenty-
five percent (25%) of the ABC. 

 
7.5 The winning bidder must secure accreditation from the SBMA 

Labor Department. 
 

7.6 The Security Agency shall absorb all qualified SBMA Security personnel 
who will be affected by this TOR. 
 

 

VIII. QUALIFICATIONS OF SECURITY GUARDS: 

 

8.1 The Security Shift Supervisor qualifications; 

 
8.1.1 Must be; (a) Filipino citizen; (b) at least College Level; (c) 

physically and mentally fit; (d) not convicted of any crime 
involving moral turpitude; (e) must be formerly employed as 
security guard, watchman or private detective. 
 

8.1.2 Must be computer literate and has a valid security license: 
 

8.1.3 If former AFP/PNP personnel must have retired or honorably 
separated from the Service (copy of retirement order or 
honorable discharge order duly authenticated by competent 
authorities must be provided). 
 

8.1.4 Existing and qualified SBMA Contract of Service or Job Order 
Workers who will be affected by this TOR shall be hired by the 
Security Agency as provided for in the DBM, COA, CSC joint 
Circular No.1 series 2017. 

 
8.1.5 Must possess the necessary clearances from Barangay, 

PNP, NBI, Neuro-Psychiatric Test and Drug Test. 
 

8.1.6 The security supervisor stated in the contract shall be provided 
by the contractor without additional cost to SBMA. 

 
8.2 The Security Guards qualifications; 

 
8.2.1 Must be; (a) Filipino citizen; (b) a high school graduate; (c) 

physically and mentally fit; (d) and not convicted of any crime 
involving moral turpitude; (e)and must be formerly employed 
as security guard. 
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8.2.2 Possess the necessary clearances from Barangay, PNP, NBI, 
Neuro-Psychiatric Test and Drug Test. 

 
8.2.3 Existing and qualified SBMA Contract of Service or Job Order 

Workers who will be affected by this TOR shall be hired by the 
Security Agency as provided for in the DBM,COA, CSC joint 
Circular No.1 series 2017. The minimum contract period shall be 
for two (2) years or within the entire duration of the contract with 
SBMA. 

 

8.2.4 Must have undergone training on first aid and life saving 
techniques. 

 
 

8.3 The Security Agency shall submit the curriculum vitae of all 
nominated Shift Security Supervisor and Guards for review by LED-
SBMA, which include; 

 Personal Data Sheet,  

 Valid Security License  

 Certificates of Completion of Training for Security Officers/Guards,  

 NBI Clearances,  

 Police Clearances,  

 Barangay Clearances,  

Acceptance or denial of the nominated Security Officers and Guards 
shall be determined by the Law Enforcement Department of SBMA. 

 

IX. PAY RATE OF SECURITY GUARDS AND WAGE ADJUSTMENT: 

 

9.1 The Security Agency shall guarantee each Security Supervisors/Guard a 
pay rate not lower than the minimum wage rate and other remuneration 
and benefits as provided for in the Philippine Labor Code and the Wage 
Orders officially issued by the Regional Wage Board and Philippine 
Association of Detective and Protective Agency Operators, Inc. 
(PADPAO). 

 
9.2 The Security Agency shall regularly provide each Security 

Supervisors/Guard copy of pay slip every pay period indicating therein the 
summary of their entitlements like salaries, benefits and bonuses as well 
as deductions and net take-home pay. 

 
9.3 The Security Agency shall religiously remit on time all obligations (Amount 

to Government in Favor of Guard as indicated in the PADPAO Wage 
Order) for SSS, PhilHealth, Pag-Ibig, and other mandatory remittances as 
deducted from the pay/entitlements of the security guards and officers. 
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9.4 The Security Agency shall be entitled to request from SBMA for 

adjustment of the contract price in the event the minimum wage 
increased or where there is an increase in the fringe benefits in favor of 
the guards pursuant to law, executive order, decree or wage order; 
provided that the Security Agency presents acceptable proof thereof, 
e.g. copy of a wage order certified by Philippine Association of 
Detective and Protective Agency Operators, Inc. (PADPAO), through its 
"Committee on PADPAO Rate Computation". 

 
9.5 In cases where the cost of the awarded contract is affected by any 

applicable laws, ordinances, regulations, or other acts of the GoP, 
promulgated after the date of bid opening, a contract price adjustment 
shall be made or appropriate relief shall be applied on a no loss-no-gain 
basis. (R.A 9184 Sec. 61.2). 

 
X. SCOPE AND METHOD OF PAYMENT 

 

10.1 The Security Agency shall pay in advance the salary and other benefits of 
their personnel. Any delayed payment and/or non-payment of salaries and 
other benefits to any security personnel by the Security Agency are basis 
for evaluation and grounds for early termination of the contract after giving 
written notice one (1) month prior to the intended date of termination. 

10.2 The SBMA shall reimburse the Security Agency within twenty (20) days 
upon receipt of claim/bill and request for payment. 

10.3 Billing for Security Agency should be made on a monthly basis and shall 
be based on the actual numbers of personnel as specified in each and 
every AOR. 

The following are the required attachments duly certified true copy (CTC) 
for every billing period: 

 

 Request for Payment 

 Duly Signed payrolls 

 Daily Time record (DTR) of all personnel 

 Proof of Payments for BIR, Phil-health, SSS, and Pag-ibig 

monthly premiums. 

10.4 The documents enumerated in the preceding item shall be submitted to the 
Law   Enforcement Department and shall endorsed by the latter to 
Accounting Department for payment. 

 

XI. CONTINGENCY FUND 

 

Contingency fund can only be used for the following purposes such as; 

 When SBMA requests for additional manpower during special 

events / activities of SBMA. 
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 When SBMA requests for additional manpower during fortuitous 

events and/or emergency cases/circumstances. 

 Take-over of SBMA properties that should be manned by 

security personnel 24/7. 

 

 

 

 

XII. POSTING OF PERFORMANCE AND WAGE SECURITIES  

 

12.1 Performance of Security Agency 

To guarantee the faithful performance of the Agency for its 

responsibilities and obligations under the Contract, and the 

payment to SBMA for losses, and/or damages suffered thereby and 

such other liabilities that the Agency may have incurred during its 

tour of duty arising from neglect, unsatisfactory performance or 

non-performance under the Contract, the Agency shall post a 

performance security in favor of SBMA in the form of Cash, 

Cashier's or Manager's Check (equivalent to 5% of the Contract 

Price) or Surety Bond (equivalent to 30% of the Contract Price). 

The performance bond shall be callable on demand and shall have 

a validity period equal to the duration of the contract including its 

renewal or extension. Should the losses, damages or liabilities 

exceed the Cash Bond or Surety Bond, the Security Agency shall 

continue to be liable for the difference until SBMA is fully paid. 

 

12.2 Wage Security 

 

Similarly, to answer for the wages due the security guards should 

the Agency fail to pay the same, the Agency must post a wage 

security in favor of SBMA equivalent to three (3) months' cost of 

labor in the AOR(s) 

The performance and wage securities shall be callable on demand 
and shall have a validity period equal to the duration of the 
contract including its renewal or extension, if any, plus three (3) 
months. 

 
12.3 Adjustment and Performance Wage Securities 

 

In case of change in contract price arising from additional deployment 

of guard force or wage adjustments pursuant to law, executive order, 

decree or wage order, the aforecited performance and wage 

securities 
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shall be accordingly upgraded. 

 

 

XIII. PERFORMANCE REVIEW 
 
a. The performance of the Service Provider shall be reviewed by the SBMA 

quarterly during the period of the contract in terms of the signed Service Level 
Agreement.  

b. If it is found that information provided is false including the breach of the 
General Condition of Contract, the SBMA reserves the right to terminate this 
contract with immediate effect. 

 For purpose of evaluating functionality, the following values will be 
applicable 

1 Poor Not able to fulfill the requirements requirements 
2 Average Partially fulfilled the requirements 
3 Good The bidder is able to fulfill the requirements 
4 Very Good The bidder is able to fulfill better in terms of the 

requirements 5 Excellent Fully fulfill in terms of the requirements 
 

XIV. MEDICAL AND RISK INSURANCE: 

 

The security guards to be deployed shall have full coverage of medical and 

risk insurance by the Security Agency at no cost to SBMA. 

 

The Security Agency shall present an assurance that he will obtain a group 

life and accident insurance policy covering his personnel at least for the 

duration of the contract with the following minimum coverage; 

 

Accidental Death-100,000.00 pesos 

Death in the Performance of Duty-100,000.00 pesos 

Accident Medical Reimbursement-10,000.00 pesos 

Burial- 10,000.00 pesos 

 

 

XV.     CONFIDENTIALITY CLAUSE: 

 

15.1 All information, data and documents concerning the business and affairs 

of SBMA that are classified as confidential shall be treated with extreme 

secrecy by the Security Agency, Officers/Guards and shall not be 

communicated or disclosed to any person or entity without prior written 

clearance from the LED to be approved by SBMA. 

 

15.2 In the event that the Security Agency fails to comply with this 

Confidentiality Clause, SBMA shall have the option to apply pertinent 
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provisions of RA 5487and other applicable charges provided for under 

the Table of Offenses and penalties hereto attached. 

 
15.3 In the event that the disclosure of the confidential information and or 

documents is made by the Security Agency to any person or entity after 

the termination of its contract with SBMA, the latter shall have the right to 

seek redress and compensation through legal proceedings in a court of 

law. 

 
 

 

XVI. PENALTY CLAUSE 

 
The Security Agency, Security Officers and guards shall be penalized for 

failure to comply with the provisions of this TOR based on the Table of 

Offenses and Penalties (hereto attached) and other provisions of RA 

5487.(See Annex H) 

 

XVII. CRITERIA FOR AWARDING OF CONTRACT 

 

The procurement of security service as specified herein shall be governed by 

the provision of Republic Act No. 9184 otherwise known as the Government 

Procurement Law. 

 

XVIII. DURATION OF CONTRACT 

The Agency shall provide security services to SBMA for a period of two (2) 
years, unless either party sooner terminates the contract.  
While the procurement of the succeeding /new service contract is underway, 
the Security Agency shall be willing to extend the initially awarded contract 
on a month-to-month basis, on a six-month basis or an annual basis as 
prescribed by RA 9184 and its revised Implementing Rules and Regulations. 

 
XIX. TERMINATION OF CONTRACT 

 

Either party may, at any given time, terminate the Contract for Security 
Services for breaches in any of the provisions thereof, loss of trust and 
confidence and other legal causes by serving a written notice to the other 
party at least thirty (30) calendar days before the intended date of 
termination. 

 
LIST OF ANNEXES 

ANNEXES: 
A. Guard and Equipment Requirement for Housing Area 
B. Housing Maps for AOR I, II, III 
C. Table of Offenses and Penalties 
D. Computation of Annual Rates 
E. Cost Distribution 
F. The Eleven (11) General Orders 
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G. Standard Operating Procedures at the Housing area of SBFZ 
H. IRR of R.A 5487  

 
 
 
 
 
 
 

          
                               Annex A 

GUARDS REQUIREMENT 

HOUSING AREA 8-Hours Duty 

SEVEN (7) DAYS/WEEK (Monday to Sunday including Holidays) 

SECURITY POST GUARD SHIFT 
 

No of 

Guards 

 

 

No. of 

Hrs. 

 

RADIO AND FIREARMS 

 
Day 2

nd 

Shift 

S Shift 

Swing 3
rd

 

Shift 

Graveyard 

1
st
 Shift 

H.H. Radio 9mm Pistol 

AOR-I: Kalayaan Housing        

Sentry/Gate   Post - 301 2 2 2 6 24 1 2 

Foot Patrols  Post - 302A 2 2 2 6 24 1 2 

  Post - 302B - 2 2 4 16 1 2 

  Post - 303A 2 2 2 6 24 1 2 

  Post - 303B - 2 2 6 16 1 2 

  Post - 304A 2 2 2 6 24 1 2 

  Post - 304B - 2 2 4 16 1 2 

  Post - 304C - 2 2 4 16 1 2 

  Post - 305A 2 2 2 6 24 1 2 

  Post - 305B 2 2 2 6 24 1 2 

                    Post - 306 2 2 2 6 24 1 2 

Roving Motorcycle (Kilo Mike-1) 1 1 1 3 24 1 1 

Roving Motorcycle (Kilo Mike-2) 1 1 1 3 24 1 1 

SUBTOTAL  16 24 24 64 24 13 24 

AOR-II: Binictican Housing        

Sentry/Gate    Post - 401 2 2 2 6 24 1 2 

                        Post -  402 2 2 2 6 24 1 2 

  Post - 403 2 2 2 6 24 1 2 

 Foot Patrol  Post - 405 2 2 2 6 24 1 2 

Post - 406 - 2 2 6 16 1 2 

Post - 407 2 2 2 6 24 1 2 

Post - 408 2 2 2 6 24 1 2 

Post - 409 - 2 2 6 16 1 2 

Roving Motorcycle (Bravo Mike-1) 1 1 1 3 24 1 1 

Roving Motorcycle (Bravo Mike-2) 1 1 1 3 24 1 1 

SUBTOTAL 

TOTAL 

14 18 18 50 24 13 24 

AOR-III: Cubi Housing        

Sentry/Gate Post - 504 - 2 2 4 16 1 2 

Post - 505 - 2 2 4 16 1 2 



 

 102 

Roving Motorcycle (Charlie Mike-1) 1 1 1 3 16 1 1 

SUBTOTAL 

 
1 5 5 11 24 3 5 

TOTAL 31 47 47 125 24 29 53 

Relievers: At least two (2)-SG in every AOR 
 
 
 
 
 

List of Equipment’s per Guard 

  12 gauge Shotgun (sling type each sentry) 

    9 mm. Pistol (at least with capacity  8+1) with one (1) loaded extra magazine 

   PR Baton  

   Handheld two way radio w/ extra battery 

  Hand cuffs 

  Whistle 

   First aid Kit (elastic bandage, scissor, iodine, medical adhesive tape, ibuprofen, insect bites swabs) 

 Flashlight 

 Metal detectors 

 Breath analyzer & Speed Gun ( optional) 

 

   Flash Light 

  Rain Coats and Boots 

  Under Chassis Inspection mirror per post 

  High Power Rechargeable Search Light 

  Required Vehicle 

  One (1) Service Vehicle for Posting (at least 2015 model, van  of min. 12 seater) 

  Five (5) Motorcycle (at least 155cc. at least 2015 model) 
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Annex C 

 

TABLE OF OFFENSES AND PENALTIES 

 

No. OFFENSES PENALTIES 

SECURITY AGENCY 

1 

Unauthorized disclosure of confidential 

information/document of SBMA by the 

Security Agency or anybody among the 

deployed Security Guards 

Termination of Contract 

2 

Failure of SA to provide the prescribed 

Minimum Wage in accordance with the 

TOR/PADPAO Wage Order 

Termination of Contract 

3 

Falsification of reports. Daily time 

records, payroll and other documents 

submitted to SBMA. 

 

Termination of Contract 

4 

Falsification of reports. Daily time 

records, payroll and other documents 

submitted to SBMA. 

 

Termination of Contract 

5 
Loss of property due to negligence of 

duty SA’s guards. 

Cost as determined by the joint 

investigation conducted by the 

SBMA and Security Agency 

Deduction of P3,000.00  from the 

billing of the SA. per incident. 

6 
Failure to report dumping of garbage in its 

AORs 

Deduction of P 1,000.00 from the 

billing of the SA. per incident. 

7 
Failure to report illegal construction inside 

AORs 

Deduction of P 5,000.00 from the 

billing of the SA. per incident for 

failure to report same within three 

(3) days. 

8 
Posting of guard on straight duty (two (2) 

consecutive duty) 

Deduction of P 1,000.00 from the 

billing of the SA. Per incident 

9 
Failure to provide the required number of 

firearms, vehicles and radio equipment at 

1
st
 Offense – notice  of 

Compliance 
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the start of the contract. 2
nd

 Offense- P 1,000 per day per 

item to be deducted from the 

SA’s billing 

3
rd

 Offense- P 2,500 per day per 

item to be deducted from the 

SA’s billing. 

10 

Failure to provide the required number of 

other equipment at the start of the 

contract. 

11 

Non-availability or unserviceability of 

friearms, radio equipment and vehicles 

during the conduct of daily and random 

inspection. 

12 Unmanned Post 
Deduction of P 2,000.00 from the 

billing of the SA. Per incident 

SECURITY GUARDS  

13 Guard found sleeping on post 
Deduction of P 2,000.00 from the 

billing of the SA per incident. 

14 
Guard found under influence of 

intoxicating liquor while on duty 

 

Termination of Guard’s Contract 

15 Abandoning of post by the guard on duty 

 

16 

Accidental and/or indiscriminate firing of 

firearm by the guard. 
Termination of Guard’s Contract  

Deduction of Php 2,000.00 per 

guard from the SA’s billing. 
 

17 

Guards found guilty of vandalism, theft 

and pilferage of agency properties. 

18 

Act of disrespect and other forms of 

discourtesies committed by the guards 

against SBMA Officials And employees, 

visitors and co-workers. 

Outright termination of guard’s 

duty with SBMA  and 

 

Deduction of Php 2,000.00 per 

guard from the SA’s billing. 19 
Guards found in possession of prohibited 

drugs or are found positive of same. 
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Annex D 

COST DISTRIBUTION OF SERVICES FOR SECURITY GUARDS 
 

     Implementing Wage Order No. RB-III-21b as of August 1, 2018 
     Days worked per week – 7 days 
     No. of days/year – 313 Days 
 

A. Day Shift (6am-2pm) and Swing Shift (2pm-10pm)  
Mancount; Day -31 and Swing - 47 Security Guards 
A. Amount Directly to Guard (without Night Differential)  

                 New Daily Wage (DW)  P400.00 

1. Average Pay/Month (DW x No. of days/yr./12)                             10,433.33 

2. 13
th
 Month Pay (DW x 313/12/12)                                                     869.44 

3. 5 DAYS Leave (DW x 5/12)                                                              166.67 

4. 20 Holiday Pay (DW x 20/12)                                                            666.67 

5. Uniform Allowance (RA 5487)                                                           100.00 

                      Sub Total                                         P  12,236.11 

 

 B. Amount to Gov’t. in favor of Guard 

  1. SSS Premium (employer’s share)                                                 773.50 
  2. Philhealth Contribution (employer’s share)                                   143.46 
  3. State Insurance Fund                                                                      10.00 
  4. Pag- IBIG Fund (employer’s share)                                          100.00
  
                                      P    1,026.96  
 
 C. TOTAL AMOUNT TO GUARD & GOVERNMENT (A+B)              P 13,263.07 

  

 

II. Graveyard Shift (10pm-6am)  

Mancount; Graveyard - 47 Security Guards 

 

A. Amount Directly to Guard (with Night Differential) 

                New Daily Wage (DW)  P400.00 

1. Average Pay/Month (DW x no. of days/yr./12)                             10,433.33 

2. 13
th
 Month Pay (DW x 313/12/12)                                                     869.44 
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3. Night Shift Differential (DW X 10% X 313/12)                                1,043.33 

4. 5 DAYS Leave (DW x 5/12)                                                              166.67 

6. 20 Holiday Pay (DW x 20/12)                                                            666.67 

7. Uniform Allowance (RA 5487)                                                           100.00 

.                                            P  13,279.44  

 B. Amount to Gov’t. in favor of Guard 

  1. SSS Premium (employer’s share)                                                773.50 
  2. Philhealth Contribution (employer’s share)                                  143.46 
  3. State Insurance Fund                                                                    10.00 
  4. Pag- IBIG Fund (employer’s share)                                         100.00  
                                    P    1,026.96  
 

 C. TOTAL AMOUNT TO GUARD & GOVERNMENT (A+B)            P  14,306.40 

  

  

 

                                 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 110 

 

 

 

           Annex E 

COMPUTATION OF ANNUAL RATES 

A. DAY SHIFT AND SWING SHIFT PERSONNEL (WITHOUT NIGHT 

DIFFERENTIAL) 

 HOUSING AREA-AOR I, II, III (78) PERSONNEL 

          AOR I- KALAYAAN AREA (40) PERSONNEL 

            Fourty (40) Post Guard @ P 13,263.07/mo. x 12 mo.                                          P   6,366,273.60 

          AOR II- BINICTICAN AREA (32) PERSONNEL 

            Thirty two (32) Post Guard @ P 13,263.07/mo. x 12 mo.                                     P   5,093,018.88 

          AOR III- CUBI AREA (6) PERSONNEL 

            Six (6) Post Guard @ P 13,263.070/mo. x 12 mo.                                                  P   954,941.04 

TOTAL                                                                                                                              P  12,414,233.52 

 

B. GRAVEYARD SHIFT PERSONNEL (WITH NIGHT DIFFERENTIAL) 

HOUSING AREA- AOR I, II, III (47) PERSONNEL 

            AOR I- KALAYAAN AREA (24) PERSONNEL 

                Twenty four (24) Post Guard @ P14,306.40/mox 12 mo.                                  P   4,120,243.20 

            AOR II- BINICTICAN AREA (18) PERSONNEL 

                Eighteen (18) Post Guard @ P14,306.40/mo. x 12 mo                                     P    3,090,182.40 

            AOR III- CUBI AREA (5) PERSONNEL 

               Five (5) Post Guard @ P14,306.40/mo. x 12 mo.                                               P      858,384.00 

TOTAL                                                                                                                               P    8,068,809.60 

  

TOTAL ABC 

SUMMARY 

A. KALAYAAN                                                                                                           P 10,486,516.80 

B. BINICTICAN                                                                                                          P   8,183,201.28 

C. CUBI                                                                                                                      P   1,813,325.04 

D. DIRECT COST  ( A + B + C)                                                                                 P 20,483,043.12 

E. ADMINISTRATIVE COST (20-25% of Direct Cost)                                             P    

F. Contingency Fund (7-10% of Direct Cost+ Admin Cost)                                  P    

G. PROJECT COST  ( D + E + F )                                                                             P   

H. TOTAL  PROJECT COST ( G x 2 years)                                                             P   
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Annex F 

 
The Eleven (11) General Orders 

 
1. To take charge of my post and all government properties in view. 

2. To walk my post and perform my duties in an alert manner, observing everything 

that takes place within sight or hearing. 

3. To report all violation of orders I am instructed to enforce. 

4. To relay all radio calls from other points when necessary to ensure effective 

communications with higher authority. 

5. To quit my post only when properly relieved. 

6. To receive, obey and pass on to the guard who relieves me all orders and 

instructions received from my superiors. 

7. To talk to no one except in the line of duty. 

8. To give the alarm in case of fire or disorder. 

9. To call my supervisor in any case not covered by instructions. 

10. To salute all officers and colors of friendly nations. 

11. To be especially watchful at night and during the time of challenging, to 

challenge all persons who appear suspicious on or near my post and to allow no 

one to pass without proper authority. 
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Annex G 

 

SBMA LAW ENFORCEMENT DEPARTMENT 

HOUSING PATROL BRANCH 
 
SUBJECT:  REVISED STANDARD OPERATING PROCEDURES 
 
I. Purpose.  To standardize the operating procedures for the SBMA Law 

Enforcement Department Housing Patrol Branch (HPB) within the accepted 
policy, procedures, rules and regulations of the Subic Bay Metropolitan Authority 
(SBMA) pertinent to the maintenance of peace and order within the Subic Bay 
Freeport Zone (SBFZ) Housing Areas.  

 
II. Objective.  This sets forth the duties and responsibilities, limits of authorities, 

and organizational relationships of the supervisors and subordinates of the HPB.  
This also prescribed procedures for the coordination and direction of all job 
related activities, and provides general information to all personnel 
augmented/assigned/detailed to the different positions/posts in the SBMA Law 
Enforcement Department (LED), HPB, SBFZ.  

 
III. Mission.  The SBMA LED HPB will police and provide AREA security, to include 

prevention of intrusion, pilferage, theft and unlawful damage to private and 
government properties, and from physical injury of any residents/locators/visitors 
in the SBMA Housing Areas. 

 
IV. Basic Function. 

 
The HPB is tasked and committed to perform the following functions: 
1. Maintain 24-hour area security; regular police mobile and foot patrolling 

within the Housing Areas. 
 

2. Enforcement of SBMA action on any violation in the existing SBMA Housing 
Rules and Regulations upon the endorsement of the concerned SBMA 
Office (LADD, OSD, Ecology Center, Fire Department, Labor Department 
and PPMD, etc. 

 
3. Apprehension of persons, confiscation of equipment/tools used in the 

commission of any offense to include evidence/contraband for any 
violations of SBMA Rules and Regulations, and related laws of the 
Philippines. 
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4. Conduct check and inspection of persons and vehicles entering and exiting 
in/from the housing areas. 

 
5. Control the movement of personnel, vehicle, and materials to/from the 

Housing Areas at the designated security check points. 
 

6. Enforcement of traffic rules and regulations. 
 

7. Maintain good community relations with residents/locators/visitors in the 
SBMA Housing Areas. 

 
8. Conduct initial investigation for complaints/incidents/unusual events 

occurred within the Housing Areas. 
9. Perform other related duties as required by LED or higher authorities. 

 
V. Areas of Responsibility.  The area of responsibility of the SBMA LED 

HPB consist of three (3) zones namely; Binictican (Binictican Housing), 
Samahan Heights, Bayani Village and El Kabayo Housing; Cubi (Lower 
and Upper Housing/Complex, Triboa Villa, Upper MAU Camp; and 
Kalayaan (East and West) Heights, which are predominantly upland and 
bounded by jungle areas in the Subic Bay Freeport (SBF). 

 
VI. Staff Organization.  The HPB is composed of three (3) security 

detachments:  Kalayaan Detachment (Zone 3), Binictican Detachment 
(Zone 4), and Cubi Detachment (Zone 5) with lateral coordination from 
each other. 

 
The operational and technical aspects of operations of the detachment 
are directly controlled by designated Detachment Commander /Zone 
Supervisors, and under the supervision of the Officer-in-Charge of the 
HPB/Watch Commander. 

 
VII. Duties of Responsibilities.  The following are the duties and 

responsibilities of the Staff Organization of the HPB: 
1. The Officer-in-Charge.  Under the direct administrative and 

operations supervision of the Chief, Physical Security and Community 
Relations Division, shall perform the following: 

 
a. Adapts and enforces pertinent laws directives that have direct 

bearing in the security mission of the department. 
 

b. Screens all incidents/Complaint Reports and other documents 
generated during the 24-hour tour of duty before submitting them to 
the Department Manager. 

 
c. Initiates personnel actions, including recommendation for 

promotion, reassignment and disciplinary actions.  Acts on leave 
request, evaluates work performances of subordinates and initially 
resolve complaint/grievances from subordinates. 
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d. Conducts spot/random inspection, ensuring all personnel within his 
jurisdiction comply with security and administrative regulations. 

 
e. Evaluates existing security hazards and/or deficiencies and 

submits reports for appropriate corrective measures. 
 

f. Conducts and prepares investigative reports on offenses/incidents 
committed by subordinates and to come up with an immediate 
corrective/disciplinary measure. 

 
g. Reviews all reports submitted by subordinates and submit findings 

for immediate action. 
 

h. Monitors the operational condition and proper utilization of all police 
vehicles and equipment and take prompt remedial action, when 
acquired. 

 
i. Performs other duties tasked by higher authorities. 

 
2. Detachment Commander (DetCom).  The Detachment Commander 

is the Officer-in-Charge (OIC) of one Zone (housing area), exercises 
technical and operational control of the Detachment/Zone of the HPB.  
He shall perform the following: 

 
a. Ensures all standing procedures, policies, rules and regulations 

relevant to the peace and order in the housing area are fully 
implemented. 

 
b. Directs, monitors, and supervises field supervisors within his Zone 

jurisdiction. 
 

c. Submits report in a weekly/monthly basis to the Officer-in-Charge. 
 

d. Submits plans of actions/priority projects/shifting of personnel of his 
Detachment/Zone in a quarterly/yearly basis. 

 
e. Evaluates existing area security measures and recommends 

revision and/or enhancement, if situation dictates. 
 

f. Initiates preliminary investigation of allegations, complaints, 
misconduct involving his subordinates, and recommends 
immediate corrective/disciplinary measures. 

 
g. Reviews Apprehension/Incident/Complaint Reports and other 

documents generated during the 24-hour tour of duty before 
submitting them to the OIC. 

 
h. Recommends personnel actions of his subordinates for promotion 

and commendation, including reassignment as immediate 
disciplinary action. 
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i. Performs other related duties as required. 

 
3. Shift Supervisor.  The Shift Supervisor shall act as the Detachment-

in-Charge in the absence of the Detachment Commander.  He shall 
perform the following: 

 
a. Verifies/confirms daily work schedules/watchbill of personnel. 

 
b. Musters personnel and conducts briefing/guard mount roll-call 

training, special instructions and corrects any discrepancies 
committed by subordinates. 

 
c. Conducts personnel inspection/post-to-post inspection to ensure 

adherence of all duty personnel to the existing LED Dress 
Code/Grooming Standard/Operational Procedures. 

 
d. Conducts area/residence security inspection to ensure compliance 

of all policies, orders, and instructions pertinent to SBMA Housing 
Rules and Regulations for appropriate actions. 

 
e. Initiates preliminary investigation of any incident/complaint that had 

been received/noted which resulted to injury, apprehension of 
person, lost, theft, recovery and/or damage to property prepares 
report addressed to the Department Manager. 

 
f. Coaches newly assigned personnel in all housing security related 

undertakings to ensure correct compliance of the SOPs and on-
the-spot corrective actions. 

 
g. Apprehends person(s) committing or about to commit crime or 

violation to SBMA housing security measures. 
 

h. Performs other related duties as required. 
 

4. Patrol Sergeant.  The Patrol Sergeant shall be the assistant 
supervisor/designated driver of the Shift Supervisor/Lieutenant.  He 
shall perform the following: 
 
a. Conducts vehicle safety inspection and maintains road worthiness 

of the assigned vehicle. 
 
b. In-charge of posting of security personnel. 

 
c. Assists in conducting personnel inspection/post-to-post inspection 

to ensure adherence of all duty personnel to the existing LED 
Dress Code/Grooming Standard/Operational Procedures. 
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d. Assists in conducting area/residence security inspection to ensure 
compliance of all policies, orders, and instruction pertinent to 
SBMA Housing Rules and Regulations for appropriate actions. 

 
e. Assists in coaching newly assigned personnel in all housing 

security related undertakings to ensure correct compliance of the 
SOPs and on-the-spot corrective actions. 

 
f. Apprehends person(s) committing or about to commit crime or 

violation to SBMA housing security measures. 
 

g. Perform other related duties as required. 
 

5. Desk Sergeant.  The Desk Sergeant shall serve as the focal point of   
operations of the detachment in every shift and act as Admin Clerk.  
He shall perform the following: 
 
a. Maintains operations logbook and prepares shift blotter of all 

incidents. 
 
b. Monitors movement of vehicle and personnel for immediate 

deployment in case of an emergency/police calls. 
 

c. Observes telephone courtesy and procedures, and all received 
messages shall be relayed to concerned personnel or group, if 
required. 

 
d. Updates record in the personnel posting control/assignment 

system, DTR, and apprises Shift Lieutenant concerning personnel 
with pending “Return to Work Order”, on leave status, and other 
personnel actions related cases. 

 
e. Controls and records issuance of individual logistics/equipment MR 

to the detachment. 
 

f. Prepares Watchbill/work schedule of personnel. 
 

g. Informs immediately the OIC HPB and DetCom of unusual or 
emergency situation occurred which resulted to injury, 
apprehension of person, lost, theft, recovery and/or damaged to 
properly within housing area, to include special instruction from 
higher authorities. 

 
h. Perform other related duties as required. 

 
6. Security Officer(s).  Well-trained and disciplined Security Officers are 

the major resources of the HPB.  He shall perform the following: 
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a. Ensures security of all buildings and properties located within the 
areas of his posts, and refers all discrepancies noted to immediate 
supervisor for corrective action. 

 
b. Prevents entry of unauthorized persons, removal of documents or 

materials and entry of prohibited or dangerous materials or objects. 
 

c. Prevents illegal use, theft, pilferage, or damage to government or 
private property and building within the housing area. 

 
d. Maintains peace and order on or near post.  Prevents misconduct, 

riots and similar disturbances and attempts of espionage, sabotage 
or other criminal acts. 

 
e. Apprehends violators as appropriate and prevents the escape of 

persons known to have committed serious crimes and other 
offenses. 

 
f. Renders necessary assistance as required during investigation of 

traffic accidents, crimes and during emergencies. 
 

g. Secures crime scene and collaborates with investigators on major 
and minor cases when so order by competent authority. 

 
h. Reports incident of fire to the E-911 Communication Center, alert 

all persons endangered by such fire, and keeps away unauthorized 
persons from fire scene and prevents looting. 

 
i. Reports emergency situation to the E-911 Communication, conduct 

first aid/cardiopulmonary resuscitation to the victims, if necessary 
and safety permits. 

 
j. Must be thorough familiar with and carry out the Twelve (12) 

General Orders, Post Orders and/or Special or Procedures. 
 

k. Report condition of his post once every hour or as required, and 
types of incident/accidents occurring on or near his post. 

 
l. Performs other related duties as required. 

 
VIII. SBMA HOUSING RULES AND REGULATIONS/SECURITY 

MEASURES.  The HPB strictly implements the following Rules and 
Regulations/Security Measures in the Housing Areas within the SBF: 
 
1. Contractor Workers/Foreigners Ingress/Egress Guidelines (LED, 

Memorandum, dtd 24 August 1998) 
 
a. The Policy of “NO ID NO ENTRY”, and must be implemented at 

all times in all personnel entering the Gates. 
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b. Contractor’s workers aboard their company service vehicle shall 
be allowed access provided that they are wearing the prescribed 
company uniform with employee’s name prominently printed at the 
back, and the SBMA ID properly pinned. 

 
c. Entering contractor vehicles should be pulled over off the road for 

pass inspection. 
 

d. Construction workers are advised to confine themselves at their 
job site. 

 
e. The contractor must provide its personnel with protective/safety 

equipment. 
 

f. Contractor shall install traffic warning lights, traffic cones and 
traffic barriers, directional signs and traffic personnel for any 
construction activities affecting vehicle traffic. 
 

g. Outgoing construction workers shall be directed to alight from their 
company service vehicles and pass through the pedestrian 
outbound lane for baggage inspection. 

 
h. Contractor vehicle exiting the gate loaded with cargoes shall be 

inspected and checked for the required property passes. 
 

i. Buses exiting the Gates shall be checked and inspected for 
violation of smuggling act. 

 
j. Foreigners with 14 days special entry visa will not be granted exit 

at the Kalayaan Gate, unless escorted by the representative of 
BID. 

 
2. Vehicle Ingress and Egress at Kalayaan Gate (LED, 

Memorandum, dtd 10 December 1998) 
 
a. Only POVs of residents and investors are authorized to ingress 

and egress at Kalayaan Gate.  The Policy of “NO PASS 
THROUGH” 

 
3. Operations Guidelines for Transportation Operators at the SBFZ, 

(Legal Dept., Memorandum dtd 27 March 2000) 
 
a. Providing transportation/shuttle service for SBF locators and its 

customers clients, No certification of Accreditation from Business 
Group (illegal Shuttling) 

 
4. General House Rules for the SBMA Housing Facilities, as 

amended (Land Asset Management Department (LADD), Fax No. 
252-4147, dtd January 2001) 
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a. Use and Maintenance of Individual Townhouse Unit 
 

1. Neglecting to keep the unit in good state of preservation and 
cleanliness that cause damage or prejudice to other units. 
 

2. Making unnecessary disturbing noise, boisterous and loud act 
to the inconvenience of other residents; unlawful and immoral 
activities committed in premises, either in their unit or in 
common areas and activities which will prejudice other 
residents or injure the reputation of the SBMA. 

 
3. Bringing or storing in their unit or any common area dangerous 

materials such as explosive or anything of flammable nature; 
installing apparatus, machinery or equipment which may cause 
noxious fumes, tremors or noise or expose the premises to fire 
or increase fire hazard of the building. 

 
b. Repair, Renovation, Addition of Individual Houses 

 
(1) Unauthorized installation of water pumps directly to the   water 

pipeline 
c. Facilities 
 

1. Unauthorized installation of water pumps directly to the water 
pipeline. 

 
2. Unauthorized erection of poles, posts or any structure to 

support electric, telephone and/or other utility lines. 
 

3. Unauthorized installation of radio and television materials 
and/or satellite dishes on the rooftop or in any place outside 
the unit. 

 
4. Uncoordinated installation of air conditioning units or devise in 

any part of the townhouse structure 
 

d. Parking Rules and Regulations 
 
1. No parking of vehicle in front of other housing unit or along the 

road and streets. 
 
2. Unauthorized repair, paint and mechanical work of vehicle. 

 
e. Garbage Collection Prohibited Acts 

 
(1) Illegal landfilling and/or improper storage of waste 

(2) Dumping of all types of waste in all water bodies. 

(3) Use of oversized bags; 

(4) Any action resulting to vermin and rodent infestation; 
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(5) Transporting and/or taking out of waste outside SBFZ; 

(6) Use of dump trucks which have a capacity beyond 15cu.m. 

(7)  Transferring of wastes from one place to another; 

(8) Disposal of hazardous waste without an approved permit from 

EC;  

(9) Mixing of hazardous with non-hazardous wastes. 

2. Guidelines on Signage in the SBFZ, (SBMA Resolution No. 01-
05-1355, 31 May 2001) 
 

a. Illegally installed/posted temporary signs/ streamers; 
b. Expired streamers. 

 
3. Implementation of Republic Act 8750 or The “Seat Belts Use 

Acts of 1999” in the Subic Bay Freeport Zone, (DA for Admin, 
dtd 16 July 2001) 

 
a. The driver or passengers seated in the front seat of a 

vehicle, especially automobiles, Sports Utility Vehicles, 
Utility Vehicles, to include Public Utility Jeeps, not wearing 
seat belts; 
 

b. For Public Utility Buses, the driver, passengers seated 
directly behind the driver and passengers seated by the door 
of the vehicle, not wearing seat belts. 

 
c. For School and Tourist Buses, the driver, passengers 

seated directly behind the driver and passengers seated on 
the last row seats, not wearing seat belts. 

 
 

4. Security Awareness. (IIO, Memorandum dtd 24 September 2001)   
 

a. Inspection of hand carried items of visitors/ 
clients/customers entering premises. 
 

b. Reporting of suspicious looking persons and/or vehicles 
 
 

5. Addendum to the General Guidelines on SBMA Housing 
Facilities (Office of the Chairman & Administrator, 
Administrative Order No. 01-11-001, dtd 31 October 2001) 
 
a.Garbage and Household Waste 

 
(1) No appropriate covered waste receptacle 

(2) Placing of waste outside home during non-pick day of    trash. 
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 (3) Improper storage of hazardous trash. 
 
b. Laundry Areas 

 
(1) Washing or hanging clothes in the carport, parking area or 

railings on any public area (clothesline violation) 
 

c.Pets Animal 
(1) Keeping of animals for purposes of livestock such as pigs 

and chicken; animals for gambling and game fighting 
purposes and animals listed as endangered species. 

 
(2) Pets found and considered nuisance or threat to the 

community. 
 

(3) Letting loose or allowing a pet to roam freely in public 
places, plaza or streets. 

 
(4) Non-removal of pet animal’s excrement from public places 

or property of another. 
 

(5) Abandonment of pet animals especially cats and dogs; 
 

6. Implementation of Additional Security Measures in the 
Housing Area (DA for Admin, SBFZ Bulletin, dtd 20 August 
2002) 
 

a. All persons and vehicles entering the housing area are 
required to have SBMA vehicle stickers and SBMA 
Identification cards, the policy of “NO DECAL NO ENTRY”. 
 

b. Visitors, contractors, and other non-residents entering the 
housing area shall be cleared to the concerned resident of 
its purpose prior to entry. 

 
c. All vehicles are subject for inspection, including trunk 

searches. 
 

d. Tourists staying at rental housing units are required to 
present their special gate pass provided by sponsored 
hotel. 

 
7. Strict enforcement of “NO STAY-Ins POLICY at all 

Construction Sites; Proper IDs for Construction Workers, 
(Office of the Administrator & CEO, Directive dtd 2 January 
2006) 
 
a.  No stay-ins shall be allowed after 6:00 p.m. daily 
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8. Implementing Guidelines for the Renewal of Registration of 
SBF Enterprise/Locators and System of Fines and Penalties 
for Violations and Non-compliance with Laws, Rules and 
Regulations, (SBMA Resolution No. 06-09-1167) 

 
a. Ecology Center 

 
(a) P.D. 984 (Pollution Control Law) throwing, running, draining 

or other disposing of any organic or inorganic matter or 
substance in gaseous or liquid form into any of the air, water 
or land resources of the Philippines that shall cause pollution. 
 

(b) R.A. 9147 (Wildlife Resources Conservation and Protection 
Act) – willfully and knowingly exploit wildlife resources and 
their habitats, or collect, hunt or posses’ wildlife, their by-
products and derivatives. 
 

b. Engineering/Public Works & Technical Services Group 
 

(1) Excavations left open without any work being done at the 
site. 

(2) Failure to post Certificate of Occupancy/ Use/Operation. 
 

(3) Failure to post Building Permit Construction Information 
sign. 

(4) Failure to provide or install appropriate safety measures 
for the protection of workers, inspectors, visitors, 
immediate neighbors and pedestrians. 

 
(5) Use of occupancy of building/structure without 

appropriate Certificate of Occupancy/Use/Operations. 
 

c. Fire Department 
 

(1) Failure to provide safety measures in the manufacture, 
storage, handling and/or use of hazardous material. 
 

(2) Failure to provide safety measures for hazardous operation. 
 

(3) Failure to provide safety construction and protective warning 
systems. 
 

IX. Post Orders of the Housing Patrol Branch.  The personnel of the HPB 
strictly adheres in the following Post Orders in the Housing Areas: 
 
A. Mobile Patrol Post 

 
1. Security Officer Mission – The security officers assigned to this 

post shall prevent intrusion, pilferage, theft, or unlawful damage to 
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private and government properties within the housing area, and 
implement the Housing Rules and Regulations. 

 
2. Manning – This post will be manned by two (2) SBMA Security 

Officers, 24 hours daily. 
 

3. Post Description: (Annex 1 – Map of Post Boundaries) 
 
a. Zone 3/3A – This is a mobile patrol post assigned in the Kalayaan 

Housing areas 
 

b. Zone 4/4A – This a mobile patrol post assigned in the Binictican 
Housing areas. 

 
c. Zone 5/5A – This is a mobile patrol post assigned in the Cubi 

Housing areas. 
 

4. Security Officer Orders – The security officers shall carry out the 
Twelve (12) General Orders (Annex – 2) and will remain alert and 
attentive at all times to ensure maximum security, and carry out all 
additional instructions applicable to this post. 

 
a. The security officers assigned to this post will be properly 

licensed driver qualified to operate the emergency vehicle.  
 

b. The security officers will operate patrol vehicle in an alert and 
attentive matter and will strictly adhere to all safety regulations. 

 
c. Prior to first run, this post will ensure the Safety Inspection Trip 

Ticket is properly filled out/completed and all discrepancies 
reported immediately to the Detachment Commander. 

 
d. The security officers shall strictly implement the Housing Rules 

and Regulations. 
 

e. The security officers shall conduct post-to-post inspection to 
ensure personnel effectiveness and efficiency while performing 
assigned duties. 

 
f. The security officers will conduct continuous mobile patrol of the 

assigned areas to detect/deter security discrepancies and/or 
intruders attempting to gain access within the housing area. 

 
g. The security officers will conduct random check and inspection of 

property/quarters under construction/renovation for possible 
violations of No Stay-In Policy, Pass & ID Regulations, and non-
compliance for Business Group and LAMD requirements. 

 
h. The security officer will apprehend and/or report any unauthorized 

person(s), entering onto his post, or endanger persons, or 
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property thereon, and construction workers, household members, 
and indigenous people loitering within the vicinity of the housing 
area. 

 
i. The security officers shall conduct traffic stop for all motorists 

violating the SBMA Traffic Rules and Regulations within and/or 
along highway/roads access to the housing areas. 

 
j. Emergency vehicle such as fire truck, ambulance, and police 

responding to an emergency within the assigned area shall be 
provided of traffic and security assistance. 

 
k.   In case of fire, the security officer will notify the E-911 

Communication Center by any means of communications, of the 
exact location of fire and if known, the type of fire (flammable 
liquid, fuel, tank, etc.) 

 
5. Additional Instructions Applicable to this Post 

 
a. The security officers shall execute only orders issued by the 

Department Manager, Chief, Operations Division or their 
designated official representative to include Officer-in-Charge of 
the HPB. 
 

b. The security officers will report to the concerned Detachment 
Commander any attempt by any unauthorized individuals to 
obtain information concerning residents/tenants or activities in the 
housing area.  Information will not be divulged to unauthorized 
persons. 

 
c. Any security lapses/discrepancies noted and/or unusual activities 

occurring on his assigned area shall be report immediately to the 
Detachment Commander. 

 
 

6. Admin/Logistics: 
 

a. Weapon – The security officers will be armed with the 
following weapons, and will be thoroughly familiar with 
SBMA LED SOP in the Use of Force (Annex 3). 
 

(1) A 9mm caliber pistol with two (2) magazines loaded with 
12 rounds, in which one (1) magazine will be rested in 
the magazine pouch. 
 

(2) A 12-gauge shotgun and five (5) rounds of 00 buck 
ammunition loaded into the weapon.  The chamber will 
be kept clear at all times, unless the use of weapon 
becomes necessary. 
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b. Communications – The security officers will be provided of 
a handheld radio, and will be thoroughly familiar with SBMA 
LED Radio 10 Codes (Annex 4) 

 
c. Uniform – The security officers will be in a regulation 

uniform with complete belt gear & paraphernalia as 
prescribed by SBMA LED. 

 
d. Coordinating Instructions – All changes or modification to 

post orders will be coordinated through SBMA LED prior to 
implementation. 

 
Annexes: (1) Map of Post Boundaries 

     (2) Twelve General Orders 
     (3) SBMA LED SOP Use of Force 
     (4) SBMA LED Radio 10 Codes 

7. Checkpoint Security Post 
 

a. Security Officer’s Mission – The security officer’s assigned to 
this post will prevent intrusion, pilferage, theft and unlawful 
damage to private and government properties, and shall be 
watchful to detect and deter unauthorized persons attempting to 
gain access/removal of properties to/from the housing area. 
 

b.  Manning – This post will be manned by a minimum of two 
 SBMA Security Officers, 24 hours daily. 
 

 c.     Post Description: (Annex 1 – Map of Post Boundaries) 
(1) Post No. 301/301A/301B – This is a stationary post by 

security checkpoint located at the entrance of SBDMC 
entering Kalayaan Argonaut Highway. 
 

(2) Sentry 6 – This is a stationary post at Kalayaan Gate 
located adjacent to the National Highway by Old Cabalan 
area and Argonaut Highway by Kalayaan Housing area. 

 
(3) Post No. 401/401A/401B – This is a stationary post by 

security officer checkpoint located at the corner of 1st Street 
and Alpha Street, entering Binictican Housing area through 
Binictican Drive. 

 
(4) Post No. 402/402A – This is a stationary post by security 

officer located near Acacia Street, entering of Binictican 
Housing area through Pamulaklakin Road. 

 
(5) Post 403/403A – This is a stationary post by security 

checkpoint located near Lingayen Loop, entering Binictican 
Housing area through El Kabayo Road. 
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(6) Proposed Post No. 501/501A/501B – This is stationary 
post by security checkpoint located near the intersection of 
Tarlac Road and Argonaut Highway, entering Cubi Housing 
area through Crown Peak. 

 
(7) Sentry 10 – This is a stationary post by NAVMAG Gate 

located along Corregidor Highway, entering NAVMAG area. 
 

e. Security Officer’s Orders – The officers shall carry out the   
Twelve (12) General Orders (Annex – 2) and will remain alert 
and attentive at all times to ensure maximum security, and carry 
out all additional instructions applicable to this post. 

 
(1) The security officer will control personnel, vehicles and 

materials entering or exiting the SBMA Housing area. 
 
(2) The security officer shall strictly implement the “NO 

ID/DECAL NO ENTRY POLICY” and “NO PASS 
THROUGH POLICY”. 

 
(3) The security officer will conduct check and inspection of 

vehicle entering/exiting his post for anti-kidnapping/ 
carnapping measures, and violation of anti-smuggling act.  
No lifting of traffic cone/security boom shall be observed 
prior to access of the vehicle. 

 
(4) The security officer will hold, apprehend and/or report any 

unauthorized person(s) entering onto his post or endanger 
persons or property thereon. 

 
(5) The security officer will courteously direct all non-residents 

to the pull over area for check in/log in, verification of 
accreditation, job order and/or clearances from the concern 
authorities by the security officer and will ensure the 
contractors, visitors, delivery/utility personnel, and 
legal/police agents obtain the vehicle pass in place of the 
driver’s license which will be displayed on the vehicle 
dashboard.  Security officer will be log down the date, time 
in/out, of vehicles entering their area of responsibility. 

 
(6) The security officer will inspect and check all vehicles 

exiting the checkpoint loaded with 
cargoes/machines/materials equipment for the required 
documents such as gate pass/tracer and/or property pass. 

 
(7) The security officer shall not allow any heavy equipment 

and vehicles of the contractor/utility vehicle/delivery vans 
to enter/exit this post, and the guards will courteously 
direct the driver to utilize Kalaklan/Tipo Gate for heavy 
equipment and Rizal Gate and 14th Gate for utility 
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vehicles/pedestrians for access to process the requirement 
documents such as gate pass/tracer and/or property pass, 
for Kalayaan Gate only. 

 
(8) The security officer will issue Traffic Citation Ticket to 

motorists violating SBMA Traffic Rules and Regulations as 
relayed by duty Desk Sgt. 

 
(9) Emergency vehicle such as fire truck, ambulance, and 

police responding to an emergency within the housing will 
be granted immediate access without delay. 

 
(10) In case of fire, the officers will notify the E-911 

Communication Center thru hotline/handheld radio of the 
exact location of fire and if known, the type of fire 
(flammable liquid, fuel, tank, etc.) 

 
(11) The security officer will keep their post and its immediate 

surroundings in an orderly and sanitary condition at all 
times.  Unnecessary writing or sign of vandalism must be 
reported immediately to the duty Supervisor. 

 
f. Additional Instructions Applicable to this Post 

 
(1) The Security Officers shall execute only orders issued by 

the Department Manager, Chief, Operations Division or 
their designated official representative to include Officer-in-
Charge of the HPB. 
 

(2) The Security Officers will report to the concerned 
Detachment Commander any attempt by any unauthorized 
individuals to obtain information concerning 
residents/tenants or activities in the housing area 
Information will not be divulged to unauthorized persons. 

 
(3) Any security lapses/discrepancies noted and/or unusual 

activities occurring on his post shall be reported 
immediately to immediate supervisory for proper 
disposition.  Security officer will maintain a logbook for 
such purposes. 

 
g. Admin/Logistics: 

 
(1) Weapon – The officer will be armed with the following 

weapons and will be thoroughly familiar with SBMA LED 
SOP in the Use of Force (Annex 3). 

 
(a) A 9mm caliber pistol with two (2) magazines loaded 

with 12 rounds, in which one (1) magazine will be 
rested in the magazine pouch. 
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(b) A 12-gauge shotgun and 5 rounds of 00 buck 

ammunition loaded into the weapon.  The chamber will 
be kept clear at all times, unless the use of weapon 
becomes necessary. 

 
(2) Communications – The security officer will be provided 

of a handheld radio, and will be thoroughly familiar with 
SBMA LED Radio 10 Codes (Annex 4). 

 
h. Coordinating Instructions – All changes or modification to 

post orders will be coordinated through SBMA Law 
Enforcement Department prior to implementation. 

 
   Annexes:  (1) Map of Post Boundaries 

            (2) Eleven General Orders  
      (3) SBMA LED SOP Use of Force 

 (4) SBMA LED Radio 10 Codes 
8. Beat Patrol Post 

 
a. Mission – The Security Officers assigned to this post shall 

prevent intrusion, pilferage, theft, or unlawful damage to private 
and government properties located thereon, and implement the 
Housing Rules and Regulations. 
 

b. Manning – This post will be manned by one (1) SBMA Security 
officer, 24 hours daily. 

 
c. Post Description: (Annex 1 – Map of Post Boundaries) 

 
(1) Post No. 302A – This is a foot patrol post by Archerfish, 

Cavalla, and Grayback Street, East Kalayaan. 
 
(2) Post No. 302B – This is a foot patrol post by Pupper, and 

Skate, including Grayback Water Tower and Basketball 
Court, East Kalayaan. 

 
(3) Post No. 303A – This is a foot patrol post by Quarters 30 to 

60, including Quarter 62 to 229, Finback Street, East 
Kalayaan. 

 
(4) Post No. 303B – This is a foot patrol post by Grouper  Street, 

East Kalayaan. 
 

(5) Post No. 304A - This is a foot patrol post by Saint Michael 
Street, Corsair Street and Bonita Street, East Kalayaan. 

 
(6) Post No. 304B – This is a foot patrol post by Quarter 75 to 

90, Finback Street, East Kalayaan. 
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(7) Post No. 304C – This is a foot patrol post by Quarters 121 to 
127, including Harder Street, East/West Kalayaan. 

 
(8) Post No. 305A – This is a foot patrol post by Upper SOQ and 

Sangley Loop, West Kalayaan. 
 

(9) Post No. 305B – This is a foot patrol post by Lower SOQ, 
West Kalayaan. 

 
(10) Post No. 306 – This is a foot patrol post by Darter, 

Swordfish, Skipjack, Greyling, and Sargo Street, West 
Kalayaan. 

 
(11) Post No. 405 – This is a foot patrol post by Alpha, 1st, 2nd, 

4Bs, Cabin and Cactus Street. 
 

(12) Post No. 406 – This is a foot patrol post by CT Mart, 3rd, 4th, 
Davis, Echo, Easy Street. 

 
(13) Post No. 407 – This is a foot patrol post by Acacia, Antipolo, 

Balete, Durian, Lanzones, Chico, Narra, Calumpit Street. 
 

(14) Post No. 408 – This is a foot patrol post by Mahogany, 
Lanete, Kumpang, Upper and Lower Mango Drive and Lauan 
Circle. 

 
(15) Post No. 409 – This is a foot patrol post by Green Hills by El 

Kabayo Road. 
 

(16) Post No. 504 – This is a foot patrol post by Lower Cubi 
Complex/ Housing Area. 

 
(17) Post No. 505 – This is a foot patrol post by Upper Cubi 

Complex/ Housing area. 
 

(18) Post No. 506 – This is a foot patrol post by Central Cubi 
Complex/ Housing area. 

 
(19) Post No. 507 – This is a foot patrol post by Upper Mau and 

JEST Camp area. 
 
d. Port Orders – The security officer shall carry out the Twelve (12) 

General Orders (Annex – 2) and will remain alert and attentive at 
all times to ensure maximum security, and carry out all additional 
instructions applicable to this post. 

 
(1) The security officer shall report any violations of the Housing 

Rules and Regulations to their immediate Supervisor for 
endorsement to the concerned SBMA Offices. 
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(2) The security officer will conduct continuous foot patrol at the 
respective assigned post to detect/deter security 
discrepancies and/or intruders attempting to gain access 
thereat. 

 
(3) The security officer will conduct random check and inspection 

of property/quarters under construction/renovation for 
possible violations of “NO STAY-IN POLICY”. 

 
(4) The security officer will hold, apprehend and/or report any 

unauthorized person(s) entering onto his post, or endanger 
persons, or property thereon, and construction workers, 
household members, and indigenous people loitering within 
the vicinity of the housing area. 

 
(5) The security officer will prevent unauthorized/uncoordinated 

movement and destruction of private and government 
properties/materials located thereon. 

 
(6) Emergency vehicle such as fire truck, ambulance, and police 

responding to an emergency within the assigned area shall 
be provided of traffic and security assistance. 

 
(7) In case of fire, the security officer will immediately notify the 

E-911 Communication Center by any means of 
communications, regarding the exact location of fire and if 
known, the type of fire (flammable liquid, fuel, tank, etc.) 

 
(8) The security officer will keep their post and its immediate 

surroundingin an orderly and sanitary condition at all times. 
Vandalism and uncollected garbage/yard waste must be 
reported immediately to the duty Supervisor. 

 
 e.   Additional Instruction Applicable to this Post. 

(1) The security officer shall execute only orders issued by the 
Department Manager, Chief, Operations Division or their 
designated official representative to include Officer-in-Charge 
of the HPB. 

 
(2) The security officer will report to the concerned Detachment 

Commander any attempt by any unauthorized individuals to 
obtain information concerning residents/tenants or activities 
in the housing areas. Information will not be divulged to 
unauthorized persons. 

 
(3) Any security lapses/discrepancies noted and/or unusual 

activities occurring on his post shall be reported immediately 
to immediate supervisors for proper disposition. 

 
         f. Admin/Logistics 
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(1) Weapons – The officer will be armed with the following 

weapons, and will be thoroughly familiar with SBMA led 
SOP in the Use of Force (Annex 3). 
 

            (a) A 9mm caliber pistol with two (2) magazines loaded    
with 12 rounds, in which one (1) magazine will be rested in 
the magazine pouch. 

            (b)A 12-gauge shotgun and five (5) rounds of 00 buck 
ammunition loaded into the weapon. The chamber will be 
kept clear at all times, unless the use of weapon becomes 
necessary. 

(2) Communications – The security officer will be provided     
with a handheld radio and will be thoroughly familiar with 
SBMA LED Radio 10 Codes (Annex 4). 
 

(3) Uniform – The security officer will be in a regulation uniform 
with complete black gear and paraphernalia as prescribed 
by SBMA LED 

 
g. Coordinating Instructions – All changes or modification to post 

orders will be coordinated through SBMA LED prior to 
implementation. 

 
  Annexes:      (1)  Map of Post Boundaries 

     (2) Twelve General Orders 

     (3) SBMA LED SOP use of Force 

     (4) SBMA LED Radio 10 Codes 

 
9. Residential Security Post 

 
a. Mission – The security officer assigned to this post will prevent 

intrusion,  pilferage, theft, sabotage or unlawful damage to 
private and government  properties located thereon, and from 
harassment/embarrassment of the resident and family members 
by unscrupulous persons. 
 

b. Manning – This post will be manned by one or two (1/2) SBMA 
Security Officer, 24 hours daily. 

 
c. Post Description: (Annex 1 – Map of Posts Boundaries)  

 
(1) Post No. 307A/B. This is a stationary post /beat patrol by 

Quarters 5000, Kalayaan Housing area. 
 

(2) Post No. 410A/B – This is a stationary post/beat patrol by 
Quarters 42,Binictican Housing area. 
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(3) Post No. 509A/B – This is a stationary post/beat patrol by 
Villa #16, Triboa Bay, Cubi Housing area. 

 
   (4). Others - - - 
 

b. Port Orders – The security officer shall carry out the Twelve (12) 
General Orders (Annext -2) and will remain alert and attentive at all 
times to ensure maximum security, and carry out all additional 
instruction applicable to this post.  

 
(1) The security officer shall ensure the gates/garage are 

opened for arrivals and departures of the resident. 
 
(2) The security officer will act as eyes and ears to the resident 

around the vicinity of the housing unit. Suspicious persons, 
vehicles or incidents outside the compound should be 
reported to the security detail/local                   detachment. 

 
(3) The security officer shall have a personal knowledge on 

identifies of neighbors and list of their vehicles, and license 
plates.   

 
(4) The security officer will detain, apprehend and/or report any 

unauthorized person(s) entering into his post or endanger 
persons or property thereon. 

 
(5)      The security officer shall report any violations of the Housing Rules 

and Regulations to their immediate Supervisor for 
endorsement to the Concerned SBMA Offices. 

                (6) In case of fire, the security officer will notify the E-911 
Communication Center thru hotline/handheld radio of the 
exact location of fire and if known, the type of fire 
(flammable liquid, fuel, tank, etc.) 

(7)       The security officer will keep their post and its immediate 
surroundings in an orderly and sanitary condition at all 
times.  Unnecessary writings or sign of vandalism must be 
reported immediately to the duty Supervisor. 

 
10. Additional Instructions Application to this Post 

 
a. The security officer shall execute only orders issued by the 

Department Manager, Chief, Operations Division or their 
designated official Representative to include Officer-in-Charge 
of the HPB. 
 

b. The security officer will report to the concerned Security 
Detail/Detachment Commander any attempt by any 
unauthorized individuals to obtain information concerning 
resident or activities of the resident. Information will not be 
divulged to unauthorized persons. 
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c. Any security officer lapses/discrepancies noted and/or unusual 

activities occurring on his post shall be reported immediately to 
Supervisor for proper disposition. Security officer will maintain 
a logbook for such purposes. 
 
 
 

 
 

d. Admin/Logistics 
 

(1) Weapons – The security officer will be armed with the 
following weapons, and will be thoroughly familiar with 
SBMA LED SOP in the Use of Force (Annex 3). 

 
(a) A 9mm caliber pistol with two (2) magazines loaded 

with 12 rounds, in which one (1) magazine will be 
rested in the magazine pouch. 

 
(b) A 12-gauge shotgun and five (5) rounds of 00 buck 

ammunition loaded into the weapon. The chamber 
will be kept clear at all times, unless the use of 
weapon becomes necessary. 

 
(2) Communications – The security officer will be provided of 

a handheld radio, and will be thoroughly familiar with SBMA 
LED Radio 10 Codes (Annex 4). 

 
(3) Uniform – The security officer will be in a regulation 

uniform with complete belt gear and paraphernalia as 
prescribed by SBMA LED. 

 
Coordinating Instructions – All changes or modification to 
post orders will be coordinated through SBMA LED prior to 
implementation. 

 
  Annexes:       (1) Map of Post Boundaries 
    (2) Twelve General Orders 

(3) SBMA LED SOP use of Force 
    (4) SBMA LED SOP Radio 10 Codes 
 

X. General Rules.  All personnel of the SBMA LED HPB shall: 
 

1. Familiarize with and be obedient to the unit order, rules and 
regulations of the SBMA LED HPB, including all communications 
posted on the official bulletin board. 
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2. Act at all times with proper decorum and shall not permit personal 
feelings, prejudices and undue friendship to influence his actuation 
while in performance of his official functions. 

 
3. Be courteous, respectful and salute his superior officers, government 

officials and visiting dignitaries in the SBMA. 
 

4. Carry with him at all times during his tour of duty his license, 
identification card and post order with an authority to carry firearms. 

 
5. Be honest in thoughts and deeds both in his personal and official 

actuations, obeying the SBMA Rules and Regulations and those 
established policies of the department. 

 
6. .Not engage in any unnecessary conversation with anybody except in 

the discharge of his duties or sit down unless required by the nature of 
his work and shall at all times keep himself alert during his tour of duty. 

 
7. Refrain from reading newspapers, magazines, books, social media, 

etc. while actually performing his duties. 
 

8. Know the location of the alarm box near his post and sound the alarm 
in case of fire or disorder. 

 
9. No compromise with criminals and other lawless elements to the 

prejudice of the customer/clients and shall assist the government in its 
relentless drive against lawlessness and other forms of criminality. 

 
10. Carry out his assigned duties as required by law to the best of his 

ability and shall safeguard life and property of the establishment he is 
assigned to. 

 
11. Wear his uniform, badge, patches, and insignia properly as a symbol 

of public trust and confidence, as an honest and trustworthy security 
officer. 

 
12. Foster the spirit of brotherhood and unity between the members of the 

SBMA LED supervisors and the subordinates, and between the 
subordinates as well.  This must be done with undue familiarization. 

 
13. Be just, dignified and firm in their dealings with the violators and see 

that good order and proper discipline is maintained among the 
students at the place of instruction. 

 
14. Be vigilant and active in enforcing the Rules and Regulations of the 

SBMA, requiring strict compliance therewith, and promptly correcting 
any irregularities.  NO officer shall tolerate or connive any flagrant 
violations or evasion of the rules and regulations. 
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15. Make a prompt verbal report to the immediate supervisor of any 
unusual occurrence (incident, sickness, or injury) within the area of 
responsibility.  All such occurrences are to be investigated at once, 
and when necessary, a written report containing the facts of the case 
shall be forwarded. 

 
16. Exercise precautionary measure to prevent unnecessary risks or injury 

to themselves and to theclients/customer while in the performance of 
duty. 

 
17. Suggestions for the improvement of the SBMA LED HPB or well-being 

of the membership, when presented through channels, will be 
welcomed and carefully considered. 

 
18. Members making recommendations of changes, alterations, or 

improvement shall consult with the report in writing to their immediate 
Supervisor. 

 
19. No confidential information relative to the business affairs of the 

Department shall be furnished persons not connected therewith, 
except as authorized by the Department Manager. 

 
20. Avoid political or religious arguments in the office or elsewhere while 

on duty. 
 

21.  Be no to a party of any malicious gossip, report, or activity which 
would lend to disrupt LED morale or bring discredit to the LED or any 
member thereof. 

 
22. Not falsify records, the making of misleading entries or statements with 

intent to deceive, or the willful mutilation of any useful LED record, 
logbook, paper, or documents will be considered a serious offense. 

 
23. Unauthorized solicitation or accepting gratuities of any kind in 

exchange of a  favor or coercing investors or visitors for a donation is 
warned of employment  termination. 

 
24. No drinking of any intoxicating liquor immediately before and during his 

tour of duty. 
 

25. No smoking inside their respective offices, inside any service vehicle, 
workplace  and while on post. 

 
26. Gambling in any form is not tolerated. 

 
a. Punctuality is required of all members. Failure to report for duty or 

to place of instructions at the time specified will be considered 
cause for disciplinary action.Tardiness shall be reported 
immediately. 
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b. Be courteous and respectful in their dealings with the public. 
 

c. The violation of any of the provisions of the rules and regulations or 
orders of the SBMA LED HPB, or neglect or evasion of the duties 
prescribed, shall be the subject to disciplinary action. 

 
 
 
 
 
 

XI. Uniforms. 
 

1. The regulation uniform of the SBMA LED HPB is: 
 

a. Shirts – washable, short sleeves, open collar, two front pockets  with 
cover  flags, beige cotton. 

b. Trousers – Washable, non-pegged grayish brown thick fabric, 
lightweight tropical. 
 

c. Undershirt – round-neck, lightweight white cotton. 

d. Shoes – Black (high or low cut), plain finish with black laces 

e. Socks – Black 

f. Headgear – Ballcap black nylon with embroidered LED badge, 

supervisor - orange/subordinates – gray. 

g. Belt – 1 inch or 1 ½ inch black, supervisor: gold square plat bucket, all 

other brass metal buckle. 

h. Service Belt – 4 ½ cm black leather used as pistol belt with handcuff 

pouch, baton ring, handheld radio holster. 

i. LED Patch – Sewn on left sleeve, one inch below should seam. 

j. Unit Patch – Sewn on right sleeve, one inch below shoulder seam. 

k. Nameplates – Bearing individual’s last name, to be worn over right 
breast  pocket. 
 

l. Badges, Collar and Cap Insignia – To be worn as appropriate to  the 

individual’s position. 

 
2. The utility uniform of the SBMA LED HPB: 

 
a. Trousers – Washable, non-pegged grayish brown thick fabric, 

lightweight tropical. 
 

b. Undershirt – round-neck, lightweight white cotton. 
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c. Shoes – Black (high or low cut), plain finish with black laces. 

d. Socks – Black 

e. Headgear – Ballcap black nylon with embroidered LED badge, 

supervisor  - orange/subordinates – gray 

f. Belt – 1 inch or 1 ½ inch black, supervisor: gold square plat bucket, 
all other brass metal buckle. 

 
3. The working uniform will be worn depending on the place of 

engagement the activity is being conducted.  
  

4. Exemption to paragraph (1) and (2) above will be permitted during 
the actual periods that members are engaged in physical fitness 
programs or as otherwise approved by the LED Manager. 

 
 
 

XII.Coordinating Instructions. 
Any changes or modifications to these SOP shall be coordinated through SBMA 
LED prior to implementation. 

 
 

XIII.Effectivity. 
  

Upon approval of the SBMA LED Manager or its Officer-in-Charge,  
COL. VICENTE J. TOLENTINO. 
 

 
 
 
Prepared by: 

 
GERARDO A. JOHNSON    _____________________ 
Chief for Operations      Date 

     
 
 
 

 
Approved by: 

 
COL. VICENTE J. TOLENTINO 

Manager 
Law Enforcement Department 

 
 

_______________________ 
Date Approved 
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Annex H 

IMPLEMENTING RULES OF REPUBLIC ACT NO. 5487 
     

RULE I 
 

DECLARATION OF POLICY 
 

SECTION 1. Scope. The organization, operation, business and activities of private 
watchman/security or detective agencies, security training institutions/systems as well 
as private security and training personnel shall be governed by these Rules and 
Regulations implementing Republic Act 5487, as amended. 
 
SECTION 2. License Necessary. 
a. No person shall engage in the business of or act as a private detective 
agency or engage in the occupation, calling or employment of security personnel or in 
the business of private security/training agency without first having obtained the permit 
from the Chief of the Philippine National Police which permit as approved is prerequisite 
in obtaining a license certificate. 
 
b. License is likewise necessary for any person operating, managing, directing 
or conducting a licensed private security/detective/training agency. Any person having 
any participation in the management or operation thereof except those employed solely 
for clerical or manual work, shall also secure a license. 
 
SECTION 3. Training Required. All applicants for license certificate shall have 
received the appropriate training from any public or private training institution/system 
duly recognized by the government to conduct private security or police training. 
 
SECTION 4. Prohibitions. No License certificate shall be granted to any applicant for 
license to operate or license to exercise security profession with the following 
disqualifications: 

a. having previous record of any conviction of any crime 
b. having previous record of any conviction of any offense involving moral 
turpitude 
c. having been dishonorably discharged or separated from employment or 
service 
d. being a mental incompetent 
e. being a user/addicted to the use of prohibited drugs or narcotics 
f. being a habitual drunkard 
g. dummy of a foreigner 
 

RULE II 
 

PENAL PROVISION 
 

SECTION 1. Without prejudice to the imposition of criminal sanctions, any violation of 
Republic Act 5487, as amended or its rule or regulation, by license grantees likewise 
pursuant thereof, shall be punished by suspension, or fine, or cancellation of his or its 
license to operate, conduct, direct or manage a private detective, watchman or security 
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guard agency and all its members, or penalized pursuant to provisions herein under, 
and/or with the forfeiture of its bond filed with the Philippine National Police, at the 
discretion of the Chief. PNP. 
 
SECTION 2. 
a. Any person not covered by Section 1, Rule II above who commits any act in 
violation of Republic Act 5487 as amended and its implementing rules and regulations 
shall, on conviction thereof, suffer imprisonment of from ten to fifteen years, and a fine 
of not less than ten thousand pesos nor more than fifteen thousand pesos as the Court 
may direct. 
b. If the violation is committed by those persons mentioned in Section 3b, Rule 
IV herein under, the penalty shall be imprisonment ranging from one to four years and a 
fine ranging from one to four thousand pesos at the discretion of the Court. 
 
SECTION 3. Expired License. For purposes of enforcing sanctions, any private 
security, watchman or company guard force agency or private security or training 
personnel upon expiration of their respective license to operate or license to exercise 
security profession are considered as not possessing license and shall be held 
criminally and administratively liable. 
 
 
 
 

RULE III 
 

DEFINITION OF TERMS 
 

SECTION 1. Definition – For purposes of and when used in these rules and regulations, 
the following terms shall be construed in the sense indicated herein unless the context 
of a particular section clearly indicates that a different sense is intended: 
 

a. Person – shall include not only natural but also juridical persons such as 
single proprietorships, partnerships, corporations, companies or 
associations, duly organized and registered with the Securities and 
Exchange Commission and/or the Department of Trade and Industry. 
 
b. Private Security Services – shall include the act of providing or rendering 
services to watch an establishment whether public or private, building, 
compound/area or property, to conduct access control/denial in any form 
whether physically, manually or scientifically by electronic monitoring 
systems, for the purpose of securing such area/property and at the same 
time ensuring safety and protection of persons within such areas, to maintain 
peace and order within such areas, to conduct private security training, 
and/or to conduct investigation. It shall also include the act of contracting, 
recruiting, training, furnishing or posting any security guard, to do its 
functions or solicit individuals, businesses, firms, or private, public or 
government-owned or controlled corporations to engage his/its service or 
those of his/its security guards, for hire, commission or compensation thru 
subscription or as a consultant/trainer to any private or public corporation. 
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c. Private Detective Services – shall include among others the act of providing 
personal security protection, inquiry and information gathering, preemployment 
verification and individual background profiling, providing 
assistance in civil liability and personal injury cases, insurance claims and 
fraud, child custody and protection cases, for the purpose of assisting in 
gathering information leading to determination and/or prevention of criminal 
acts and/or resolution of legal, financial and personal problems. 
 
d. Private Security Industry – shall cover those in the legitimate business of 
providing private security and detective services. 
 
e. Private Security Guard (SG) – sometimes called private security guard or 
watchman shall include any person who offers or renders personal service to 
watch or secure either a residence, business establishment, or buildings, 
compounds, areas, or property, inspects/monitors bodily checks/searches 
individuals and/or baggage and other forms of security inspection, physically/ 
manually or scientifically electronic, including but not limited to, logging 
concessions and agricultural, mining or pasture lands, transportation, for hire 
or compensation , or as an employee thereof, including any employee of the 
national or local governments or agencies or instrumentality’s thereof and or 
government owned or controlled firm or corporations who is employed to 
watch or secure government buildings, compounds, premises and other 
properties, other than members of the Armed Forces of the Philippines, 
guards of the Bureau of Jail management and Penology, Municipal or City 
jail guards, and members of the Philippine National Police or of any other law 
enforcement agency of the Government. 
f. Private Detective (PD) – shall mean any person who does detective work for 
hire, reward or commission, other than members of the Armed Forces of the 
Philippines, guards of the Bureau of Jail Management and Penology, 
municipal or city jail guards, and members of the Philippine National Police 
or of any other law enforcement agency of the government. 
 
g. Private Security Personnel – shall be natural persons which include private 
security guards, private detectives, security consultants, security officers and 
others that may be classified later, rendering/performing security and/or 
detective services as employed by private security agencies and/or private 
firms. 
 
h. Government Security Personnel – shall be natural persons which include 
government security guards, detectives, security consultants, security 
officers and others that may be classified later, except those of the Armed 
Forces of the Philippines, Philippine National Police, Bureau of Jail 
Management and Penology, Municipal or City Jail guards 
rendering/performing security and/or detective services as employed by 
government entities. 
 
i. Private Security Agency (PSA) – shall mean any person association, 
partnership, firm or private corporation, who contracts, recruits, trains, 
furnishes or posts any security guard, to perform its functions or solicit 
individuals, businesses, firms, or private, public or government-owned or 
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controlled corporations to engage his/its service or those of his/its security 
guards, for hire, commission or compensation thru subscription or as a 
consultant/trainer to any private or public corporation whose business or 
transactions involve national security or interest like the operation and/or 
management of domestic or ocean vessels, airplanes, helicopters, seaports, 
airports heliports, landing strips etc., or as consultant on any security related 
matter, or to provide highly specialized security, detective and investigation 
services like gangway security, catering security, passenger profiling, 
baggage examination, providing security on board vessels or aircraft, or 
other security needs that PNP SAGSD may approve. 
 
j. Private Detective Agency (PDA) – shall mean any person association, 
partnership, firm or private corporation, who contracts, recruits, trains, 
furnishes or posts any private detective, to perform its functions or solicit 
individuals, businesses, firms, or private, public or government-owned or 
controlled corporations to engage his/its service or those of his/its detectives, 
for hire, commission or compensation thru subscription or as a 
consultant/trainer to any private or public corporation or as consultant on any 
detective related matter, or to provide highly specialized detective and 
investigation services, or other detective needs that SAGSD-CSG may 
approve. 
 
k. License to Exercise Profession – shall mean any document issued by the 
Chief, Philippine National Police or his duly authorized representative 
recognizing a person to be qualified to perform his duties as private security 
or training personnel. 
 
l. License to Operate (LTO) – is a License Certificate document, issued by the 
Chief, Philippine National Police or his duly authorized representative, 
authorizing a person to engage in employing security guard or detective, or a 
juridical person to establish, engage, direct, manage or operate an individual 
or a private detective agency or private security agency/company security 
force after payment of the prescribed dues or fees as provided in these 
Rules and Regulations. 
 
m. Company Guard Force (CGF) – a security force maintained and operated by 
any private company/corporation utilizing any of its employees to watch, 
secure or guard its business establishment premises, compound or 
properties. 
 
n. Government Guard Unit (GGU) – a security unit maintained and operated by 
any government entity other than military or police, which is established and 
maintained for the purpose of securing the office or compound and/or 
extension of such government entity. 
 
o. PNP as used herein shall mean the Philippine National Police, which was 
organized pursuant to the provision of RA 6975 otherwise known as the 
National Police Act of 1991. 
 
p. SAGSD as used herein shall refer to the current PNP Civil Security Group 
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Security Agency and Guard Supervision Division or any other PNP Office 
that may be designated later as the primary office for supervision of the 
implementation of these rules and regulations. 

 
q. PADPAO refers to the Philippines Association of Detective and Protective 
Agency Operators, Inc., which is an association of all licensed security 
agencies and company security forces. 
 
r. Duty Detail Order is a written order/schedule issued by a superior officer 
usually the private security agency/branch manager or operations officer 
assigning the performance of private security/detective services duties. 

 
RULE IV 

 
LICENSE TO OPERATE 

PART 1 
 
SECTION 1. Who may organize and maintain a Private Security Agency and Private 
Detective Agency. - Any Filipino citizen or corporation, association, partnership, one 
hundred percent (100%) of which is owned and controlled by Filipino citizens, may 
organize and maintain a Private Security Agency or Private Detective Agency. 
 
SECTION 2. Basic requirement of an operator or manager of agency – 
 

a. The operator or manager of an agency including, managers of branch offices, 
must be: 

1. Filipino citizen; 
2. Not be less than twenty five (25) years of age; 
3. College graduate and/or a commissioned officer in the inactive service 
or 
retired from the Armed Forces of the Philippines or the Philippine National 
police; 
4. Has taken a course/seminar on industrial Security Management and/or 
must have adequate training or experience in security business; and, 
5. Good moral character 

b. New applicants for license to operate shall be required to obtain a minimum 
capitalization of one million pesos (P1, 000,000.00) with a minimum bank deposit 
of five hundred thousand (P500, 000.00) pesos in order to start its business 
operation. 

 
SECTION 3. Limitations, Disqualifications and Prohibitions. 
 

a. No person shall organize or have an interest in more than one agency. 
 

b. Elective or appointive government employees who may be called upon on 
account of the functions of their respective offices in the implementation and 
enforcement of the provisions of Republic Act 5487 as amended and its 
implementing rules and regulations, and any person related to such government 
employee by affinity or consanguinity in the third civil degree, shall not hold an 
interest, directly or indirectly, in any security or watchman agency. 
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c. No agency shall offer, render or accept services in gambling dens or other 
illegal business establishments or enterprises. 
 
d. The extent of the security guard service being furnished by the security 
agency shall not go beyond the compound and/or property of the person or 
establishment contracting the security service except when the security guards is 
escorting big amount of money or valuables. 
 
e. Main/branch offices. - All agencies shall maintain a main office in their 
registered addresses. Branch offices may be established and maintained in other 
provinces/ cities where the security agency has deployed security guards. 
 
f. Authority to operate outside principal offices. The following measures are 
promulgated to promote the healthy growth of the private security industry in 
general, as well as to minimize proliferation of marginal agencies in particular. 

1. No new or moribund but previously licensed private security agency 
shall be granted license to operate unless its business viability is 
supported by evidence of assured clientele, adequate capitalization 
and the like. 
 

2. Private Security Agency operating at regions outside its main office 
shall be required to register with the nearest Police Provincial Office 
and shall submit an authenticated machine copy of the following 
documents: 

 
a) License to Operate 
b) License of the FA’s to be issued 
c) List of the officers and security guards 
d) Appointment Order of Branch/Detachment Manager (if any) 
g. All applicants for license to operate shall, in addition to the 
requirements imposed pursuant to RA 5487 as amended and these 
rules and regulations, be required to attend a private security 
agency/company guard force operators’ and management 
seminar/workshop. 
h. Prohibition on “KABIT SYSTEM” operators. 
 
1. No licensed security agency shall operate, promote and enter 
into anagreement of “merger“ (kabit system) with any person or a 
group of persons for the purpose of organizing a branch unit or 
subsidiary under separate control and ownership. Merger of 
security and detective agencies shall not be recognized without 
prior approval from the Securities and Exchange Commission with 
respect to their Articles of Incorporation and the Department of 
Trade and Industry, with regards their business name. 
2. Any of the following circumstances or a combination thereof shall 
be considered prima-facie evidence of the existence of “Kabit 
System”. 
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a) Maintaining a separate branch, unit or subsidiary office 
aside from the main office of the agency situated within the 
same locality; 
 
b) Receiving direct payments from the agency’s clientele 
and issuing officials receipt of their own distinct from that 
issued by the agency concerned; 
 
c) Remitting directly Social Security System premiums, 
Medicare contributions and other premium for other policy 
insurance benefits by the aforementioned branch, unit or 
subsidiary office; 
 
d) Existence of an agreement between the licensee and a 
branch manager thereof, whereby the latter obligates 
himself to pay a certain percentage of his income to the 
former on the condition that the control and supervision of 
the guards posted by said branch shall course on the 
manager thereof and that the licensee shall be exempt from 
liabilities/ obligations attendant to the operation of said 
branch. 
 
e) Keeping/maintaining separate payrolls for the branch 
employees signed and/or approved by the branch manager 
only; 
 
f) Absence of record of monthly income remittances to the 
main office when said branch is authorized to make 
collections from the clients of the licensee; and 
g) All other similar acts tending to show separate and 
distinct 
relationship/ personality/ ownership/ management. 
 

SECTION 4. Organizational structure of private security agencies/company security 
services/ government security units. 
 

a. Private security agencies shall conform with the organizational structure, 
personnel, equipment, training and clothing as provided for hereinafter. 
 
b. Company security forces shall be organized to conform substantially with the 
organizational structure prescribed for private security agencies. 
 
c. Government Guard Unit shall be organized to conform with the organizational 
structure of the said government firm but not contrary to the organizational 
structure as prescribed for government security units. 
 

SECTION 5. On Membership. 
 

a. No regular license shall be granted to any private security agency unless it 
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has a minimum of two hundred (200) licensed private security personnel under 
its employ. 
 
b. No regular license shall be granted to any company guard force or private 
detective agency unless it has a minimum of thirty (30) licensed private security 
personnel under its employ. 
 
c. The maximum number of private security personnel that a PSA/CGF/PDA 
may employ shall be one thousand (1000). 
 

PART 2 
SECTION 6. Application for License to Operate (LTO). 
 

a. The application shall be made in writing by the owner (for single 
proprietorships) or authorized person duly designated by the corporation or 
partnership (through a board resolution or joint affidavit, respectively) and shall 
be filed with the Chief of the Philippine National Police (CPNP) through the PNP 
Security Agency and Guard Supervision Division, Civil security Group (SAGSD-
CSG). Using license application form PNPSF1, the application shall contain the 
full name of the applicant, his age, civil status, his residence and location of 
business. 
 
b. Applications of corporations, associations, partnerships shall furthermore 
include a copy of the certificate of registration together with its by-laws and 
articles of incorporation. 
 
c. All applications shall be accompanied by a bond issued by any competent or 
reputable surety or fidelity or insurance company duly accredited by the Office of 
the Insurance Commissioner, which bond shall answer for any valid and legal 
claim against the agency by its clients or employees. 
 

SECTION 7. License to Operate (LTO). License to Operate (LTO) shall be issued 
corresponding to the purpose of the organized Private Security Agency: 
 

a. Private Security/Detective Agency LTO. License certificate issued to 
persons, corporations, associations, partnerships whose primary purpose is to 
provide/offer commercial private security and/or detective services for hire, 
commission or compensation. 
 
b. Company Guard Force LTO. License certificate issued to persons, 
corporations, associations, partnerships not doing business nor organized 
purposely or principally as a private security guard or detective agency 
who/which is utilizing for its security purpose any of his/its employees to render 
private security or detective services. 
 
c. Government Guard Unit Certificate of Registration (CR). License certificate 
issued to national or local government or any agency or instrumentality thereof, 
or of government-owned or controlled corporation not doing business nor 
organized purposely or principally as a private security guard or detective agency 
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who/which is utilizing for its purpose any of his/its employees to render private 
security or detective services. 
 

SECTION 8. Status and Validity of License to Operate. The status of license certificate 
in Section 7 above shall be issued in conformity with the following: 
 

a. Regular LTO – issued, after complying with licensing requirements, to private 
security agencies having obtained and maintained in its employ at least two 
hundred (200) security personnel, and to company guard forces and private 
detective agencies having obtained and maintained in its employ at least thirty 
(30) security personnel and private detectives respectively. Such license may be 
renewed following conformity with renewal requirements prescribed in a 
Standard Operating Procedure (SOP). 
 
b. Temporary LTO – initial and conditional issuance to new private security 
agencies and to PSAs holding regular LTO not able to maintain the minimum 
number of security personnel or conform to standards, for them to be able to 
attain the 200 minimum number of security personnel or comply with licensing 
standards, prior to issuance/re-issuance of regular LTO. Such issuance shall not 
be renewable nor be extendible. 
 
c. Unless sooner cancelled or revoked and provisions hereof modified, all 
licenses to operate shall have a validity of two (2) years. Temporary LTOs upon 
expiration are automatically cancelled. 
 
d. The expiry date of Regular Licenses to Operate shall be on the last day of the 
month of the second year corresponding to the last number before the year 
series number of the assigned number/LTO number of the License. (i.e. hereto in 
bold numbers PSA-00001-02 and PSA-00050-03 representing expiry on January 
31, 2004 and October 31, 2005 respectively). For this purpose the appropriate 
transition period shall be provided after the effectivity of these Rules and 
Regulations. 
 
 

SECTION 9. LTO Processing. 
 

a. All applications for Licenses to Operate filed shall be processed by 
SAGSDCSG for approval and subsequent issuance of the appropriate LTO, 
and/or for disapproval. 
 

b. When all requisites for the issuance of License to Operate have been 
complied with, corresponding license certificate shall be issued upon payment by 
the applicant of applicable fees and bond, prescribed/to be prescribed following 
existing administrative laws: 
 

National License Fee 
Security Personnel Registration Fee 
Annual Internal Revenue tax 
Local Government Business tax 
Bond issued by any competent or reputable surety or fidelity or insurance 
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company duly accredited by the Insurance Commission in the sum of ten 
thousand pesos in the discretion of the CPNP which bond shall answer for 
any valid and legal claim against the agency by its clients or employees 
 

c. Applications with lacking requirements shall not be accepted for processing. 
 

d. All accepted applications for license to operate shall be processed for 
completeness of documentary requirements and conformity to standards. 
 

SECTION 10. Supporting Documentary Requirements 
 

a. Supporting Documents accompanying applications for New License To 
Operate: 
 

1. Sketch of Office Location 
2. Application Form (SAGSD 02-94) 
3. Registration Form DTI/SEC 
4. Bio-Data/Information Sheet for Director/Partners 
5. Indorsement from RD/ARDO (for provincial application only) 
6. College Diploma or Retirement Order (AFP/PNP) 
7. List of Prospect Clients 
8. Project Feasibility Study 
9. Letter Request for Authority to Purchase FA's From Authorized Gun 
Dealers/Store 
10. Official Receipt National License Fee (P 2, 500 per year) 
11. Registration Fee (P 50 per guard) 
12. Surety Bond for the period of license 
13. Bank Certificate (Minimum P 500, 000) 
14. Certificate from RD/Provincial Director that there is a demand for 
security services or a need to CSF 
15. PADPAO Membership Fee or PADPAO Membership Certificate 
16. Affidavit that the agency applying has a furnished office and PNP 
approved FA's vault. 
17. Affidavit that PSA will have at least 200 guards posted within 2 years 
after date of approval of Temp LTO 
18. PNP Intelligence Clearance 
19. NBI Clearance 
20. Neuro-Psychiatric Clearance 
21. Drug Test 
 

b. Supporting Documents accompanying applications for Regular License To 
Operate: 
 

1. Indorsement from RD, PNP PROs with Inspection Checklist 
2. Sketch of Office Location 
3. Application form (SAGSD 02-04) 
4. Notarized Disposition of Guards, Clients & Fire Arms 
5. List of Licensed FA's Noted/Certified By FED 
6. Alphabetical Listing of Guards By Birthmonth 
7. Official Receipt for National License Fee 
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8. Official Receipt for PNP Registration Fee 
9. VAT Payments 
10. Agency's /Company's FAs License Fee 
11. Surety Bond for the period of license 
12. PNP Intelligence Clearance 
13. Neuro-Psychiatric Clearance 
14. Drug Test 
15. National SSS Clearance with R-5 & R-3 
16. BIR Clearance 
17. DOLE Clearance 
18. Certificate of fm FED of No Unclaimed FA's Licenses 
19. Certification of PADPAO Membership (PADPAO) 
20. Certification of Seminar re-RA 5487 (PADPAO) 
21. Mayor's Permit (Where main office is located) 
22. License to Operate (Previous) 

c. LTO processing, standards and documentary requirements shall be prescribed 
in a Standard Operating Procedure (SOP) issued by the Director, CSG. 
 

SECTION 11. Renewal of License to Operate. 
 

a. Filing of Applications for Renewal and Late Filing. All applications for renewal 
of License to Operate shall be filed at least sixty (60) days before expiry date of 
LTO subject of the renewal application. Applications filed/accepted thereafter 
shall be penalized for late filing. 
 
b. Failure to Conform to the Standards for Renewal. Renewal 
applicants/holders of regular license not able to maintain the 200 minimum 
number of security personnel under its employ or license renewal requirements 
at the time of filing of application, shall be reverted to temporary status and 
issued temporary LTO. Within its duration the agency-applicant may comply with 
the required minimum number of employed security personnel or license renewal 
requirements prior to reissuance/ renewal of its regular LTO. 
 
c. Failure to file for renewal. The Licenses to Operate of applications for 
renewal of regular Licenses to Operate who fail to file applications sixty (60) days 
after the expiry date of LTO subject of the renewal application, SHALL 
AUTOMATICALLY BE CANCELLED. 
 
d. In addition to other renewal requirements under provisions of these rules and 
regulations, no application shall be approved unless a certification is issued by 
FEDCSG to the effect that all licenses of firearms of the agency concerned are 
updated/renewed for at least one (1) year forthcoming during the validity of the 
renewed LTO. 
 

SECTION 12. Approval, Cancellation and Suspension of LTO. Unless revoked or 
modified by the Chief, PNP, the authority to approve, cancel or suspend the license to 
operate shall be exercised by the following: 
 

a. Approval of New Regular LTO CPNP 
b. Cancellation of Regular LTO CPNP 
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c. Re-instatement of Regular LTO CPNP 
d. Suspension of Regular LTO CPNP 
e. Renewal of Regular LTO DCSG 
f. Approval of Temporary LTO DCSG 
g. Reversion of Regular to Temporary LTO DCSG 
h. Cancellation of Temporary LTO DCSG 
i. Suspension of Temporary LTO DCSG 
 

SECTION 13. Cancelled LTO. All cancellations shall be issued the corresponding 
Cease to Operate (CTO) orders. Thereafter the concerned agency shall stop its 
operation and deposit its firearms with the Firearms and Explosives Division (FED-
CSG) 
or nearest Police Regional Office for safekeeping until legal disposition thereof by the 
agency in accordance with existing firearms laws, rules or regulations. 
 
SECTION 14. Voluntary Cease to Operate. Anticipated cessation of operations 
voluntarily and officially submitted by the agency shall be issued the corresponding 
CTO 
bearing the effectivity date of such anticipated cessation. Thereafter the concerned 
agency shall stop its operation and deposit its firearms (if any remains) with the 
Firearms and Explosives Division (FED-CSG) or nearest Police Regional Office for 
safekeeping until legal disposition thereof by the agency in accordance with existing 
firearms laws, rules or regulations. 
 
 
 

PART 3 
 

SECTION 15. Display of License. The LTO shall be displayed at all times in a 
conspicuous and suitable place in the agency office or headquarters and shall be 
exhibited at the request of any person whose jurisdiction is in relation with the business 
of the agency or the employees thereof. 
 
SECTION 16. Security service contract. Private security agencies shall render security 
services to their clients only after a service contract shall have been executed between 
them. Such contract shall include among other things: the money consideration to be 
paid by the client to the agency; the number of hours of security services per guard per 
day which the guard himself shall render to the client and the salary each individual 
security guard shall receive from the agency. 
 
SECTION 17. Tenure of Security Personnel. - The tenure of security personnel shall be 
co-terminus with the service contract between the PSA and the client. Services of any 
security personnel shall be terminated on the following grounds: 
 

a. Expiration of contract; 
b. Revocation of license to exercise profession; 
c. Conviction of a crime or offense involving moral turpitude; 
d. Loss of trust and confidence; 
e. Physical and mental disability; and 
f. Violation of the pertinent rules and regulations promulgated by the PNP. 
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SECTION 18. Payrolls. - Private security agencies shall prepare payrolls with the name 
of security guards arranged alphabetically and numbered consecutively. These payrolls 
shall be personally signed by the payees only after receipt of the amounts shown 
therein. Separate payrolls for distant detachments/posts shall be prepared and similarly 
signed by the payees or his duly authorized representative as the case maybe. Payrolls 
shall be filed with the main office within fifteen (15) days after payday. The use of 
payroll 
form shall be in accordance with the standard format as prescribed by law. 
 
SECTION 19. Security Personnel-Employee Benefits. The employer Private 
Security/Training/Detective Agency, Company Guard Force, Government Guard Unit 
shall be responsible and held accountable for the compensation of the following 
benefits due their respective security personnel as required by law: 
 

a. salary and wage prescribed in the minimum wage law; 
b. health, medical and insurance benefits; 
c. separation and retirement pay and benefits; 
d. Pag-ibig benefits 
e. others as may be prescribed later 

 
SECTION 20. Mandatory Insurance Coverage - It shall be the responsibility of private 
security agency/company guard forces operators/ owners to ensure that all posted 
security personnel under their employ shall be covered with adequate insurance. In 
case of death of any security personnel, monetary benefits may be granted to his 
dependents/beneficiaries by the PSA/CGFs concerned. 
 

RULE V 
 

LICENSE TO EXERCISE PRIVATE SECURITY PROFESSION 
 

SECTION 1. Who may apply for a License to Exercise Private Security Profession. Any 
Filipino citizen may apply for License to Exercise Private Security Profession to engage 
in the occupation, calling or employment either as a Private Security Guard, Private 
Security Officer, Private Detective and/or Private Security Consultant, after complying 
with both academic/scholastic and skills/training requirements subject to other 
requirements prescribed hereinunder provisions. 
 
SECTION 2. Basic requirements of private security personnel – 
 

a. Filipino citizen; 
b. Not be less than eighteen (18) years of age. 
c. Must have taken a private security course/seminar and/or must have 
adequate training or experience in security business or rendering 
security/detective services; 
d. Of good moral character and must not have been convicted of any crime or 
violation of these rules and regulations carrying a penalty of prohibition to be 
licensed; and 
e. Must be physically and mentally fit. 
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SECTION 3. Qualifications a Private Security Guard. No person shall be licensed as 
security guard unless he possesses the following qualifications: 
 

a. Filipino citizen; 
b. High school graduate; 
c. Physically and mentally fit; 
d. Not less than eighteen (18) years of age nor more than fifty (50) years of age 
(for new applicants and SGs in non-supervisory position); and 
e. Has undergone a pre-licensing training course or its equivalent. 
 

SECTION 4. Qualifications for Security Officer. - No person shall be licensed as 
Security Officer unless he has the following qualifications: 
 

a. Filipino citizen; 
b. Holder of a Baccalaureate Degree; 
c. Physically and mentally fit; and 
d. Has graduated from a Security Officer Training Course or its equivalent. 
 

SECTION 5. Qualifications of Security Consultants. - No person shall be licensed as a 
Security Consultant unless he possesses the following qualifications: 
 

a. Filipino citizen; 
b. Physically and mentally fit; 
c. Holder of a Masters degree in either Criminology, Public Administration, 
MNSA, Industrial Security Administration, or Law; 
d. Must have at least ten (10) years experience in the operation and 
management of security business. 

 
SECTION 6. Qualifications of a private detective.- No person shall be licensed as a 
private detective unless possesses the following qualifications: 
 

a. Filipino citizen; 
b. Physical and mentally fit; 
c. Holder of a baccalaureate degree preferably Bachelor of laws or Bachelor of 
Science in Criminology; 
d. Graduate of a Criminal Investigation Course offered by the Philippine 
National Police or the National Bureau of Investigation or any police training 
school, or a detective training in any authorized/recognized training center; 
d. Advance ROTC/CMT graduate or its equivalent. 

 
SECTION 7. Exemptions from Basic Pre-Licensing Training. – 
 

a. Veterans and retired military/police personnel or those honorably discharged 
military/police personnel possessing all the qualifications mentioned in the 
preceding Section shall be exempted from pre-licensing training/seminar and 
academic/scholastic attainment which is a requirement for the initial issuance of 
License to exercise private security profession but shall not however be 
exempted from taking the refresher training courses or its equivalent. 
b. Likewise, graduates of ROTC advance/CHDF (or its equivalent in the PNP) 
Training graduates shall be exempted from the required Basic-licensing 
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Training/Seminar. 
 

SECTION 8. Processing SOP. License to exercise profession processing, standards 
and documentary requirements shall be prescribed in a Standard Operating Procedure 
(SOP) issued by the Director, CSG. 
 
SECTION 9. Types of License. 
 

a. Temporary License – initial and conditional issuance while awaiting issuance 
of regular license identification cards or in the interim for purposes not covered 
by Rule V. 
b. Regular License – generated Private Security Personnel License Card, 
duration or validity of which shall be for two (2) years. 
 

SECTION 10. Government Security Personnel – no person shall be licensed as 
Government Security Personnel unless he possesses the qualifications as prescribed in 
Section 3, 4, 5 of this rule, provided he submits an appointment order coming from the 
Civil Service Commission. 
 
SECTION 11. Processing. 

a. All applications for Licenses to Exercise Profession filed shall be processed 
by SAGSD-CSG for approval and subsequent issuance of the appropriate 
License to Exercise Profession, and/or for disapproval. 
b. When all requisites for the issuance of License to Exercise Profession have 
been complied with, corresponding license certificate shall be issued upon 
payment by the applicant of applicable fees. 
 

SECTION 12. New Applicant – applicants from NCR may file their application for 
license to exercise profession with the Personnel Licensing Section, SAGSD, Civil 
Security Group, Camp Crame, Quezon City. Applicants from the provinces may file their 
applications with the Firearms, Explosives, Security Agencies and Guards Section 
(FESAGS), Regional Operation and Plans Division (ROPD) of the Police Regional 
Office concerned. The requirements are as follows: 
 

a. Application Form for Social Security ID (E-6 Rev 11-2000); 
b. Application for License of Private Security Guard; 
c. General Knowledge Examination Result (PASSED); 
d. Training Certificate (Pre-Licensing Training Certificate); 
e. Training Closing Report; 
f. Neuro-Psychiatric Test Clearance; 
g. Drug Test Result/Clearance; 
h. Physical Fitness Certificate; 
i. PNP Intelligence Clearance (DI); 
j. NBI Clearance; 
k. Court Clearance; 
l. Police Clearance; 
m. High School Diploma or Transcript of Record and College Diploma; and 
n. Birth Certificate 
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SECTION 13. Renewal of License 
 

a. Deadline for Filing and Late Filing. The deadline for filing of applications for 
renewal of License to Exercise Profession shall be sixty (60) days prior to the 
month of the expiry date. Applications filed/accepted thereafter shall be 
penalized for late filing. 
 
b. Failure to file for renewal. The Licenses to Exercise Profession of those who 
fail to file renewal applications SHALL AUTOMATICALLY BE CANCELLED upon 
expiry. 
 
c. Renewal of license to exercise profession shall also be filed with SAGSD, 
CSG, Camp Crame, Quezon City or through the Firearms, Explosives, Security 
Agencies and Guards Section (FESAGS), Regional Operation and Plans 
Division 
(ROPD) of the Police Regional Office concerned after the completion of the 
required retraining and requirements for renewal of license. The requirements 
are as follows: 
 

1. Application for Social Security ID (E-6 Rev 11-2000 Form); 
2. Application for License of Private Security Guard (PNPSF-01 Revised 
2000); 
3. General Knowledge Examination Result (PASSED); 
4. Proof of Training; 
5. Neuro-Psychiatric Test Clearance; 
6. Drug Test Result/Clearance; 
7. PNP Intelligence Clearance (DI) or NBI Clearance 
 

d. All licensed security personnel must undergo in-service re-training at least 
once in every two (2) years preferably two months before his/her birth month. 
The certificate of in-service training shall be a prerequisite among others, for the 
renewal of license to exercise profession. 
 

SECTION 14. Disposition of Applications for License. All license to exercise private 
security profession shall be processed for the appropriate Approval, Disapproval, 
Cancellation or Suspension by the Chief, SAGSD. 
 
SECTION 15. Possession of License. 

a. All licensed private security personnel while in the exercise of their profession 
shall have in his body and possession his/her valid license to exercise private 
security profession together with the corresponding proof of payment of license 
fee. 
b. The License issued shall be the proof of authority of the grantee to engage or 
exercise private security profession. 
c. In no case shall the authority of the License be used in violation of laws. 
 

 
RULE VI 

PAYMENT OF FEES 
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SECTION 1. License Fees. – Consistent with laws existing during this formulation, the 
Chief of Philippine National Police or his authorized representative, after receipt of the 
application for license and after finding the applicant qualified under these rules and 
regulations, shall approve the application upon payment of the annual fees in 
accordance with the following schedules: 
 

a. For agency. – 
1. The sum of two thousand five hundred pesos (P2, 500.00) as annual 
national license fee; 
2. The sum of fifty pesos (P50.00) as payment for annual registration fee 
for each security guard employed. 

b. For individual. - 
The amount of one hundred fifty pesos (P150.00) per year for Security 
Consultant, Security Officer and Private Detectives and the amount of one 
hundred (P100) pesos per year for Security Guard as annual license fee. 
 

SECTION 2. Exemptions. Employees of the national or local governments or the 
agencies or instrumentalities thereof, as well as of government-owned or controlled 
corporations, who are employed or utilized as licensed security personnel as herein 
defined, shall not pay the fees nor file the prescribed bonds. 
 
SECTION 3. Payment System. All payments of fees relative to the licensing of private 
security/training/detective agencies, company guard forces, and private security/training 
personnel shall be made by the respective applicant or his duly authorized 
representative following an approved revenue and collection system in the PNP. 
 
SECTION 4. Changes. Any adjustments, modifications and/or additions to the fees 
provided in section 1 above may be initiated through the SAGSD or CSG, and approved 
for adoption following current laws on revenue and collection of fees. 
 

RULE VII 
USE OF FIREARMS 

 
SECTION 1. Possession of Firearms by Private Security Agency /Private Detective 
Agency/ Company Security Force/ Government Security Unit. – Private Security 
Agency 
/Private Detective Agency/ Company Security Force/ Government Security Unit shall be 
entitled to possess firearms after satisfactorily complying with the requirements 
prescribed by the Chief, Philippine National Police pertinent to the possession of 
firearms, provided that the number of firearms shall not exceed one (1) firearm for every 
two (2) security guard in its employ. No private security agency/private detective 
agency/company security force/government security unit shall be allowed to possess 
firearms in excess of 500 units. 
 
SECTION 2. Restriction to possess high-powered firearms. – A private detective 
agency/private security agency/ company security services/ government security unit is 
not allowed to possess high caliber firearms considered as military-type weapons such 
as M16, M14, cal .30 carbine, M1 Garand, and other rifles and special weapons with 
bores bigger than cal .22, to include pistols and revolvers with bores bigger than cal .38 
such as cal .40, cal .41, cal .44, cal .45, cal .50, except cal .22 centerfire magnum and 
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cal .357 and other pistols with bores smaller than cal .38 but with firing characteristics of 
full automatic burst and three-round burst. However, when such entities are operating in 
areas where there is an upsurge of lawlessness and criminality as determined by the 
Chief, PNP, Police Regional Office Regional Director or their authorized representative, 
they may be allowed to acquire, possess and use high-powered firearms under the 
following conditions: 
 

a. The acquisition of the high-powered firearms shall be at the expense of the 
private security agency/private detective agency/company security 
force/government security unit concerned; 
 
b. The firearms should first be registered with the Firearms and Explosives 
Division before issuance and shall not be used or transferred in places other 
than those specially authorized by the Director, CSG; 
 
c. The total number of high-powered firearms that an agency or security 
force/unit is authorized to possess shall not exceed ten percent (10%) of the total 
number of security guards of watchmen in its employ; and 
 
d. The duly licensed security guards or watchmen who will use the firearm shall 
first be given adequate training in the care and use thereof and will be under the 
supervision of qualified officers and men of the Philippine National Police. 

 
SECTION 3. Limitations in the carrying of firearms. 

a. Unless specified and/or exempted pursuant to provisions of these rules and 
regulations and/or firearms laws, no firearm shall be borne nor be in the 
possession of any private security personnel except when in the actual 
performance of duty, in the prescribed uniform, in the place and time so specified 
in the DDO. 
 
b. The firearm issued to security personnel of private security agency/private 
detective agency/company security services/government security unit shall be 
carried by the security personnel only within the compound of the establishment 
where he is assigned to guard, except when the security personnel is escorting 
big amount of money or valuables on conduction duties outside its jurisdiction or 
area of operation, upon prior coordination with the nearest PNP units/stations, or 
when in hot pursuit of criminal offenders. 
 

SECTION 4. Duty Detail Order (DDO) - Private security agency/private detective 
agency / company security services/ government guard unit detailing their security 
personnel on duty under the circumstances mentioned in the preceding section or while 
escorting big amount of cash or valuable outside its jurisdiction or area of operation, 
shall issue an appropriate duty detail order to the security personnel concerned using 
SAGSD Form No. 12-94 under the following conditions: 
 

a. DDOs for the purpose of transporting agency licensed firearms from agency 
vault/office to post and back for posting, for routine rotation, replacement of 
firearms or for conduction service duties, shall be issued for not more than a 
duration of twenty-four (24) hours; 
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b. DDOs for the purpose of post duties not requiring transport of firearms 
outside of the physical compound or property of a client or client 
establishment/firm shall be issued for not more than a thirty (30) day duration; 
 
c. Transport of firearm other than those covered in paragraph a and b, Section 
4, Rule VII above, shall require the appropriate transport permit issued by the 
Firearms and Explosives Division or Police Regional, Provincial or City Office 
nearest the place of origin; 
 
d. The issuance of DDOs for private detective personal protection service duties 
shall be prescribed in an SOP to be issued by NHPNP in consideration of Rule 
XII of these rules and regulations; and 
 
e. All DDOs shall indicate the following: 

1. Name, address and telephone number of agency 
2. Issue serial number and date of DDO 
3. Complete name and designation of grantee 
4. Purpose 
5. Inclusive dates of detail 
6. Firearms description and license number 
7. Authorized uniform to be used 
8. Other specific instructions/remarks 
9. Signature and designation of issuing officer 
 

SECTION 5. Justification for confiscation of firearms. No firearm issued to any security 
guard or private detective while in the performance of his duties, shall be confiscated by 
any law enforcement agency, except by uniformed member of the PNP when duly 
authorized by the proper authority and/or under any of the following circumstances, 
wherein an appropriate receipt for the firearm shall be issued: 
 

a. When the firearm is about to be used in the commission of a crime; 
b. When the firearm is actually being used in the commission of crime; 
c. When the firearm has just been used in the commission of a crime; 
d. When the firearm being carried by the security guard is unlicensed or a 
firearm not authorized by law and regulation for his use; 
e. When the confiscation of the firearm is directed by the order of the court; 
f. When the firearm is used or carried outside the property, compound or 
establishment serviced by the agency without proper authority; or 
g. When a security guard does not possess any license to exercise his 
profession. 
In all the above cases, the confiscating officer shall inform immediately the 
agency 
concerned. 

 
SECTION 6. Disposition of confiscated firearms. Any law enforcement officer 
authorized by law effecting the confiscation of firearm under any of the circumstances 
mentioned in the preceding section shall inform the Chief, Philippine National Police 
thru the CSG within twenty-four (24) hours after such confiscation. The firearm shall be 
turned over immediately to the nearest Philippine National Police unit/station which 
shall 
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be responsible for the conveyance of same to the FED, CSG, except when charges 
have been filed against the suspect, in which case, the firearm shall be turned over to 
the concerned court. 
 
SECTION 7. Filing of application for firearms license. Application for licensing of 
firearms by any private security agency, private detective agency, or company security 
force, shall be filed with the Firearms and Explosives Division through the SAGSD and 
Police Regional Offices for other Regions outside NCR in accordance with the usual 
procedure prescribed by the firearms laws and implementing executive orders and 
regulations. In addition, the following shall be submitted: 
 

a. License to Operate a private security agency, private detective agency or 
company security force duly approved by the Chief, Philippine National Police; 
 
b. Certification that such agency has provided a safety vault as prescribed by 
the Chief of the Firearms and Explosives Division; 
 
c. Required surety bond per firearm pursuant to Sec. 887 of the Revised 
Administrative Code; 
 
d. Sworn Statement of the manager or operator of the agency that its security 
personnel shall be required by the management to undertake the following in 
case of impending or actual strike: 
 

1. To report to the Chief, Philippine National Police or to the nearest police 
agency such impending strike; 
2. To exercise necessary diligence in the collection and safekeeping of 
firearms of the agency to include firearm safely vaults provided thereof to 
prevent the use of the firearm thereon in the furtherance of the strike; 
3. To insure that all firearms and ammunition in the possession of all 
striking security personnel of the agency are immediately collected and 
secured in the safety vaults under control of the agency; and 
4. To assume responsibility in the proper handling of firearms in order to 
prevent misuse of same or that no non-members shall be allowed to hold 
said firearms issued or licensed in favor of the agency. 
 

SECTION 8. Revocation of license. License to possess firearm may be revoked under 
any of the following instances: 
 

a. Failure to submit any issued firearm for verification as required. 
b. Carrying of firearms by security personnel without appropriate Duty Detail 
Order (DDO). 
c. When the firearm serial number has been duplicated on another firearm or 
using one firearms license for more than one firearm other than those stipulated 
in the 
license. 
d. Carrying of firearms outside of the place stated in the permit or in places 
prohibited under the law; or 
e. Conviction of the operator or manager of the agency of any crime. 
f. When the firearm was reported lost. 
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SECTION 9. Illegal possession of firearms. No person employed as security guard or 
private detective shall use unlicensed firearms in the performance of his duties, nor be 
allowed to use firearms with duplicated serial numbers. Unless otherwise approved by 
the CPNP, only firearms licensed in the name of the PSA/PDA/CGF/GGU concerned 
shall be used. 
 
SECTION 10. Stocking of ammunition. Stocks of ammunition in the agency shall be 
authorized on a limited and reasonable quantity that will suit the requirement and need 
of such agency and shall be subjected to inspection from time to time by 
representatives of the Chief, Philippine National Police, and unless otherwise provided 
for under existing laws, shall not exceed a basic load of fifty (50) rounds of ammunition 
per unit of duly licensed firearms. Individual issue to each security guard shall be limited 
to one half of such basic load or twenty five (25) rounds for every security guard. 
 
SECTION 11. Instructional Firearms. Accredited Private Security Training 
Schools/Centers after conformity with licensing requirements, may be licensed firearms 
for instructional, training or classroom purposes, in a number and type as prescribed 
under existing firearms laws, rules or regulations. 
 

RULE VIII 
UNIFORM, EQUIPMENT AND PARAPHERNALIA 

 
PART 1 

Uniform And Paraphernalia 
 

SECTION 1. Uniform (male). The uniform of private security guard/either from the 
private security agency/company security force/ government security unit shall consist 
of headgear, service shirt, service trousers service belt and footwear as herein 
prescribed. The uniform shall be made of fast navy blue thick fabric for the trouser for 
daily security officers wear and for service shirts of field or perimeter guards while a 
choice of light blue and/or white service shirts for internal guards for a private security 
agency; light gray for company security force and white for government security unit. 
 

a. Headgear 
Pershing cap - Fast navy blue cap with gold strap, black visor, octagonal 
nylon net top and prescribed SAGSD metal cap device. It shall be the headgear 
for daily 
wear by security guards. It may be used by the security guard for ceremonial 
purposes with the black strap. (See illustration, Fig.1). 
 
b. Service Bush jacket 
Service jacket shall be worn only by the Directorial and Staff Officers of 
agency, color of trousers and shirt shall conform with the color prescribed in 
Section 1 in the above rule. 

(1) Private Security Agency. - Trousers and shirt short sleeves with 
shoulder straps, two each breast and front pockets with cover flaps and 
fixed cloth belt fastened by brass metal buckle. (See illustration, Fig. 2). 
(2) Company Security Force. - It shall be sewn in the same manner as in 
Para. b, Section 1, this rule. 



 

 159 

(3) Government Security Unit. - It shall be sewn in the same manner as 
prescribed in para. b (1) section 1 of this rule. 
 

c. Service Shirt for Security Officer 
(1) Service uniform. – 

(a) Private Security Guard - Fast navy blue, short sleeves, shoulder 
straps, two breast pockets with cover flaps and navy blue front 
buttons, tucked in (Fig. 3) 
(b) Company Security Force. - It shall be sewn in the same manner 
as prescribed for private security agency except that the color is 
light gray and the fabric for shirt. 
(c) Government Security Unit. - It shall be sewn in the same 
manner as prescribed for private security agency except that the 
color is white and the shirt shall be fabric “white”. 

(2) Field Uniform. - (Optional for cold weather areas only); 
(a) Private Security Agency. - Fast navy blue, long sleeves with 
buttoned cuffs, shoulder straps, two breast pockets with cover 
flaps, navy blue front buttons and shirt-jacket style with overlap 
waist strap. Detachable hoods shall be adopted for cold weather 
area use.(Fig. 4) 
(b) Company Security Force. - It shall be sewn in the same manner 
as prescribed for private security agency except that the color is 
light gray and the fabric materials for the shirt. 
(c) Government Security Unit. - It shall be sewn in the same 
manner as prescribed for private security agency except that the 
color is white and the shirting materials shall be fabric. (Note: A 
single strand yellow lanyard may be used to secure sidearm to the 
shoulder). 
 

(3) Gala Uniform. - It shall be worn for ceremonial purposes only and at 
the expense of the establishment conducting the ceremonies. 

(a) Pershing cap. - This shall be same specifications and 
distinctions as provided for under Sec. 1a of this Rule. 
(b) Blouse. - The material shall be of fabric with colors as 
prescribed for private/company/government security officers. It 
shall be tailored as an open coat, long sleeves with a center flap at 
the back of the unsewed part of which shall be the same level with 
the waistline. It shall have shoulder straps as the service Bush 
Jacket,. Security guard officers shall wear shoulder boards with the 
authorized rank design. (Fig.5). 
(c) Buttons. - There shall be four (4) big brass buttons to close 
dress and four (4) small buttons for the pockets. The buttons shall 
be plain brass. 
(d) Shirt. - The shirt shall be white long sleeves. 
(e) Necktie. - It shall conform to the color of the blouse five (5) 
centimeters wide. 
(f) Trousers. - It shall be of the same design, style and materials as 
the service trousers. 
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(4) Service Trouser. - Fast Navy blue color, straight cut, slanted pockets 
and two back pockets without over flaps. 
 
(5) Service Belt. – Of leather material which shall be used as pistol belt 
measuring four and a half (4-1/2 centimeters in with. 
 
(6) Footwear. – 

(a) Service shoes. - Black leather shoes with rubber heels and 
soles, plain top low-cut and black shoelace to be worn with plain 
black socks. (Fig 6). 
(b) Rubber rain boots. - Optional as the nature of the post requires. 
(Fig.7) 
 

SECTION 2. Uniform (Female). - The uniform of the lady security guard shall be made 
of a thick fabric. It shall consist of a modified overseas cap two (2) ply similar to the 
women police service, service skirts (palda) and blouse, service belt and black leather 
shoes as herein described and/or illustrated. 
 

a. Headgear. - Fast navy blue (2 ply) cap without piping but with regulation cap 
device. (Figure 8) 

a. Service shirt – 
(1) Private Security Agency. - Fast navy blue, light blue or white, thick 
fabric, short sleeves, shoulder straps, two breast pockets with cover 
flaps and navy blue front buttons, tucked in. (See illustration, Fig.9). 
(2) Company Security Force. - It shall be sewn in the same manner as 
prescribed for private security agency except that the shirting 
materials shall be fabric “Light Gray” in color. 
(3) Government Security Unit. - It shall be sewn in the same manner as 
the private/company agency except that the shirting materials shall 
be white fabric. 

 
b. Service trousers. - Fast navy blue thick fabric trousers, straight cut with 
slanted side pocket and two back pockets without cover flaps. It may be 
worn during night duty/inclement weather. (Fig.10) 
 
c. Service skirt. - (Optional) Navy blue A-line skirt with two front slide 
pockets. It may be worn when posted indoors. 
 
d. Service belt. - Of leather material which shall be used as pistol belt 
measuring four and one half (4-1/2 centimeters in width. (Fig. 11) 
 
e. Footwear. - 

(1) Service shoes - Plain black shoes, low-cut rubber soles and heel 
(maximum of five cms.) and black shoes laces.(Fig. 12) 
(2) Rubber rain boots black - Optional as the nature of post so requires. 

 
SECTION 3. Ornaments and patches. - 

a. National badge. - as approved by C, PNP (As illustrated in Fig. 13) 
b. Cap device. - The brass cap device as approved by the Chief of Philippine 
National Police shall be attached on the Pershing cap of officers (Figure 



 

 161 

14) 
c. Regulation Buckle - as approved by C, PNP without agency name (as illus. in 
Fig.15) 
d. Collar device - (as illustrated in Figure 16) 
e. Name cloth - shall consist of embroidered navy blue black-lettered surname 
and initials of first and middle names on yellow background with blue 
borderline, his names on yellow background with blue borderline, his name 
shall be preceded by the word: Security Guard” or “SG”. The letter shall be 
one and one half (1-1/2) centimeters in height and the name cloth shall be 
sewn on the right top pocket (as illustrated in Fig. 17). 
f. Agency/unit name cloth. - A similarly embroidered agency/unit cloth shall be 
sewn on the top of the left breast pocket, navy blue block-lettered on yellow 
background. (As illustrated in Fig. 18). 
g. Equipment and paraphernalia. – 

(1) Security Director/Inspector 
(a) Leather pistol belt with regulation buckle; and 
(b) Holster, black leather. 

(2) Security Guard (male or female): 
(a) Black leather belt for pistol and nightstick with regulation buckle 
(as 
illus. in Fig. 19); 
(b) Holster, black leather for pistol, night stick and handheld radio; 
(c) Nightstick (Baton) with horizontal handle (Fig. 20). 
(d) Whistle with lanyard (Fig. 21); 
(e) Pocket notebook with writing pen. 
 

SECTION 4. Design and Use of White Uniform. – A special set of security personnel 
uniform shall be prescribed for security personnel posted at hotels, resorts, cultural and 
entertainment areas and other sites noted as tourist-heavy areas. 
A special set of security personnel uniform shall be prescribed for security personnel 
posted at department stores noted as tourist-heavy areas, banks and other foreign 
clientele. 

a. Uniform (male)- The special set of uniform for security agencies officer/guard 
and lady guard shall consist of pershing cap, ball cap, service bush, jacket, 
service shirt, service trousers, service belt, necktie, lanyard and footwear. 

(1) Pershing cap – same as defined in Section 1 a (2), Rule VI. It shall be 
fast navy blue with gold strap, black visor, octagonal nylon net top and 
prescribed metal cap device. It shall be worn by security agency officers 
and guards while wearing a complete special type of uniform. (See 
illustration in Fig.1). 
(2) Service Bush Jacket - It shall be white ramie polyester fabric and shall 
be 
sewn short sleeves with shoulder straps, two each breast and front 
pockets with cover flaps and fixed cloth belt fastened with metal buckle. 
It shall be worn by security agency officer while on duty at indoor places 
with complete prescribed paraphernalia and agency/client patches. 
(Fig.2) 
(3) Service Shirt - It shall be white cotton/cotton polyester fabric and shall 
be sewn short sleeves as the case maybe, shoulder straps, two breast 
pockets with cover flaps and white front buttons. It shall be worn by 
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security guards while on duty as designated indoor places with complete 
prescribed paraphernalia and agency/client patches. Tuck-in. (Fig. 3) 
(4) Service Trousers - Fast navy blue color, straight cut, slanted pockets 
and two back pockets with cover flaps. It shall be worn by security agency 
officer and security guards. (Fig. 2) 
(5) Service Belt - It shall be black in color, leather, to be used as pistol belt 
measuring four and one-half centimeters in width. (Fig. 5) It shall be 
worn by both security officers and security guards while in complete 
special type of uniform. 
(6) Necktie - Plain fast navy blue and five centimeters wide. It shall be 
worn 
by security guards while in complete special type of uniform. (Fig. 23) 
(7) Lanyard - Navy blue in color, same style as used by AFP or PNP 
Personnel. It shall be worn by security agency officers and security 
guards while in complete special type of uniform. (Fig. 21) 
(8) Footwear - Black leather shoes with rubber heels and soles, plain top 
low-cut and black shoelace to be worn with plain black socks. (Fig.6) 
(9) Ball cap - It shall be fast navy blue round nylon net top with visor and 
prescribed embroidered cloth cap device. It shall be optional in lieu of 
the pershing cap. (See Fig. 24) 
 

b. Uniform (Female) - The uniform for a lady security guard shall consist of an 
oversea cap two (2) ply service bush jacket, service belt, lanyard and black 
leather shoes. 

(1) Bush cap - Fast navy blue (2 ply) without piping but with regulation cap 
device. (Fig. 25) 
(2) Service Bush Jacket - It shall be white in color and shall be sewn in 
same style as that of security agency officer. It shall be worn by security 
lady officer with complete prescribed paraphernalia, name cloths and 
agency/ client patches. (Fig. 10.) 
(3) Service Shirt - White ramie polyester fabric and shall be sewn short 
sleeves or long sleeves as the case maybe, shoulder straps, two breast 
pockets with cover flaps and navy blue front buttons. It shall be worn by 
private security lady guard with complete prescribed paraphernalia, 
name cloth agency/client patches, service belt, lanyard. Tuck in. This 
type of uniform shall be worn only at indoor places (Fig.9). 
(4) Service Belt - (See illustration in Fig.19) 
(5) Lanyard - (See Fig. 21) 
(6) Service Skirt - A line skirt with two front slide pockets,. It shall be worn 
when posted indoors (Fig.11). 
(7) Footwear - Plain black leather shoes, low-cut rubber sole and heel 
(maximum of five cm) and black shoelaces. (Fig. 12) 
c. Paraphernalia - As prescribed under Sec.3 Rule VI, IRR, RA 5487, as 
amended. (See illustrations in Fig.13, 14,15,16,17). 
 

SECTION 5. The special set of uniform in Section 4 above shall be prescribed/ 
authorized to be issued only on a case to case basis at the areas as herein authorized 
upon prior request of the clients concerned; provided that the request is predetermined 
on the need of the workplace for the use of the special set of uniform and NOT on the 
individual desire of the agency or client. 
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SECTION 6. Provision for uniform. – All employers/owners/ operators of private security 
agency/company security force shall provide at least one (1) set of the prescribed 
uniform free of charge to their respective security guard for every year of service with 
them. Likewise, all licensed security guard shall provide themselves with one (1) set of 
the prescribed uniform once a year unless their employers provide it for free. 
 
SECTION 7. Manufacture/tailoring. - The heads/operators of the Private Security 
Agencies. Company Security Force and Government Security Unit shall be responsible 
for the manufacture and/or tailoring of the prescribed uniform for their respective 
security guard. 
 

PART 2 
BASIC EQUIPMENT 

 
SECTION 8. Basic Equipment. 

a. The following shall comprise of the Basic Equipment of a security guard 
which shall be made mandatory and ready for his/her use while performing post, 
conduction, armored service duties and the like: 

1. Prescribed Basic Uniform 
2. Nightstick/baton 
3. Whistle 
4. Timepiece (synchronized) 
5. Writing pen 
6. Notebook and duty checklist (electronic or not) 
7. Flashlight 
8. First Aid Kit 
9. Service Firearms (as required) 

b. The security agency shall have the responsibility of ensuring the availability 
and issuance of the basic equipment to its posted guards. 
c. Security Guards shall be responsible for inspecting operability of basic 
equipment issued to him, and be responsible for keeping himself acquainted with 
the proper use of these. 
 

SECTION 9. Other Equipment. 
a. Apart from the mandatory basic equipment, other equipment may be issued 
to the security guard as determined necessary following client contract 
requirement provided that the security guard shall have acquired the prior 
training/knowledge on the proper use of the same but not limited to the following: 

1. Handcuffs 
2. Metal detectors 
3. Communications Radio 
4. Stun devices 
5. Armor vests 
6. canine (k-9) units 

b. Electronic and/or communication devices requiring registration under the 
jurisdiction of other government agencies shall be complied with prior to 
issuance for use of the security guard. 
c. Live units such as canine (dogs), shall require prior training confirmation and 
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registration with the PNP before utilization by any security agency purposely to 
ensure truthful deployment versus client requirement or purpose of operation. 
 
 
 
 

PART 3 
UNIFORM AND EQUIPMENT BOARD 

 
SECTION 10. Modifications, Additions and Exemptions. Any changes or additions to 
the above described uniforms, paraphernalia and equipment, and/or exemptions to the 
prescribed uniforms, equipment and/or paraphernalia may be made through or through 
the initiation of SAGSD-CSG for the approval of a Private Security Personnel Uniform 
and Equipment Board organized by the Chief, SAGSD. 
 
SECTION 11. Composition and Representation. The Board shall at least be composed 
of representatives from the PNP, PADPAO and/or concerned sector of the private 
security industry, Licensed Security Personnel Practitioners and if needed 
representative client/clients of distinguished reputation. 
 
SECTION 12. Effectivity and Transition. Changes or modifications of basic uniform, 
paraphernalia or equipment shall be made effective only with ample transition to temper 
the cost of adoption. Provided that, approved exemptions for alternatives to operative 
provisions may be made effective on the date of approval. 
 

RULE IX 
RANKS, POSITIONS, STAFFING PATTERN AND JOB DESCRIPTION 

 
SECTION 1. Ranks and Position - The security agency operator/owner must observe 
the required major ranks and positions in the organization of the agency. 

a. Security Management Staff 
1. Security Director (SD) – Agency Manager/Chief Security Officer. 
2. Security Executive Director (SED) – Assistant Agency Manager 
/Assistant Chief Security Officer; 
3. Security Staff Director (SSD) – Staff Director for Operation and Staff 
Director for Administration. 
4. Security Staff Director for Training – Staff in-Charge for Training 

b. Line Leadership Staff 
1. Security Supervisor 3 – Detachment Commanders 
2. Security Supervisor 2 – Chief Inspector 
3. Security Supervisor 1 – Inspector 

c. Security Guard 
1. Security Guard 1 – Watchman/guard 
2. Security Guard 2 – Shift in-charge 
3. Security Guard 3 – Post in-charge 
d. Security Consultant – (optional) 

 
SECTION 2. Staffing Pattern. – Security agency owner/manager shall follow the 
required staffing pattern as follows: 

a. The agency manager is automatically the Security Director who shall be 
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responsible for the entire operation and administration/management of the 
security agency. He shall be the authorized signatory to all Duty Detail Orders, 
and all other documents and communications pertinent to the operation and 
management of a security agency. He may delegate certain functions to a 
subordinate, provided the subordinate is qualified to discharge the given function 
in accordance with law. 
 
b. The Security Agency shall appoint a staff officer as Security Training Officer, 
who shall be responsible for the training of the Agency’s security personnel in 
accordance with the requirements of RA 5487 and the IRR. The Training Officer 
shall be licensed as a Security Officer and likewise accredited as such by the 
Training and Education Branch, SAGSD. 
 
c. The Staff Director for Operation is the staff assistant of the security manager 
for the efficient operation of the agency. This position includes the responsibility 
to canvass clientele and the implementation of contract and agreement. He is 
also responsible for the conduct of investigation and the conduct of training. 
 
d. The Staff Director for Administration is the staff assistant of the agency 
manager for the effective and efficient administration and management of the 
agency. He is responsible for the professionalization of the personal, 
procurement/recruitment, confirming of awards, mobility and issuance of FA’s. 
 
e. The Detachment Commander is the field or area commander of the agency. 
The Detachment shall consist of several posts. 
 
f. The Chief Inspector shall be responsible for inspecting the entire area 
covered by the detachment. 
 
g. Security Inspector is responsible for the area assigned by the Chief Inspector 
of the Detachment Commander. 
 
h. Post-in-Charge is responsible for the entire detailed security office within a 
certain establishment. 
 
i. Shift in-Charge is responsible for the security officers who are scheduled in a 
certain shift for a particular period. 
 
j. Security Guard is the one actually posted as watchman and or guard. 
 

SECTION 3. License Requirement. No person shall be designated nor be allowed to 
fill-up the positions enumerated and described in the preceding sections unless he is 
licensed security personnel as follows: 
 

a. must at least be a licensed Private Security Officer to occupy Security 
Management Staff position as Security Director, Security Executive Director, or 
Security Staff Director; 
b. must at least be a licensed Private Security Training Officer to occupy 
Security Management Staff position as Security Staff Director for Training; and 
c. must at least be a licensed Private Security Guard with Supervisory Training 
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to occupy any positions in the Line Leadership Staff. 
 

RULE X 
PROFESSIONAL CONDUCT AND ETHICS 

 
SECTION 1. Security Guard Creed, Code of Ethics, and Code of Conduct.- All member 
of the private security agency and private detective agency/company security 
force/government security unit duly licensed in accordance with RA 5487, as amended, 
and its implementing rules and regulations shall strictly observe the following: 
 

A. SECURITY GUARDS CREED 
As a security guard my fundamental duty is to protect lives and property and 
maintain order within my place of duty; protect the interest of my employer and 
our clients and the security and stability of our government and country without 
compromise and prejudice, honest in my action, words and thought; and do my 
best to uphold the principle: MAKADIOS, MAKABAYAN, MAKATAO at 
MAKAKALIKASAN 
 
B. ETHICAL STANDARD 

a. As a security guard/detective his fundamental duty is to serve the 
interest or mission of his agency in compliance with the contract entered 
into with clients or customers of the agency he is supposed to serve; 
b. He shall be honest in thoughts and deeds both in his personal and 
official actuations, obeying the laws of the land and the regulations 
prescribed by his agency and those established by the company he is 
supposed to protect; 
c. He shall not reveal any confidential information confided to him as a 
security guard and such other matters imposed upon him by law; 
d. He shall act at all times with decorum and shall not permit personal 
feelings, prejudices and undue friendship to influence his actuation while 
in the performance of his official functions; 
e. He shall not compromise with criminals and other lawless elements to 
the prejudice of the customers or clients and shall assist the government 
in its relentless drive against lawlessness and other forms of criminality; 
f. He shall carry out his assigned duties as required by law to the best of 
his ability and shall safeguard the life and property of the establishment he 
is assigned to; 
g. He shall wear his uniform, badge, patches and insignia properly as a 
symbol of public trust and confidence, as an honest and trustworthy 
security guard and private detectives; 
h. He shall keep his allegiance first to the government, then to the agency 
where he is employed and to the establishment he is assigned to serve 
with loyalty and utmost dedication; 
i. He shall diligently and progressively familiarize himself with the rules 
and regulations laid down by his agency and those of the customers or 
clients; 
j. He shall at all times be courteous, respectful and salute his superior 
officers, government officials and officials of the establishment where he is 
assigned or the company he is supposed to serve; 
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k. He shall report for duty always in proper uniform and neat in his 
appearance; and 
l. He shall learn at heart and strictly observe the laws and regulations 
governing the use of firearms. 

 
C. CODE OF CONDUCT 

a. He shall carry with him at all times during his tour of duty his license, 
identification card and duty detail order with an authority to carry firearm; 
b. He shall not use his license and other privileges if any, to the prejudice 
of the public, the client or customer and his agency; 
c. He shall not engage in any unnecessary conversation with anybody 
except in the discharge of his duties or sit down unless required by the 
nature of his work and shall at all times keep himself alert during his tour 
of duty; 
d. He shall refrain from reading newspapers, magazines, books, etc, while 
actually performing his duties; 
e. He shall not drink any intoxicating liquor immediately before and during 
his tour of duty; 
f. He shall know the location of the alarm box near his post and sound the 
alarm in case of fire or disorder. 
g. He shall know how to operate any fire extinguisher at his post; 
h. He shall know the location of the telephone and/or telephone number of 
the police precincts as well as the telephone numbers of the fire stations 
in the locality; 
i. He shall immediately notify the police in case of any sign of disorder, 
strike, riot or any serious violation of the law; 
j. He or his group of guards, shall not participate or integrate any disorder, 
strike, riot, or any serious violations of the law; 
k. He shall assist the police in the preservation and maintenance of peace 
and order and in the protection of life and property having in mind that the 
nature of his responsibilities is similar to that of the latter. 
l. He shall familiarize himself by heart with the Private Security Agency 
Law (RA 5487, as amended) and these implementing rules and 
regulations; 
m. When issued a FA s he should not lend his FA s to anybody. 
n. He shall always be in proper uniform and shall always carry with him 
his 
basic requirements, and equipment’s such as writing notebook, ballpen, 
night stick (baton) and/or radio. 
o. He shall endeavor at all times, to merit and be worthy of the trust and 
confidence of the agency he represents and the client he serves. 
 

SECTION 2. Rules of Engagement. For the matter of performance of duties by security 
personnel, rules of engagement shall be formulated through an SOP to be issued by 
the 
Director, CSG. 
 
SECTION 3. Creed of Security Agency Proprietor, Code of Ethics and Code of Conduct 
for Private Security Force and Government Security Agencies/Company Security Force 
and Government Security Unit. - All private security agencies, company security service 
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and government guard unit licensed to operate under RA 5487, as amended, and its 
implementing rules and regulations, shall adhere to the following Code of Ethics and 
Code of Conduct: 
 

A. SECURITY AGENCY OPERATOR’S CREED 
As a security agency proprietor, my fundamental duty is to serve the interest of 
my clientele and my security guard; protect the interest of the government; 
adhere professionally in the conduct of my business without prejudices and 
compromises to human rights, and uphold constantly the law and abide by the 
rules and regulations set by the government in the conduct of my business. 
 
B. ETHICAL STANDARD 
As a licensed private security agency /company security force, it shall be its 
prime concern to share with other licensed agencies and company security 
forces, the burden of responsibility in upholding the integrity and trust of the 
private security profession at all times. In discharging this responsibility its 
officials shall: 
 

a. Endeavor to fulfill their professional duties in accordance with the 
highest moral principles, always conforming to the precepts of truth, 
fairness and 
justice; 
b. Contribute to the national welfare by securing and preserving industrial 
facilities of the country, through competent guarding services; 
c. Promote the well being of security guard thru adequate wages and 
other emoluments; 
d. With faith and diligence, perform their contractual obligations for the 
protection of life, limb and property; 
e. Constantly endeavor to raise quality standards of private security 
services; and 
f. Continuously work with and assist the law enforcement agencies in the 
preservation of peace and order in the country. 
 

C. CODE OF CONDUCT 
 

a. They shall at all times adhere to professional ethics and refrain from 
practices that negate the best interest of the private security service 
industry. 
b. They shall always consider that unity in the profession is vital and 
paramount for the attainment of common objectives; 
c. They shall not use deceitful means and/or misrepresentations in all their 
business transactions. To this end, they shall avoid granting of rebates, or 
commissions in securing guarding contracts; 
d. They shall not indulge in cut-throat competition by undercutting the 
existing 
contract rates between the PSA and the client and/or the minimum 
contract 
rate prescribed under the PADPAO Memorandum Agreement in 
conformity with existing minimum wage laws. 
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e. They shall pay their guards in accordance with rates fixed by law. They 
shall not impose any unauthorized deductions on the guards to seek 
employment elsewhere as they choose, subject to existing laws, nor 
accept a guard without clearance from the losing agency; 
f. When a prospective client with existing company security force calls/ 
bids for additional security guard, all bidding security agencies shall 
observe the principle of “equal pay for equal work” considering the rate of 
pay of the company security service and their own guards; 
g. Anchored on the principle of securing property, of providing safety of 
persons and maintaining peace and order within such property, when 
accepting contracts with clients having existing conflict of claims, 
management, ownership or administration of properties and/or 
establishments, where there exist or forthcoming another 
contracted/contracting agency, they should conduct themselves and their 
deployed guards in a manner primarily not to be used against each other 
at the same time without compromising their respective contracts; 
h. They shall endeavor to raise the standard of service in the security 
profession thru incentive and in-service training; 
i. They shall establish an adequate library of books, magazines and other 
publications on security subject, materials, references, etc. in each PSA. 
j. They shall always be truthful and accurate in reports required by 
SAGSD 
and/or other competent authorities and be prompt in the submission of the 
same; 
k. They shall not, under any circumstances, employ for guard duty any 
person 
without a professional license as a security guard duly issued by the 
Chief, 
PNP; 
l. They shall at all times exercise vigilance and be prepared to prevent the 
use of their guards or the agency in activities inimical to the state or 
national security. When activities of this nature come to their attention, 
they shall as a matter of duty render an appropriate report to the PNP 
authorities. 
 

SECTION 4. Sanction. – Any private security agency operator or guard who violates the 
creeds, ethical standards and codes as set forth in the preceding sections, shall be 
subject to the penalties provided in these implementing rules and regulations. 
 

RULE XI 
PRIVATE SECURITY TRAINING 

 
PART 1 

General Provisions 
 

SECTION 1. Policy. The following provisions encompass all persons, natural or 
juridical, 
who conduct and/or provide private security training and/or training services. 
 
SECTION 2. Private Security Training. It shall refer to training and academic programs 
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and courses duly approved or prescribed by the Philippine National Police and adopted 
by the Technical Education and Skills Development Authority. It includes the 
prelicensing requirements of individual security guards and other security personnel 
approved by RA 5487, the periodic and non-periodic in-service skill refreshers for such 
security personnel, and other specialized, individual or group, private security personnel 
skills development. 
 
SECTION 3. Private Security Training Services. These shall refer to the conduct of 
Private Security Training, provision of the physical facilities and installation necessary in 
the conduct thereof, and the provision of the appropriate management, administrative, 
and instructor/training staffs therefore, the actual performance and/or exercise of which 
requires the appropriate permit and/or authority as herein provided. 
 
SECTION 4. Private Security Training Institutions. These shall refer to all persons, 
natural and/or juridical, who/that provide and/or conduct private security training, and/or 
services. 
SECTION 5. Categories of Private Security Training. The following are the general 
categories of Private Security Training: 
 

a. Pre-Licensing Training Programs. As a matter of licensing prerequisite, Pre- 
Licensing Training Programs include all training and/or academic programs and 
courses whose objective is to indoctrinate the individual with the basic skills and 
educational backgrounds necessary in the effective exercise and performance of 
his/her elected/would-be security/detective profession. It includes but is not 
limited to the Basic Security Guard Course, the Security Officers Training 
Course, Private Security Agency Operators Training/Seminar, Private Security 
Training Trainors’ Course. 
 
b. Refresher Training Programs. This shall refer to periodic and non-periodic 
training programs and courses designed with the objective of reinvigorating 
and/or developing basic skills and knowledge gained previously or gained while 
in the exercise of his/her profession as a matter of experience, to enhance 
current in-service and future individual and/or collective exercise of profession. 
This includes mandated periodic inservice training to be initiated by employer-
security agencies which is further a prerequisite for the renewal of individual 
professional security licenses. It includes but is not limited to the periodic Re- 
Training Course, Basic Security Supervisory Course, and Security Supervisor 
Development Course. 
 
c. Specialized Training Programs. This shall refer to training program and 
courses other than those described in the preceding categories designed at 
developing previously-gained skills and knowledge, designed at augmenting or 
expanding current skills and knowledge, and/or designed at developing current 
skills and knowledge to suit identified future applications. It includes but is not 
limited to such courses as the Intelligence/Investigator Training Course, Basic 
Crises Management Course, Personal/VIP Security Training Course, Armoured 
Car Crew Training Course, Bomb Disposal Training Course, Bank Security 
Training Course, and Basic Aviation Security Specialist Course. 
 

SECTION 6. Categories of Private Security Training Institutions. 
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a) Private Security Training Systems. Government or duly registered private 
training establishments, associations, firms, partnerships, corporations and the 
like, which provide the physical facilities and installations, and the appropriate 
management, administrative, and instruction/training staff necessary and for the 
purpose of conducting Private Security Training: 
 

1) Private Security Training Centers – Private Security Training Systems 
whose primary purpose is to provide private security training and training 
services, may be qualified to offer and conduct Private Security Training 
Programs in all categories provided that, it has secured Regular 
Accreditation from the SAGSD upon compliance and conformity with the 
latter’s application and approval requirements, and prior TESDA 
registration/accreditation. 
 
2) Other Juridical Entities - Private Security Training Systems whose 
primary purpose is not to provide private security training and training 
services, may be qualified, on interim basis, to offer and conduct Private 
Security Training for a specific course/class and duration under Refresher 
and Specialized programs only, provided that, it has secured prior Interim 
Accreditation from the SAGSD upon compliance and conformity the 
latter’s application and approval requirements. Such Interim Accreditation 
is also issued to those with Regular Accreditation but which cannot 
comply with the renewal requirements. 
 
3) Watchman/Security and/or Detective Agencies defined under RA 5487 
as amended, which shall not be required prior accreditation to operate, by 
virtue of their License to Operate as Private Security Agency, Company 
Security Force or Government Security Force, may be authorized to 
conduct only in-house refresher or specialized training for its own security 
personnel, upon compliance and conformity with application 
and approval requirements of SAGSD. 
 
4) Police Offices/Units assigned/designated to conduct Private Security 
Training, which shall not be required TESDA registration but shall require 
prior official authority of SAGSD, may conduct training in all categories but 
subject to requirements of Rule XI of these rules and regulations or as 
may be prescribed by SAGSD. 
 
5) Police Supervisory Office (presently the SAGSD) as having the primary 
responsibility of the conduct, supervision, and control of all private security 
training andtraining services. 
 

b) Training Instructor. Any person who renders personal and/or professional 
trainor, instructor, and/or teacher services relative to private security training by 
virtue of his profession, expertise, knowledge, and/or experience in a particular 
field of knowledge. Training Instructor includes but is not limited to currently or 
retired licensed or accredited private security training instructors, professional 
educators, and/or field/practicing experts. 
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SECTION 7. Validity and Duration of Accreditation. 
a. Accreditation/recognition certificates issued except those under interim 
status, shall be valid for not more than two (2) years unless sooner terminated, 
cancelled, or revoked. 
b. Letter Authority (LA) shall be a one-time-use authority issued to security 
training systems, to conduct, open, offer one (1) course/class, shall be valid for 
not more than six (6) months. 
c. Interim accreditation shall be valid for nor more than six (6) months, unless 
sooner terminated, cancelled or revoked, and may be renewed only thrice. 
 

SECTION 8. Organization for Private Security Training. The following are the minimum 
staff/personnel requirements for the conduct of a particular Private Security Training 
Program or Course conducted by Regular and Interim Accredited Training Centers: 
 

Administration Staff: 
a. Center or School Superintendent/Director/Administrator. 
b. Course/Training Director. 

Training Staff: 
a. Training Officer, Regular/Special Accreditation 
b. Training Instructors, Regular/Special Accreditation 
c. Guest Instructors. Persons other than accredited private security 
training 
instructors, who render personal or professional instructor, trainor, or 
teacher services in a particular field of knowledge, subject, or training in 
a private security training program/course as a resource because of his 
profession, expertise, education, and/or experience. 
 

SECTION 9. Limitations and Prohibitions. 
a. No private security training course or class shall be conducted without the 
appropriate Letter Authority (LA) to conduct training issued by SAGSD; 
 
b. The maximum number of students, trainees or participants for every class 
shall not exceed sixty (60); 
 
c. All training courses/classes shall be conducted only in the place/venue 
approved; 
 
d. Person(s)/applicant(s) likewise suffering from disqualifications enumerated in 
Section 4 of Rule I of these rule and regulation above, shall not be allowed to 
participate in any private security training course/class; 
 
e. Corollary to Section 9 (d) above, training institutions shall not accept for 
enrollment disqualified applicants for training, and consequently shall be 
responsible for confirming the qualifications of all training applicants; 
 
f. Responsibility for Training and Progressive Development of Personnel - It is 
the primary responsibility of all operators of private security agencies and 
company security forces to maintain and upgrade the standards of efficiency, 
discipline, performance and competence of their personnel. To attain this end, 
each duly licensed private security agency and company security force shall 
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establish a staff position for training and appoint a training officer whose primary 
functions are to determine the training needs of the agency/guards in relation to 
the needs of the client/market/industry, and to supervise and conduct appropriate 
training requirements. All private security personnel shall be re-trained at least 
once every two years. 
 
g. PSAs without a Training Officer - In the event that a private security agency 
and company security force shall fail to hire a Training Officer, the Security 
Director assumes responsibility/ accountability for the training needs of the 
Agency. In order that the training shall be conducted in accordance with the 
provisions of the IRR, subject security agency shall undertake a Memorandum of 
Agreement with an accredited training school to undertake the functions of the 
training officer as provided herein, shall be executed. Provided that the aforesaid 
agreement may be canceled or suspended the moment the private security 
agency/company security force shall be able to hire a competent training officer. 
 
h. Accredited active members of the PNP/AFP or other government agencies 
shall exercise Private Security Training profession only to the extent as officially 
allowed by their respective offices, after office hours or as authorized by law. 
 

 
PART 2 

Conduct of Private Security Training 
 

SECTION 10. Preparations before the Conduct of Training 
 

a. A request for Letter Authority to Conduct Training shall be submitted to Chief, 
SAGSD with the following attachments: 
 

1. A photocopy of TESDA Recognition Certificate 
2. Appointment of accredited Training Director 
3. Photocopies of SAGSD accreditation of the teaching staff 
4. Training Schedule 
5. SSS Employment History Certificate of trainees/participants 
6. Clearances (NP, Drug Test, PNP DI, Court & NBI) 
7. Subsequently on the second request for LA, the SBR (Training Fee) of 
the previously conducted course/class shall be attached. 
 

b. All Region based applicants requests shall be endorsed by respective PNP 
Police Regional Office. 
 

SECTION 11. Conduct of Training 
 

a. The School Director/Guest shall formally open each class. 
b. One (1) day after its opening, a report containing the following data (name of 
student, age, sex, height, status educational attainment, agency, address and 
remarks) shall be submitted to Chief, SAGSD 
c. Participants shall be graded thru written, oral and practical examinations. 
d. Participants who accumulate absences exceeding twenty (20%) percent of 
the total number of training shall be dropped. 
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e. School/Center policies shall be enforced at all times. 
f. The School, Center or, PSA shall also ensure the maintenance of orderliness, 
presentability, discipline and security of its training facilities and all persons 
therein. 
g. A General Knowledge Examination (GKE) shall be administered by SAGSD 
(Private Security Training Management Branch) one (1) day before the closing of 
each class provided a photocopy of the proof of payment (SBR) for the ongoing 
class is submitted. 
h. Any student who fails the GKE may be given three (3) chances to retake, 
after which if he fails, he shall repeat the course. 
 

SECTION 12. General Knowledge Examination 
a. A General Knowledge Examination (GKE) shall be administered by the PNP 
and shall be given each graduate after completion of each training course as a 
matter of evaluating the graduate’s assimilation of the course in relation to his 
qualification for license to exercise private security profession. The GKE shall 
also be used among others, to evaluate the quality of training of or transmission 
of the course by the accredited training systems. 
 
b. For region-based Training Centers/Schools, FESAGS, ROPD will administer 
the GKE and submit. After GKE Result to SAGSD five (5) days after the closing 
of each class for reference and disposition. 
 

SECTION 13. After Training 
 

a. Each course must be formally closed by the Training Director or by an invited 
Guest. 
b. A Closing report in a prescribed format, shall be submitted five (5) days after 
graduation of each class to Chief, SAGSD. 
c. Upon completion of the course, the School shall furnish all students the 
following documents: 

1. Declaration of Graduates 
2. Order of Merit 
3. Certificate of Completion (Diploma) 
4. GKE Certificate 
5. Opening Report/Closing Report (indicating therein name of student, 
age, 
height, weight, status, sex, educational attainment, grade and remarks) 
6. School Accreditation Number 
7. Name of School, telephone number/address 
8. Course title, Class Number, Letter Authority Number and Control 
Number and Inclusive dates of training. 
 

SECTION 14. Processing of Students. Accredited Training Schools, Centers or PSAs 
shall have the responsibility of and be accountable for the initial processing for the 
qualification and fitness of all applicants/registrants for enrollment to the corresponding 
class/course being applied for with their respective schools, centers or PSAs. 
 
SECTION 15. Duration of Courses. Duration of courses shall conform with the 
corresponding Program of Instructions (POI) for each type of course/training/seminar, 
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prescribed by the PNP and adopted by the TESDA. 
 
SECTION 16. Basic Guarding Subjects. The following shall at least be the basic 
knowledge and/or subject requirements on guarding or providing security that private 
security personnel trainees should be imparted with: 
 

a. Principles, definitions, aspects and risks of guarding and security 
b. General Orders and Functions of a Guard 
c. Patrolling, observation and description, recording and reporting, investigation 
d. Visitor, material and vehicle movement/access control/denial 
e. Inspection and key control procedures 
f. Public relations, regulation/law enforcement and arrests 
g. Communications and other equipment 
h. Reaction to emergencies (bomb threat, disaster, fire, injury or sickness etc)
  

 
SECTION 17. Fees and Charges 

a. Consistent with laws existing during this formulation, the Chief of Philippine 
National Police or his authorized representative shall impose the following fees 
and charges relative to private security training: 
 

1) Pre-Licensing Training Programs 
Basic Scty Guard Training Course P 200.00/participant 
Security Officer Training Course P 300.00/participant 
Private Scty Trng Trainor’s Course P 300.00/participant 
Private Detective Training P 300.00/participant 
2) Refresher Training Programs 
SG In-Service Training P 100.00/participant 
Other refresher/re-training courses P 50.00/participant 
3) Specialized Training Courses (all) P 100.00/participant 
 

b. The same schedule of fees will also be charged from individual walk-in 
applicants who will avail of the private security training programs. 
 
c. Serialized certificates of completion/participation shall be given to each 
participant which issuance shall be managed by SAGSD. 
 
d. The following shall be collected as permit fees from among the Private 
Security Training Institutions which are conducting Private Security Training, for 
every Letter of Authority / Training Directive for: 
 

Pre-licensing Training P 100.00 
Refresher Training P 100.00 
Any Specialized Training P 100.00 
 

e. The following shall be collected as accreditation fees from among the 
approved applicants for: 
 

Accreditation of Training Systems P 2,500.00/yr 
Accreditation of Training Personnel: 
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Training Consultant P 150.00/yr 
Training Officer P 150.00/yr 
Training Instructor P 150.00/yr 
 

f. The fees collected shall accrue to the PNP in accordance with the provisions 
of Rule VI hereof Rules and Regulations. 

 
 
 

PART 3 
Accreditation and Processing 

 
SECTION 18. Private Security Training Related Processing. 
All processing, standards and documentary requirements relative to the conduct 
of private security training shall be prescribed in a Standard Operating Procedure 
(SOP) 
to be issued by SAGSD. 
 
SECTION 19. Accreditation of Training Schools or Centers 

a. Pre-inspection 
1. A joint Inspection Team composed of two (2) Technical Experts each 
from PNP SAGSD and TESDA shall be designated as inspectors to check 
the following: 

a. Physical appearance of the school/center 
b. Training aids & materials/references/books 
c. Training staffs (SAGSD accreditation) 
d. Program of Instructions 
e. Training Facilities (drills & ceremonies, Unarmed defense) 
f. MOA with Firing Range Owner 
 

2. A Letter Order duly signed by the Chief, SAGSD will be the authority in 
the conduct of inspection indicating therein as specified in the Inspection 
Checklist (Name of Training School, venue, date of inspection, name of 
Inspectors, courses offered, list of mandatory requirements, additional 
findings, recommendations/remarks and acknowledgement receipt by the 
school staff/representative). 
 

b. Conduct of Inspection 
1. The Joint Inspection Team will introduce themselves to the School 
Director and/or Training Staff. 
2. If defects are noted, it shall be properly indicated on the Inspection 
Checklist and shall be acknowledged by the school representative present 
during the inspection, after which a re-inspection shall be recommended 
by the inspectors. 
3. If the defects were complied during the re-inspection, it shall be 
properly 
documented (pictorials to be attached). 
 

c. Post Inspection 



 

 177 

1. The results of inspection shall be the basis for the granting of 
Recognition 
Certificate issued by TESDA. 
2. The Certificate of TESDA Recognition shall be submitted with the 
application for Accreditation to Chief, SAGSD with the following 
attachments: 

(a) Corporate & Administrative Documents 
(b) Board Resolution to offer the Program 
(c) SEC Registration & Articles of Incorporation 
(d) Proof of building ownership or Lease Contract at least 5 yrs 
(e) Fire Safety Certificate 
(f) Curricular Requirements 
(g) Curriculum (including job titles & competencies developed) 
(h) Course and subjects description 
(i) List of Supplies, tools and equipment for the Program 
(j) List of instructional materials (books, videotapes, internet 
access, unarmed defense equipment, others) 
(k) Training Schedules 
(l) Faculty and Personnel (with resume/biodata) 
(m) List of Officials & their Qualifications 
(n) List of Faculty for the Program & their Qualifications 
(o) Academic Rules and Student-Instructor Conduct 
(p) Schedule of Tuition & other Fees 
(q) Grading System 
(r) Entrance Requirements 
(s) Rules on Attendance 
(t) Other Support Services 
(u) Health Services 
(v) Career Guidance/Placement Services 
(w) Community Outreach Program 
 

d. Issuance of Accreditation. 
 

1. The Chief, SAGSD shall have the authority to approve, disapprove, 
cancel or suspend accreditations of private security training 
schools/centers. 
 
2. Approved applications for accreditations shall be issued the 
corresponding Certificates of Accreditation following a design and format 
prescribed in a 
circular by Chief, SAGSD. 
 

SECTION 20. Accreditation of Training Personnel 
 

a. Qualifications of the Teaching Staff: 
 

1. Training Director 
(a) Holder of Masteral Degree, Board /Bar Passers 
(b) Must have at least five (5) years experience in the operation 
and 
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management of a security business 
(c) Must have no criminal record 
(d) Must be physically and mentally fit 
 
 

2. Training Officer 
(a) Baccalaureate Degree holder (4 years) 
(b) Must have taken/passed the Private Security Trainor’s Course 
(c) Must have served at least five (5) years in the security industry 
(d) Must have no criminal record 
(e) Must be physically and mentally fit 
 

3. Training Instructor 
(a) A graduate of a Baccalaureate Degree Course (preferably 
BSEEd) 
(b) Must have taken the Private Security Trainor’s Course 
sponsored by CSG/SAGSD/PARSTS 
(c) Must have served the security industry for at least three (3) 
years 
(d) Must be physically and mentally fit 
(e) Must have no criminal record 
 

b. Requirements for Accreditation of the Teaching Staff. The following shall be 
the supporting documents accompanying the application for accreditation: 

 
1. Training Director 

(a) Basic letter request addressed to Chief, SAGSD (Attn: C, PSTM 
Branch) 
(b) Transcript of Records 
(c) College Diploma and/or Post Grad Studies) 
(d) Certification from Private Security Training School/Agency that 
he has five (5) years experience in the security industry 
(e) Documentary Clearances (NP & Drug Test, Barangay, Mayor, 
Court,PNP DI & NBI) 
(f) Latest updated Resume with 2X2 ID picture (colored) 
 

2. Training Officer 
(a) Basic letter request addressed to Chief, SAGSD (Attn: C, PSTM 
Branch) 
(b) Transcript of Records 
(c) College Diploma 
(d) Must have actual experience in Security Management or 
government service for at least five (5) years continuous service 
(e) Certificate of Security Trainor’s Course 
(f) Documentary Clearances (NP, Drug Test, Barangay, Mayor, 
PNP DI, Court & NBI) 
(g) Latest updated Resume with 2X2 ID picture (colored) 
(h) Certification from Private Security Training School/Center/ 
and/or Agency that he has five (5) years experience in the security 
industry 
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3. Training Instructor 

(a) Basic letter request addressed to Chief, SAGSD (Attn: C, PSTM 
Branch) indicating the subject of expertise 
(b) Transcript of Records 
(c) College Diploma 
(d) Certificate of Private Security Trainor’s Course 
(e) Documentary Clearances (NP, Drug Test, Barangay, Mayor, 
PNP DI, Court & NBI) 
(f) Certification from Private Security Training School/Center and/or 
Agency that he has served five (5) years in the security industry. 
 

c. All applicants from the Region must be properly endorsed by the C, ROPD. 
 

d. Issuance of Accreditation. 
 

1. The Chief, SAGSD shall have the authority to approve, disapprove, 
cancel or suspend accreditations of private security training personnel. 
2. Approved applications for accreditations shall be issued the 
corresponding Certificates of Accreditation following a design and format 
prescribed in a circular by Chief, SAGSD. 

 
 

PART 4 
Private Security Training Board 

 
SECTION 21. Private Security Training Board. The Chief, SAGSD upon determination 
of need, may organize a Private Security Training Board with at least one (1) 
representation from the PADPAO, Philippine Association of Recognized Security 
Training Schools (PARSTS) and TESDA for the following purposes relative to private 
security training: 
 

a. Conduct of random training visitation 
b. Prescribe accreditation processing procedures, standards and requirements 
c. Prescribe course POIs and subjects 
d. Prescribe training procedures, guides and regulations 
e. Prescribe exemptions and waivers 
f. Prescribe course equivalents 
g. Others as may be directed by Chief, SAGSD 
 

RULE XII 
UTILIZATION OF PRIVATE SECURITY AGENCIES 

AND PERSONNEL 
PART 1 

 
SECTION 1. Powers of city municipal mayors in case of emergency - In case of 
emergency or in times of disaster or calamity when the services of any security 
agency/entity and its personnel are needed, the city or municipal mayor may muster or 
incorporate the members of the agency or agencies nearest the area of such disaster or 
calamity to help in the maintenance of peace and order, prevention of crime, or 
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apprehension of violators of laws or ordinance, and in the protection of lives and 
properties. The deputized security guard shall receive direct orders from the Chief of 
Police of the city or municipality for the duration of the emergency, disaster or calamity. 
 
SECTION 2. Supervision of the PNP. The PNP shall exercise general supervision over 
the operators of all security agencies and guards. In case of emergency or in times of 
disaster or calamities, the Chief, PNP may deputize any security guard to assist the 
PNP in the performance of police duties for the duration of such emergency, disaster or 
calamity. Licensed guards, who are actually assigned to clients with Duty Detail Orders 
(DDO), shall be deputized by the Chief, PNP, and clothed with authority to enforce 
laws, 
rules and regulations within his area of responsibility. 
 

PART 2 
 

SECTION 3. Security Guard Post Service. Private security guards shall perform 
personal service to watch or secure private or public establishments or property, 
maintain peace and order and protect lives of persons through any form of access 
control/denial, sentry operation, patrolling, establishing reaction teams and the like 
provided that: 

a. No Private Security Guard performing post service shall act or serve as 
bodyguard or personal security escort of any person; 
b. The private security guard shall always be in the uniform prescribed for 
guards on post, specially when bearing firearms; 
c. The services rendered are confined to the premises and/or property being 
secured; 
d. Private Security Guards performing as security aides, or back-up/support of 
guards performing Post Service, or performing electronic monitor/security system 
operation shall not bear firearms and may not be required to use the prescribed 
uniforms of guards on post. 
 

SECTION 4. Security Guard Conduction Service. Private security guards shall perform 
personal service to watch or secure movable private or public property in transit like but 
not limited to seafaring/ocean vessels, aircrafts, land-locked vehicles, or valuables/cash 
in transit using any means of transportation except armored vehicles, provided that: 

a. No Private Security Guard performing conduction service shall act or serve 
as bodyguard or personal security escort of any person; 
b. The private security guard must always be in uniform prescribed for guards 
on post service, specially when bearing firearms. 
 

SECTION 5. Armored Vehicle/Guard Service. Private security guards shall perform 
security escort service for the protection of large amount of cash or valuables through 
the operation of armored vehicles, usually for deposit pick-up or delivery, provided that: 

a. No Private Security Guard performing armored service shall act or serve as 
bodyguard or personal security escort of any person; 
b. The private security guard must always be in uniform prescribed for guards 
on armored service, specially when bearing firearms; 
c. Over and above the registration required of vehicles and operation of such 
under existing transportation laws, all armored vehicles in the fleet of PSA/CGF 
armored service providers shall be inventoried/reported with the PNP; 
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d. All security personnel performing armored vehicle operation shall have a 
specified training and qualification requirement over and above the basic 
requirements for security guards; 
e. Unless inconsistent with other laws or circulars, the minimum built 
requirement for armored vehicles shall be of bullet-resistant materials capable of 
withstanding the effects of high-powered firearms, provided with a vault, safe or 
partition wall with combination lock designed in such a way that access to 
valuables/cash deposit into it is denied while in transit; 
f. The minimum crew shall be composed of a vehicle operator preferably 
licensed security guard and two (2) security personnel; 
g. Private Security Armored Services providers to the banking and other 
financial system shall conform with the requirements of the Banko Sentral ng 
Pilipinas (BSP); 
h. The standards, requirements, organization, operation and training for private 
security armored services shall be provided in an SOP issued by the Director, 
CSG. 
 

SECTION 6. Investigation and Detective Services. Inherent to the provision of security 
services, all PSAs, CGFs, GGUs, and PDAs may offer private investigative and 
detective services for the purpose of assisting in gathering information leading to 
determination and/or prevention of criminal acts and/or resolution of legal, financial and 
personal cases/problems, provided that: 

a. Only licensed private detectives shall perform or render investigative and 
detective duties; 
b. No PSA, CGF or, GGU shall provide or offer personal security protection 
service; 
c. Only PDAs and licensed private detectives as qualified and trained, and 
explicitly/specifically authorized by the PNP may render personal security 
protection 
services; 
d. The standards, requirements, organization, operation and training for 
personal security protection services shall be provided in an SOP/circular issued 
by the CPNP through the recommendation of the Director, CSG in coordination 
with the PNP Directorate for Operations, Directorate for Intelligence and Police 
Security and Protection Office. 
 

SECTION 7. Electronic Security Systems and Services. Security Agencies in providing 
security services may utilize scientifically designed electronic security systems like but 
not limited to the anti-burglary, robbery, or intrusion alarms, closed circuit television 
recording and monitoring under the following conditions: 

a. Only trained licensed private security guards may operate electronic security 
systems; 
b. PSAs offering the system shall be accountable for the legitimate registration 
and licensing of these devices and their operators with the appropriate 
government 
agency; 
 

SECTION 8. Other services. Requirements, standards, organization, operation and 
training for services which are covered by this Rule, Rule III (definition of terms) and 
elsewhere in these rules and regulations shall be prescribed in an SOP issued by the 
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Director, CSG. 
RULE XIII 

POWERS AND DUTIES 
 

SECTION 1. Territorial power - A security guard shall watch and secure the property of 
the person, firm, or establishment with whom he or his agency has a contract for 
security services. Such service shall not, however, extend beyond the property or 
compound of said person, firm or establishment except when required by the latter in 
accordance with the terms of their contract to escort, or in hot pursuit of criminal 
offenders. 
 
SECTION 2. Arrest by security guard. - A security guard, or private detective is not a 
police officer and is not, therefore, clothed with police authority. However, he may effect 
arrest under any of the following circumstances: 

a. When, in his presence, the person to be arrested has committed, is actually 
committing, or is attempting to commit an offence; 
b. When an offense has just been committed and he has probable cause to 
believe based on personal knowledge of facts and circumstances that the person 
to be arrested has committed it; and 
c. When the person to be arrested is a prisoner who has escaped from a penal 
establishment or place where he is serving final judgment or temporarily confined 
while his case is pending or has escaped while being transferred from one 
confinement to another (Section 6, Rule 113, Rule of Court). 
 

SECTION 3. Method of Arrest. - When making an arrest, the watchman, security guard 
or private detective shall inform the person to be arrested of the intention to arrest him 
and cause of the arrest, unless the person to be arrested is then engaged in the 
commission of an offense or after an escape, or flees, or forcibly resists before the 
person making the arrest has opportunity so to inform him, or when the giving of such 
information will imperil the arrest. (Section 10,lbid).  
 
SECTION 4. Duty of security guard making arrest. -Any security guard making arrest, 
shall immediately turn over the person arrested to the nearest peace officer, police 
outpost or headquarters for custody and/or appropriate action, or he may without 
necessary delay and within the time prescribed in Article 125 of the Revised Penal 
Code, as amended, take the person arrested, to the proper Court of Law or judge for 
such action as they may deem proper to take. (Section 17, bid). 
 
SECTION 5. Search without warrant. - Any security guard may, incident to the arrest, 
search the person so arrested in the presence of at least two (2) witnesses. He may 
also search employees of the person firm or establishment with which he is or his 
agency has a contract of private detective, watchman or security services, when such 
search is required by the very nature of the business of the person, firm or 
establishment. 
 
SECTION 6. General Orders. - All security guards shall memorize and strictly keep by 
heart the following general orders: 

a. To take charge of the post and all company properties in view and protect/ 
preserve the same with utmost diligence; 
b. To walk in an alert manner during my tour of duty and observing everything 
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that takes place within sight or hearing; 
c. To report all violations of regulations and orders I am instructed to enforce; 
d. To relay all calls from posts more distant from the security house where I am 
stationed; 
e. To quit my post only when properly relieved; 
f. To receive, obey and pass on to the relieving guard all orders from company 
officers or officials, supervisors, post in charge or shift leaders; 
g. To talk to one except in line of duty; 
h. To sound or call the alarm in case of fire or disorder; 
i. To call the superior officer in any case not covered by instructions; 
j. To salute all company officials, superiors in the agency, ranking public 
officials and officers of Philippine National Police; and 
k. To be especially watchful at night and during the time of challenging, to 
challenge all persons on or near my post and to allow no one to pass or loiter 
without proper authority. 
 

SECTION 7. Duty to Assist Law Enforcers - Any security guard shall be duty bound to 
assist any peace officer in the pursuit of his bounding duty, when requested, provided it 
is within the territorial jurisdiction of his (security officer) area of duty. 

 
RULE XIV 

REPORTS AND RECORDS 
 

SECTION 1. Reports. The following reports shall be submitted: 
 

a. Guard/Firearm strength reports shall be rendered periodically in formats and 
procedures prescribed by the Chief, Security Agencies and Guards Supervision 
Division (SAGSD)/ Chief, Firearms and Explosives Division (FED), respectively, 
through the Regional Offices who shall conduct periodic inspections within their 
areas of responsibility to verify the strength reports furnished their respective 
offices. 
b. Crime incident reports. 
c. Other reports required shall be prescribed in appropriate orders, circulars or 
memoranda. 
 

SECTION 2. Records and Files of Agencies. - The following records and files shall be 
maintained by all private security agency, company security force and government 
security unit of offices and shall be made available for inspection by the Chief, 
Philippine National Police or his authorized representatives: 
 

a. Prescribed monthly reports; 
b. Current service contracts in individual folders chronologically arranged (for 
private security agency only); 
c. Alphabetically arranged individual folders of guards containing their personal 
bio-data using the latest SAGSD Form 01-94, photocopies of licenses and 
other personal documents (i.e. High School diploma, Pre-licensing certificate, 
etc.); 
d. Individual records of offenses, SAGSD Form 13-94; Authenticated photo copy 
of record of offenses shall support recommendations for revocation of 
licenses of undesirable incorrigible security guards; 
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e. Property book, containing lists of firearms and other properties supported by 
proper documentation; 
f. Payroll/vouchers of payments; 
g. Performance Report/records of conduct of security personnel; and, 
h. Other records pertinent to the operation of the agency as maybe required. 

 
RULE XV 

INSPECTIONS 
 
SECTION 1. Policy. 

a. Periodic and non-periodic inspections shall be conducted on all Security 
Agencies (Private Security/Detective Agency, Company Guard Force, 
Government Security Force), Security Training Schools (Private Security 
Training Institutions) and Security and/or Training Personnel. 
b. Inspections shall be conducted based on the following: 

1) Pre-Licensing Inspection – Periodic inspections conducted to determine 
compliance with the provisions of R.A. 5487 prior to the issuance of 
License to Operate (LTO) a Security Agency and/or Accreditation to 
operate a Security Training School. 
2) Post-Licensing Inspection – Periodic and/or non-periodic inspections 
conducted during the operation of Security Agencies and/or Security 
Training Schools to ascertain whether the provisions of R.A. 5487 and its 
IRR are complied with, to ensure correction of defects/violations noted, 
and to recommend to the operators appropriate measures to improve their 
operations. 

 
SECTION 2. Authority. 

a. The Chief, SAGSD or his representative shall conduct the appropriate 
inspection hereto prescribed. 
b. Regional Directors of Police Regional Offices (PNP PROs), thru the Firearms, 
Explosives, Security Agencies and Guards Section (FESAGS), within jurisdiction, 
shall 
conduct the inspections 
c. The Chief, PNP and/or the Director, PNP Civil Security Group (CSG) thru 
SAGSD, or their authorized representatives, may authorize the conduct of 
inspections. 
 

SECTION 3. Types of Inspections. 
a. Post to Post Inspection – Inspection conducted on detailed/posted security 
guards to determine proper compliance of regulations related to uniforms, 
general physical appearance, documentation and other requirements in the 
actual service of duty. This may also be an inspection conducted as an aid to 
investigation. 
b. Administrative Inspection (Office, Files and Records Inspection) – Inspection 
conducted to determine compliance with records, files and other administrative 
requirements for operating a security agency and/or exercising security 
profession. 
 

SECTION 4. Procedures. 
a. Organization for the Inspection 
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1) The inspection shall be composed of at least three (3) personnel 
organized as a team and led by a Police Commissioned Officer. 
2) The designation, functions and responsibilities of the inspecting team 
shall be organized as follows; 
One (1) PCO – Team Leader 
One (1) Senior PNCO – Asst Team Leader/inspector-recorder 
One (1) PNCO – Driver/inspector-evidence custodian 
3) Members of the inspection team shall be in complete uniform with 
proper identification and preferably using a marked/uniformed vehicle for 
easy identification, except however during covert operation/inspection. 
4) The inspection team shall be covered with the appropriate Letter Order 
with specified purpose, destination and period of inspection, among 
others, duly signed by the following or their authorized representative: 

a) Chief, PNP 
b) Director, CSG 
c) Regional Director, Police Regional Office 
d) Chief, SAGSD 
 

b. Conduct of Inspection 
1) Administrative Inspection 
 

a) The inspection team shall introduce themselves to the operator 
or to his representative available during the inspection, state the 
purpose of the inspection and present the appropriate Letter Order 
(LO). 
b) The inspection will be conducted by using the inspection 
checklist (PNP SAGSD form # 9 and/or PNP SAGSD Training 
Inspection Checklist) as guide and may demand other pertinent 
documents related to the purpose of the inspection. 
c) Administrative defects/violations observed or noted, shall be 
reflected on comments/findings portion of the inspection checklist. 
Separate inspection report maybe rendered if deemed necessary. 
d) Appropriate recommendations shall be likewise indicated at the 
portion provided in the checklist. 
e) The inspection team shall conduct exit briefing to ascertain 
acknowledgement of defects by the operator and to recommend to 
the operator to institute appropriate corrective measures. 
f) If the inspection is a pre-licensing administrative inspection 
initiated by SAGSD, a transmittal/endorsement shall be forwarded 
C, SAGSD together with the application folder and the inspection 
checklist. If initiated at the Police Regional Offices, the inspection 
report shall form part of the application to be transmitted to SAGSD. 
g) In the event that defects/violations noted are penalized by fines 
under the IRR to RA 5487, as amended, procedures in Section 6 
Rule XV (Disposition of Violations) of this rule. 
h) In the event that the result of inspection may serve as grounds 
for disapproval of application or cancellation of LTO/accreditation, a 
formal investigation shall be conducted. If initiated at the region, the 
FESAGS shall conduct the investigation prior to endorsement to C, 
SAGSD. 
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2) Post to Post Inspection 
 

a) Upon arrival at the post subject of inspection, the inspection 
team shall introduce themselves to the duty guards or detachment 
commander, state the 
purpose of the inspection, and present the appropriate letter order. 
b) The conduct of inspection shall be with the purview of existing 
rules and regulations. 
c) Violations noted be reflected on the Violation Ticket Report 
(SAGSD form 13-94) prepared in four (4) copies and distributed as 
follows original and one copy for PNPSAGSD, one (1) copy for 
security personnel being inspected and one (1) copy 
for the agency. 
d) If the violation warrants confiscation of issued firearms, 
justification for confiscation of firearms is under Rule VII, IRR of RA 
5487. The serial number, make and caliber of firearms shall be 
indicated at left side portion of Violation Report. 
e) Issuance of violation ticket report shall be per guard violation 
basis. 
f) The inspection team shall conduct exit briefing to the security 
personnel concerned to ascertain acknowledgement and correction 
of defects noted and to recommend appropriate measures to 
improve their services. 
g) Confiscation of License to Exercise Security Profession may be 
effected particularly those considered as falsified/faked. 
h) Procedures in Section 6, Rule XV (Disposition of Violations) 
below shall apply when violations and defects are penalized 
pursuant to the IRR to RA 5487, as amended. 
 

c. Disposition of Confiscated Licenses, Documents and/or Firearms 
 

1) Confiscations (particularly firearms) shall be effected only after properly 
informing the concerned (licensee, holder, owner, and/or client) and after 
their acknowledgement. 
2) All confiscations shall be appropriately documented (ie. inventoried and 
receipted) and stored by the official office/unit custodian. 
3) Likewise, disposition of all items, whether released or confiscated in 
favor of the government, shall be appropriately documented. 
4) Confiscated items shall be released upon presentation of proof of or 
upon confirmation of legality of such document (in case of documents or 
licenses), or of proof of validity of firearm license, SG license or DDO (in 
case of firearms), or upon payment/settling of fines/penalties, as the case 
may be. 

 
d. Coordinations 

 
1) SAGSD-initiated inspections conducted in the regions including NCR: 

a) As a general rule or whenever feasible prior to the conduct of 
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inspection, the inspection team shall make a call and/or coordinate 
with the Police Regional Office (Attn: ROPD) the inspection to be 
conducted by presenting the issued Letter Order, and if necessary 
to make arrangements for appropriate counterpart assistance.
  
b) A corresponding exit/after inspection call should be made to the 
Police Regional Office. Results of the inspection may be reported 
when follow-up and/or consequent operation is needed or 
requested to be performed by the PNP PRO. 
 

2) Police Regional Office-initiated inspections, conducted outside of its 
area of operations (AOR)/jurisdiction: 

a) Provisions of Section 4d, Rule XV above, shall similarly apply to 
inspections conducted pursuant to Section 1b Rule XV, where 
inspections are necessitated outside the AOR/jurisdiction of the 
initiating PNP PRO. 
 

SECTION 5. Reports. 
 

a. After Inspection Reports shall be prepared and submitted upon completion of 
the inspection or within one (1) day after the period covering the inspection. 
b. In event that the violation/s committed entail the imposition of corresponding 
fines and penalties, the report shall be submitted to Chief, ROPD thru C, 
FESAGS (in case of PRO-initiated inspections) or to Chief, SAGSD for approval, 
disapproval and/or enforcement. 
c. Accomplished inspection checklists of Administrative Inspections and 
recommendations thereof, should form part of the application for LTO or 
Accreditation. 
 

SECTION 6. Disposition of Violations. 
 

a. Administrative Inspection-related violations. 
1) In compliance to procedural due process, Private Security Agencies 
with pending violations shall be officially notified either thru registered mail 
or personal notice. 
2) The notice of appearance within seven (7) days as indicated in the 
acknowledged Violation Ticket Report issued by the inspecting team shall 
serve as first formal notice to the agency. 

a) Acknowledging respondent. 
(1) If respondent acknowledges violations/defects and 
penalties/ fines resulting from the inspection, appropriate 
payment orders shall be issued and thereafter proofs of 
payments be required to be presented to serve as proofs 
settlement of penalty/fine. 
(2) Copy of proofs of settlement shall form part of the 
respondent’s application for LTO/Accreditation. 
(3) Summary Report/Consolidated Report of settlement with 
reference to the prior After Inspection Report shall be 
submitted to C, SAGSD for notation and/or information. In 
case settlement resulted from PRO-initiated inspection, 
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report shall be submitted to the ROPD copy furnished RD, 
PRO (when required) and C, SAGSD. 

b) No-response respondent. 
(1) In the event that the PSA concerned shall not comply to 
the first notice of appearance the Inspection Section shall 
send a second notice of appearance and direct the owner or 
his representatives of said agency to appear within seven 
(7) 
days upon receipt of the notice. 
(2) If the PSA concerned failed to comply on the second 
notice of appearance, the Inspection Report including all the 
evidences (e, i, violation report confiscated firearms, affidavit 
executed by the inspecting team members and other 
pertinent documents) shall be submitted for formal 
investigation. 
(3) At the onset of the investigation, a third and final notice 
shall be sent to PSA concerned, with directive to appear 
within seven (7) days upon receipt. 
(4) Thereafter, Rule XVI and Memorandum SOP on the 
Conduct of Investigation shall ensue and be applied. 

c) Contesting Respondent. 
(1) In the event that a respondent questions the violation, 
penalty or fines imposed, and/or any of the circumstances 
giving rise to such, and/or refuses to submit under the 
sanction being imposed, the report shall be submitted for 
investigation. 
(2) Thereafter, Rule XVI (Investigation of Cases) and 
Memorandum SOP on the Conduct of Investigation shall be 
applied. 
 

b. Post-to-post Inspection-related violations. 
1) Be it a Security Agency, Security Training School, Security or Training 
Personnel, the procedures set forth in paragraph 7a above shall apply. 
 

SECTION 7. Miscellaneous. 
 
The foregoing procedure/process is without prejudice to the filing of appropriate 
criminal case when violation committed is penalized under Republic Act 5487 the 
Revised Penal Code and other existing laws. 
 

RULE XVI 
INVESTIGATION OF CASES 

PART 1 
General 

 
SECTION 1. Purpose. To ensure guidance and uniformity in the conduct of 
administrative investigation involving security agencies, guards and training institutions, 
these rules shall set forth the policies and specific procedures to be observed in the 
conduct of investigation of cases involving Private Security Agencies, Company Guard 
Forces, Private Detective Agencies, Private Security Training Institutions, Private 
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Security Personnel and Private Security Training Personnel. 
 
SECTION 2. Scope. These rules shall apply to all administrative complaints, violations 
of the laws, rules and regulations and such other investigative matters cognizable by 
the 
PNP particularly SAGSD and the Regional FESAGS as well as the right to 
administrative due process of both complainant and respondent in every administrative 
proceeding under Section 17 of Republic Act No. 5487, as amended. 
 
 
SECTION 3. Complaint. 
 

a. It shall be written in clear, simple and concise language and in a systematic 
manner as to apprise the respondent of the nature of the charge against him and 
to enable him to prepare his defense. 
 
b. How Initiated – It can be initiated by any of the following: 

1. The Chief, PNP, Director, CSG, Regional Director or through their 
respective representative through an Official Report or Memorandum 
showing the acts or omissions allegedly committed; 
2. The Chief, SAGSD, CSG or Chief, Regional FESAGS or any of their 
authorized representative through an Official Report showing the acts or 
omissions arising from the results of inspection conducted by any of the 
Branches or Sections of SAGSD, CSG or Regional FESAGS; or 
3. Upon sworn and verified complaint of any person, accompanied by 

sworn statements of witnesses and other pieces of evidence in support 
of the complaint. 

 
c. Contents of a complaint – The complaint shall contain: 
 
d. Grounds for Filing the Administrative Complaint – Any act or omission in 
violation of the Revised Rules and Regulations Implementing Republic Act No. 
5487, as amended may constitute a ground for filing the complaint. 
 

1. the full name and address of the complainant; 
2. the full name and address of the respondent as well as the position and 
office of employment; 
3. specification of charges; and 
4. a narration of relevant and material facts which show the acts or 
omissions constituting the offense allegedly committed by the respondent. 
 

e. Venue – Any complaint may be filed with the Complaint and Investigation 
Section, SAGSD, CSG for acts or omissions committed in the National Capital 
Region. In all other cases, complaint shall be filed with the Regional FESAGS 
where the complainant’s workplace or the respondent’s principal office is located. 

 
PART 2 

Conduct of Investigation 
 
SECTION 4. Procedure. 



 

 190 

 
a. Initial Evaluation – Within one (1) day upon receipt of the complaint, the 
Case/Investigating Officer shall initially evaluate the complaint and shall 
recommend to the Chief, Complaint and Investigation Section any of the 
following actions: 
 

1. Dismiss outright the complaint for lack of merit or a prima facie case is 
found not to exist or the complaint is insufficient in form and substance; 
 
2. Refer officially to other government agency if the complaint falls under 
the jurisdiction of DOLE, SSS or other forum; 
 
3. Proceed with the investigation if a prima facie case is found to exist. 

 
b. Notice – After the complaint has been determined to be the subject of 
appropriate summary hearing, the Case/Investigating Officer shall notify the 
respondent of the complaint by sending to him summons not later than three (3) 
days upon the filing of the complaint. Respondent shall be required to appear 
before the Case/Investigating Officer not later than five (5) days upon receipt of 
the notice or summons, during which he shall be furnished copies of the 
complaint, sworn statements of the witnesses and other pieces of evidence. 
 
c. Answer/Reply – Within five (5) days from receipt of copies of the complaint, 
sworn statement of witnesses and other pieces of evidence, the respondent shall 
forthwith submit his answer or reply consisting of his counter-affidavit, sworn 
statement of witnesses and other controverting evidence. 
 

SECTION 5. Administrative Adjudication, How Conducted 
 

a. If, on the basis of the sworn statements and the pieces of evidence presented 
by both parties, the Case/Investigating Officer finds no sufficient cause to 
warrant further proceedings, the complaint may outright be dismissed. 
Otherwise, he shall send, within three (3) days, summonses to all parties and 
their witnesses for a preliminary conference on a specific date and time not to 
exceed five (5) days therefrom with the end in view of arriving at an amicable 
settlement, or of simplifying the issues, marking of evidence and stipulation of 
facts. 
 
b. If the Case/Investigating Officer believes that there are matters to be clarified, 
he may profound clarificatory questions, or may set a summary hearing on a 
specific date and time not to exceed five (5) days therefrom. 
 
c. If respondent fails to file his answer/reply with the reglamentary period, he 
shall be deemed to have waived his right to present controverting evidence, and 
the case shall immediately proceed ex-parte. 
 
d. Being summary in nature, direct examination of witnesses shall be dispensed 
with and the sworn statements of witnesses shall take the place of their oral 
testimony subject to cross-examination. Either party shall limit cross-examination 
to the sworn statements on hand. Cross examination must be confined only to 
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material and relevant matters contained in the sworn statements. Prolonged 
arguments and other dilatory proceedings shall not be entertained. Cross 
examination shall be limited to not more than fifteen (15) minutes for each 
witness. 
 
e. On agreement of parties, direct or cross examination may be dispensed with 
and instead, the parties may just submit their verified position papers or 
memoranda within then (10) days upon such agreement, afterwhich the case is 
deemed submitted for resolution. 
 

SECTION 6. Nature of Proceedings – The administrative proceedings shall be 
nonlitiguous in nature, subject to the requirements of due process of law. The technical 
rules of criminal or civil procedure, and the rules obtaining in the courts of law shall not 
apply. The Case/Investigating Officer may avail himself of all reasonable means to 
ascertain the facts of the case, including ocular inspections and testimony of expert 
witnesses. 
 
SECTION 7. Resolution. 
 

a. Within ten (10) days after the conclusion of the summary hearing or 
transmission of position papers or memoranda, the Case/Investigating Officer 
shall submit the Resolution together with the complete records of the case to 
Chief, SAGSD, CSG for his approval, in cases filed in the National capital 
Region, and to Chief, Regional FESAGS for his approval, in cases filed in the 
other regions. Once approved, the said Resolution shall constitute the decision in 
the case. Copies thereof shall be served to all parties within five (5) days upon 
approval of the resolution. 
 
b. Contents of Resolution – Resolutions shall be clear and concise, and shall 
include the following: 
 

1. facts of the case 
2. issues involved 
3. applicable laws, rules and regulations 
4. findings and conclusions 
5. disposition thereof 
 

c. Service of Resolution – The Resolution shall be served either personally or 
by registered mail at complainant and respondent’s place of business or at his 
last known address within three (3) days from approval thereof. In all cases, 
proof of such service shall be attached to the records of the case for purposes of 
determining jurisdiction in case of appeal. 

 
SECTION 8. Penalties – In meting out penalties, like penalties shall be imposed for like 
offenses. One penalty shall be imposed for every charge or count in each case. “Each 
case” shall mean one administrative case which may involve one or more charges or 
counts. 
 
SECTION 9. Motion for Reconsideration – Either party may file a motion for 
reconsideration within ten (10) days from receipt of a copy of the approved Resolution. 
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Only one (1) motion for reconsideration is allowed which shall be resolved within five (5) 
days from the filing thereof. 
 
SECTION 10. Appeal. 
 

a. Grounds for Appeal – Should the motion for reconsideration be denied, either 
party may file an appeal with the Director, CSG, in cases resolved by Chief, 
SAGSD, CSG, or with the Regional Director, in cases resolved by the Regional 
FESAGS, on any of the following grounds: 
 

1. That new and material evidence has been discovered which the 
appellant could not, with reasonable diligence have discovered and 
produced at the summary hearing, and which if presented would probably 
change the resolution; 
2. That errors of law or irregularities have been committed during the 
hearing prejudicial to the substantial rights of the appellant; 
4. That the penalty imposed is not commensurate to the offense 

committed. 
 

b. Perfection of Appeal – An appeal shall be perfected by the appellant by filing 
and serving upon the Chief, SAGSD-CSG or Chief, FESAGS a Notice of Appeal 
within ten (10) days from receipt of the Resolution subject of appeal. Within three 
(3) days upon receipt of the notice of appeal, the entire records of the case, duly 
numbered and initialed, and the exhibits properly marked, to include the 
summary record of proceedings shall be sent to the appellate authority. 
 
c. Period to Decide Appeal – The appellate authority shall decide the appeal 
within thirty (30) days after the receipt of the entire records of the case from the 
Case/Investigating Officer. Failure of the appellate authority to decide the appeal 
within that period shall be deemed as denial of such appeal, and the resolution 
appealed from shall immediately become final and executory. 
 

SECTION 11. Separability Clause. In the event that any of the provisions of this Rule 
is declared legally unenforceable, the validity of the other provisions shall not be 
affected by such declaration. 
 

RULE XVII 
ADMINISTRATIVE SANCTIONS 

PART 1 
General 

 
SECTION 1. Policy. Corollary to Section 2 Presidential Decree 1919 dated 28 April 
1984, the Chief, PNP or his authorized representative may impose, after confirming any 
violation of republic Act 5487, its amendments and implementing rules and regulations, 
the penalty of suspension, or cancellation of the license/accreditation of any 
private/government security or training personnel; provided that in cases of violations 
committed by any private security/detective agency, company guard force or private 
security training institution, the administrative penalty which may be imposed shall only 
be administrative fine or cancellation of license without prejudice to any criminal action 
against the violator. 
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SECTION 2. Purpose. The purpose of these rules and regulations is to rationalize the 
schedule of administrative penalties as provided in Section 8 of RA 5487,as amended. 
 

PART 2 
Sanctions Against Licensed Security Personnel 

 
SECTION 3. Classification of offenses. - The following terms shall be construed to 
mean as indicated which shall likewise refer to the individual person as private security 
or security training personnel: 
 

a. Light Offenses shall include, but not limited to: 
(1) those related to uniforms except those falling under paragraph c(1) 
hereunder; 
(2) use of profane languages; 
(3) acts of discourteousness; 
(4) failure to notify/call the nearest PNP Station in case of disorders, riots 
or strikes and other emergency cases; 
(5) late or failure to maintain and/or submit records/reports; 
(6) violation of Section 1, Rule X of these rules and regulations otherwise 
not specifically falling under this and paragraphs b and c of this rule; and 
(7) all acts prejudicial to good conduct, behavior, morals and similar acts, 
pursuant to existing laws, rules and regulations. 
 

b. Less grave offenses shall include, but not limited to: 
(1) not having in possession his/her license to exercise profession, duty 
detail order and/or firearms license (when carrying firearms), while 
performing private security service; 
(2) use of uniform not appropriate for one’s ranks or position; 
(3) leaving his post without being properly relieved, thus exposing the 
lives 
and properties he is supposed to protect from danger; 
(4) indiscriminate firing of firearm not in connection with the performance 
of duty; 
(5) other similar offenses pursuant to existing laws, rules and regulations. 
 

c. Grave offenses shall include, but likewise not limited to: 
(1) Using uniform other than that prescribed under these rules; 
(2) using personally owned or unlicensed firearm during tour of duty; 
(3) allowing the use/lending issued firearms to unauthorized persons; 
(4) assisting, abetting or protecting criminals during or off duty; 
(5) providing confidential information to unauthorized persons; 
(6) refusal to provide information to authorized persons; 
(7) illegal search; 
(8) taking alcoholic beverages or being drunk while on guard duty; 
(9) abuse or acting beyond the scope of authority; 
(10)misrepresentation in the submission of documents for renewal of 
license; 
(11)other similar offense pursuant to existing laws, rules and regulations. 
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d. Fake License - a document issued by and/or secured from sources other 
than the SAGSD. 
 

SECTION 4. Penalties. - Without prejudice to the filling of the appropriate criminal 
action, the following penalties shall be imposed after investigation of any private 
security 
personnel, thereafter found guilty of committing any of the offenses previously 
enumerated in Section 3 of this rule: 
 

a. For light offenses. - One (1) to thirty (30) days suspension or a fine ranging 
from one hundred pesos minimum to five hundred pesos maximum (P100.00- 
P500.00) or both; 
 
b. For less grave offenses. - One (1) month and one (1) day to six (6) months 
suspension or a fine ranging from five hundred pesos minimum to one 
thousand pesos maximum (P500.00-P1, 000.00) or both; and 
 
c. For grave offenses. - Six (6) months and one (1) day to one (1) year 
suspension or a fine ranging from ten thousand (P10, 000.00) pesos 
minimum to fifty thousand pesos maximum (P50, 000.00) or both, and/or 
cancellation of license/permit. 
 

SECTION 5. Status during suspension. - Unless dismissed by his employer agency on 
legal grounds, a security guard who is suspended pursuant hereto shall not be entitled 
to receive his salary corresponding to the period of suspension. The agency in this case 
shall provide a substitute guard to man the post of the suspended guard in order not to 
prejudice the interest of its client. Provided, that the service of the substitute guard shall 
be good only during the period of such suspension. 
 
SECTION 6. Any private security personnel who commits the same offense as 
enumerated in Section 3 above, after having been suspended for least three (3) times 
within the lifetime of his license shall be cancelled 
 

PART 3 
Sanctions Against Private Security Agencies, Private Detective Agencies, 

Company Guard Forces, and/or Training Institutions 
 

SECTION 7. The authority of the Chief, PNP to impose administrative penalties or 
cancel, suspend or not to renew the license of any private security/detective agency, 
company guard force, and/or private security training institutions shall be exercised in 
the following cases without prejudice to the filing of appropriate criminal action: 
 

a. When a falsified license is officially submitted by a private security agency to 
its prospective client in bidding or contracting for security services. 
b. When a falsified document or report is submitted to the Philippine National 
Police as requirement for new or renewal of license to operate a private 
security agency, company security force or training institutions. 
c. When a private security agency or company security force has been found to 
be violating the minimum wage rates fixed by law that should be granted to 
their private security/company guards. 
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d. When the private security agency or company security force has been found 
to be engaging in activities that are dangerous to public safety and welfare or 
inimical to national security. 
e. When a private security agency or company security force refuses to comply 
with the final and executory NLRC order/decision. This will be a ground for 
immediate revocation of license to operate. 
f. Violation of the following Rules and Regulations: 

1. Section 2b and 4, Rule I 
2. Sections 3a, 3b, 3c and 3h, Rule IV 
3. Sections 1 and 2, Rule IV 

g. When a private security agency has been found to have engaged in cutthroat 
security services with its client or a price lower than the standard 
minimum rates for security services adopted by Philippine Association of 
Detective and Protective Agency Operators, Inc., with the concurrence of the 
Chief, Philippine National Police. A penalty of administrative fines shall be 
imposed upon such erring Private Security Agency in the amount of twenty 
thousand (P20, 000.00) for the first offense; forty (P40, 000.00) for the 
second offense and cancellation of license to operate for the third offense. In 
case of fines, the erring PSA shall not be allowed to serve the questioned 
client. PSA Operators whose licenses has been cancelled under this rule 
shall be barred from obtaining another LTO. 
h. When a private security agency has been found to have violated Section 4, 
Rule VII, a penalty of administrative fines shall be imposed upon such erring 
Private Security Agency in the amount of twenty thousand (P20, 000.00) for 
the first offense; forty (P40, 000.00) for the second offense and cancellation 
of license to operate for the third offense. 
i. When a private security agency has been found to have violated Section 
3C(g), Rule X, a penalty of administrative fines shall be imposed upon such 
erring Private Security Agency in the amount of twenty thousand (P20, 
000.00) for the first offense; forty (P40, 000.00) for the second offense and 
cancellation of license to operate for the third offense. In case of fines, the 
erring PSA shall not be allowed to serve the questioned client. PSA 
Operators whose licenses has been cancelled under this rule shall be barred 
from obtaining another LTO. 
j. When a private security agency with regular license to operate fails to 
maintain a minimum of two hundred (200) security guards at the time of 
renewal of its license, the agency concerned shall be issued temporary 
license with an administrative fine in the amount of ten thousand 
(P10, 000.00) pesos only. 
k. Violation of the provisions of Rule XVIII by private security personnel is 
punishable by suspension or cancellation of their individual private security 
licenses and/or licenses of their respective company security force or private 
security agencies. 
 

SECTION 8. The following administrative fines shall be imposed on any private security 
agency or company security force found committing the following offenses: 
 
OFFENSE FINES 
 

a. Improper wearing of prescribed uniform by Posted Security Personnel 
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P100.00 per guard for 1st offense; 
250.00 per guard for 2nd offense; 
500.00 per guard for 3rd offense. 
 

b. Posted security guard not carrying his ID, Private Security License, 
Firearms License and Duty Detail Orders. 

- do – 
 

c. Posted security personnel not 
covered by written contract for 
security services 

- do – 
 

d. Imposing and collecting 
unauthorized deductions from the 
salary of their security guard. 

- do – 
 

e. Failure to submit application and requirements for the renewal of 
license on prescribed date. 
 

P 250.00 plus P 50.00 for every day 
delay if filed before expiration of LTO; 
An addition of P500.00 plus P100.00 
for every day delay not to exceed sixty 
(60) days, if filed after expiration of LTO 
 

SECTION 9. Classification of offenses. Except in cases already specifically provided in 
this rule the following term shall be construed to mean as indicated: 
 

a. Light Offenses committed by private security agency or company security 
force shall include, but not limited to: 

1) late or failure to maintain and/or submit records/reports; 
2) Posting security personnel not covered by written contract; 
3) Other similar offense pursuant to existing laws, rule and regulations. 

b. Less grave offense committed by private security agency or company 
security force shall include but not limited to: 

1) ordering its posted security guards to conduct illegal search; 
2) posting unlicensed personnel for duty; 
3) posted personnel not wearing the prescribed uniform; 
4) other similar offense pursuant to existing laws, rules and regulations. 

c. Grave offense committed by private security agency or company security 
force shall include, but not limited to: 

1) Allowing the set of unlicensed firearm personally owned by security 
guard or other person or entity than that of the private security agency 
having jurisdiction of the place being secured; 
2) Issuing unlicensed firearm to guards; 
3) Violation of Sec. 3 h, Rule IV of this implementing rules and regulations 
regarding prohibition on “Kabit” system; 
4) Abuse or acting beyond the scope of authority; 
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5) Use and/or employment of security guard for purposes of committing 
threats, intimidation, coercion or any other crime/offenses, including show 
of force. 
6) Violation of Sections 3A, 3B, and 3C of Rule X; 
7) Other similar offense pursuant to existing laws, rules and regulations 
 

SECTION 10. Penalties. Without prejudice to the filing of appropriate criminal action, 
and except as already provided by this rule the following penalties shall be imposed 
after investigation of any guard or detective, private security guard agency or company 
security force and thereafter found guilty of committing any of the offenses enumerated 
in Section 9 hereof: 
 

a. For light offense committed by Private Security Agency/Company Security 
Force: 

1) Fine of P5, 000.00 for first offense; 
2) Fine of P10, 000.00 for 2nd offense; 
3) Fine of P15, 000.00 or cancellation/revocation of License to Operate, or 
both for 3rd offense 
 

b. For less grave offense committed by Private Security Agency/Company 
Security Force: 

1) Fine of P10, 000.00 for 1st offense; 
2) Fine of P 20, 000.00 for 2nd offense; 
3) Fine of P30, 000.00 or cancellation/revocation of license to operate, or 
both for 3rd offense; 
 

c. For grave offense committed by Private Security Agency/Company Security 
Force: 

1) Fine of P50, 000.00 for 1st offense; 
2) Cancellation/revocation of license to operate for 2nd offense. 
 

SECTION 11. Any private security agency or company security force who commits the 
same offense as enumerated in Section 8 hereof, after having been fined at least three 
(3) times shall be proceeded against thru administrative cancellation or non-renewal of 
its license. 
 

RULE XVIII 
DUTIES DURING STRIKES AND LOCKOUTS 

 
SECTION 1. Policies 

a. All private security personnel in direct confrontation with strikers, marchers, or 
demonstrators shall not carry firearms. They may, at best, carry only night 
sticks (batuta) which may or may not be provided with tear gas canister and 
dispensers. Private security personnel of strike-bound establishments not in 
direct confrontation with the strikers may carry in the usual prescribed 
manner their issued firearms. 
b. Private security personnel shall avoid direct contact, either physically or 
otherwise, with the strikers. 
c. Private security personnel shall stay only within the perimeter of the 
installation which they are protecting at all times. 
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d. Private security personnel, in protecting and securing the assets and persons 
of their clients, shall use only sufficient and reasonable force necessary to 
overcome the risk or danger posed by strikers or hostile crowds. 
e. Private security personnel shall refrain from abetting or assisting acts of 
management leading to physical clash of forces between labor and 
management. These hostile acts include breaking of the strike; smuggling in 
of scabs and preventing strikers from conducting peaceful pickets. 
f. Private security personnel shall not enforce the provisions of the Revised 
Labor Code pertaining to strikers/lockouts. 
g. Private security personnel on duty must at all times be in complete uniform 
with their names and agency’s name shown on their shirts above the breast 
pockets. 
 

SECTION 2. For Private Security Agencies/Company Security Force Chief Security 
Officers. – 

a. Upon declaration of a strike, or upon the establishment of a picket line or 
mass action at the vicinity of a firm/establishment, the Detachment 
Commander or the Chief Security Officer of the company guard force, shall 
immediately collect all firearms of the guards in direct or about to have a 
direct confrontation with the crowd and deposit these firearms in their vault; or 
reissue these firearms to other private security personnel not issued firearms 
but assigned to and performing guard duties away from and not visible to 
strikers or the crowd as may be required by the circumstances. 
b. The Detachment Commander or Security Director shall account for all the 
firearms in a logbook. 
c. In instances where there is no Detachment Commander or Security Director, 
as in a compound where there are only a few guards, the agency operator or 
Security Officer in the case of company security forces, shall immediately be 
informed by the guards of the declaration of strike or about the approach of 
strikers or a crowd; whereupon the agency operator/security officer shall 
immediately assess the situation and take appropriate action to forestall 
violence, but at the same time insuring security of the premises. 
d. The Detachment Commander or Security Director shall maintain constant 
contact with the management and if he notices or observes the strikers or the 
crowd to be up to something unlawful, or are clearly violating the provisions of 
the Revised Labor Code, the Revised Penal Code and/or local ordinances, 
this information to the Commander of the Peace Keeping Force for his 
appropriate action. 
e. If it becomes unavoidable for private security personnel to talk to strikers or 
member of the crowd, only the Detachment Commander or Security Director 
shall talk to the leader or leaders of the strikers or crowd. What transpires in 
this dialogue shall be reported to the management immediately. At no 
instances shall private security personnel negotiate with the strikers or 
unfriendly crowd in relation to the labor-management dispute. This is a 
function of management. 
f. If the situation worsen or becomes untenable for the private security 
personnel to cope with, the Detachment Commander or Security Director, the 
guard on post, shall immediately advise the management to request for PNP 
security assistance. 
g. The Detachment Commander and Security Director shall publish emergency 
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telephone numbers (Police, Fire, Hospital) at all guards posts and 
detachments. 
 

SECTION 3. Inter-relationship between Private Security Personnel and members of the 
PNP – 

a. Private Security personnel are always subordinate to members of the PNP on 
matters pertaining to law enforcement and crime prevention. They cannot 
enforce any provision of the law except in executing citizen’s arrest and/or 
conducting initial investigation of a commission of a crime. In such case, any 
arrested person shall be turned over immediately to the nearest PNP 
unit/station. 
b. Criminal investigation is the responsibility of the PNP. All results of initial 
investigation conducted by private security personnel and all evidence 
gathered by them shall be turned over to the PNP unit/station concerned as a 
matter of course without delay. 
c. Responsibilities of Private Security Personnel: 

1. Private security personnel are responsible purely for enforcing 
company 
policies, rules and regulations of management and clients with the 
ultimate objective of providing security to the assets and persons of 
clients. 
2. Private security personnel are authorized and empowered by law to act 
as such and in the manner prescribed by the Chief, PNP on within their 
specifically assigned areas to be secured, as provided for in the contract 
between the client and the private security agency, and, in the case of 
company security services, as specifically stated in their private security 
firm licenses. 
 

SECTION 4. Punitive Clause. Individual acts of private security personnel in violation of 
the provisions of appropriate laws shall be subject to criminal prosecution, 
administrative penalties and such other sanctions provided by law. 

RULE XIX 
FORMS, SEALS AND LOGOS 

 
SECTION 1. Types of forms and usages. (Valid until revised.) 
SF01-94 Application for License of Individual Security Guard. 
SF02-94 Application for License of Private Security Agency and Private Detective 
Agency. 
SF03-94 Individual License Form/ID. 
SF04-94 Format License to Operate of Security Agency. 
SF05-94 Information Sheet/ Bio data of Agency Operators. 
SF06-94 Training Report Forms (Before conducting the Training of Security Guard). 
SF07-94 After Closing Report Form (submission of names & number of security 
participated). 
SF08-94 Format of Psychiatrist’s endorsement Letter - for PSA who passed NP 
Examination. 
SF09-94 List of new PSL Applicants who passed NP examination. 
SF10-94 Result of Psychiatrist’s Examination addressed to Chief, PNP SAGSD. 
SF11-94 I n spection Report Form. 
SF12-94 Format for Duty Detail Order of PSA/CSF. 
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SF13-94 Delinquency Report 
 
SECTION 2. Use of letterhead, - All Private Security Agencies/Company Security 
Forces shall use letterheads in all forms of communications and official transactions. 
 
SECTION 3. Logos and Company Seals/Emblems. Private Security Agencies, 
Company Guard Forces and Private Security Training Institutions, shall have their 
respective company/office logos, seals or emblems distinct from each other, provided 
that same shall have been registered and approved by the PNP SAGSD. 
 
SECTION 4. Changes and Modifications. Changes, modifications and/or additions 
relative to Sections 1, 2 and 3 above shall be made through a Logos, Seals and Forms 
Board to be created by SAGSD, for recommendation to the Director, CSG for 
acceptance/adoption. 
 

RULE XX 
AWARDS AND DECORATIONS OF SECURITY PERSONNEL 

 
SECTION 1. Types/awards - All security guards are entitled to the following awards for 
their outstanding feat/ accomplishment /achievement during the performance of their 
duties and/or while serving in the exercise of profession. 
 

a. Medalya ng Kagitingan (Blueguards Medal of Valor). 
b. Medalya ng Katapatan sa Paglilingkod (Blueguard Distinguished Service 
Medal). 
c. Medalya ng Katapangan (Blueguards Bravery Medal). 
d. Medalya ng Pambihirang Paglilingkod (Blueguards Special Service Medal 
e. Medalya ng Kadakilaan (Blueguards Heroism Medal). 
f. Medalya ng Katangitanging Asal (Blueguards Special Action Medal). 
g. Medalya ng Kasanayan (Blueguards Efficiency Medal). 
h. Medalya ng Papuri (Blueguards Commendation Medal). 
i. Medalya ng Sugatang Magiting (Blueguards Wounded Medal). 
j. Medalya sa Pagtulong sa Nasalanta (Blueguards Disaster Relief and 
Rehabilitation Medal). 
k. Letter of Commendation. 
 

SECTION 2. Description of action required of the above-mentioned awards: 
 

a. Medalya ng Kagitingan (Blueguards Medal of Valor) can be awarded to any 
Blueguards whose performance and action falls under para. 1 and/or 2 
below: 

(1) Action of the Blueguard involving conspicuous gallantry and intrepidity 
ignoring the risk of life and limb above and beyond the call of duty. In 
order to justify this award, a Blueguard must perform conspicuously in 
deed and in action personal bravery and self-sacrifice above and beyond 
the call of duty as to distinguish himself clearly from his comrades in 
performing hazardous service. 
 
(2) Blueguards who participated in rescue in any fire incident, disaster, 
calamity or earthquake whose actions involve actual rescue operation, 
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characterized by gallantry and intrepidity at the risk of life and limb above 
and beyond the call of duty. In order to justify this award, a Blueguard 
must have saved or attempted to save lives and properties characterized 
by personal bravery, courage, heroism or self-sacrifice above and 
beyond the call of duty as to distinguished himself above his comrades in 
the performance of more than ordinary hazardous service. 
 

b. Medalya ng Katapatan sa Paglilingkod (Blueguards Distinguished Service 
Medal) can be awarded to any member of the Blueguards whose action and 
performance either fall under para. a or b below: 
 

(1) It can be awarded to any Blueguard who has rendered eminently 
meritorious and invaluable service in the position of major responsibility. 
The performance of duty must be exceptional. A superior performance of 
duty normal and relative to assignment, position and experience of an 
individual is not an adequate basis for the award. 
 
(2) The accomplishment of the duty, which has to be exceptional or 
significant should have been completed prior to submission of the 
recommendation. 
 

c. Medalya ng Katapangan (Blueguards Bravery Medal). It can be awarded to 
any Blueguard member with the following requirements; 
 

(1) For gallantry of the Blueguards action not warranting the Medalya Ng 
Kagitingan nor Medalya ng Katapatan sa Paglilingkod. 
 
(2) For Blue guard members who participated on rescue operations in a 
fire incident, car accident, earthquake, flood, typhoon and other 
disasters/calamities and whose acts of heroism has put his life in 
extreme danger in his desire to save the lives of others. 
 

d. Medalya ng Pambihirang Paglilingkod (Blueguards Special Service Medal). 
The President of the Philippine Association of Detective and Protective 
Agency Operators, Inc. (PADPAO) in Consonance with the Resolutions of the 
Board of Director, can award the medal to any member of the civilian 
government such as parliamentarians, statement, diplomats, journalists, 
scientists and any member of the Philippine National Police holding them and 
respectable position and whose contribution and accomplishments greatly 
enhanced the development and professionalism of the Civil Security Industry. 
The four (4) degrees of the Medalya ng Pambihirang Paglilingkod with the 
corresponding requirements are the following: 
 

(1) Degree of Raja - It can be awarded to any member of the legislative 
and the judiciary to include jurists, parliamentarians, statesmen, 
diplomats, 
journalists, scientists and the Director General of the Philippine National 
Police who has rendered eminently meritorious and invaluable service in 
undertaking a major responsibility leading to the development and 
professionalization of the Civil Security Industry. A superior performance 
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of normal duties based on one’s position will not be made a justification 
to the award. 
 
(2) Degree of Datu - It can be awarded to any of the Regional Directors 
and/or any of the Directors of the National Supporting Unit or Command 
of the Philippine National Police who has rendered eminently meritorious 
and invaluable service leading to the development of the Civil Security 
Industry and contributed professional assistance while in a position of 
major responsibility which has a lesser degree of category and not 
warranting the award of the degree of Raja. 
 
(3) Degree of Lakan - It can be awarded to any officer of the Philippine 
National Police and the Armed Forces of the Philippines who has 
distinguished himself thru exceptional meritorious conduct in the 
performance of outstanding service in the development of the Civil 
Security Industry. 
 
(4) Degree of Maginoo - It can be awarded to any member of the PNP, 
Armed Forces of the Philippines and other government law enforcement 
agencies who has distinguished himself thru exceptional meritorious 
conduct and outstanding service that contributed in the making, 
developing and professionalizing the Civil Security Industry but in a 
lesser degree of category not warranting the award of the degree of 
Lakan. For meritorious service of the greater value, the Blueguards 
Efficiency Medal is usually awarded. 
 

e. Medalya ng Kadakilaan (Blueguards Heroism Medal). It can be awarded to 
any Blueguard member whose action and performance fall under para. 1 and 
2 below: 

(1) An act of heroism that involves actual conflict with criminal elements 
either in actual duty or beyond the relief of posted duty. 
 
(2) An act of heroism shown or performed in rescue operations, saving the 
lives and properties of any person or persons who are victims of criminal 
elements and natural calamities or fortuitous events such as fire, 
earthquake, flood, typhoon and other disasters. 
 

f. Medalya ng Katangiang Asal (Blueguards Special Action Medal). It can be 
awarded to any Blueguard member in any of the categories with 
corresponding requirements as follows: 
 

(1) Raja - for heroic act performed by Blueguard member in actual conflict 
with criminal elements during a crime incident or to save the lives and 
limbs of any person or persons in case of a fire incident which would 
conspicuously distinguish himself thru gallantry and intrepidity 
notwithstanding the risk of life which is above and beyond the call of duty. 
Such deed of bravery and self-sacrifice must be clearly visible so as to 
distinguish himself from other Blueguard members. 
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(2) Datu - for conspicuous acts of courage and gallantry confronting 
armed 
enemy in a crime situation or life saving and fire fighting in a fire situation 
not warranting the Medalya ng Katangitanging Asal degree of Raja. He 
must perform a notable act of heroism involving risk of life as to set him 
apart from other members. 
(3) Lakan - For gallantry in action in a crime of fire situation not warranting 
the Medalya ng Katangitanging Asal degree of Raja or Datu. It can be 
awarded to recognize a meritorious service accomplished with distinction 
by any person or persons either in a duty responsibility or in direct 
support to PNP Station. 
 
(4) Maginoo - For gallantry in action not warranting the Medalya ng 
Katangitanging Asal degree of Raja, Datu or Lakan. 
 

g. Medalya ng Kasanayan (Blueguards Efficiency Medal). It can be awarded to 
any member of the blueguards for meritorious and invaluable service 
rendered. The performance of duty must be in such a way as to merit 
recognition by an exceptional service. The superior performance of the 
normal duties as called for by the position is not alone justification of the 
award. 
 
h. Medalya ng Papuri (Blueguards Commenda-tion Medal). It can be awarded to 
any member of the Blueguards who has demonstrated exemplary efficiency, 
devotion and loyalty to his duty assignments. 
 
i. Medalya ng Sugatang Magiting (Blueguards Wounded Medal). It can be 
awarded to any member of the Blueguards in the actual performance of 
duties. It requires that said member must have been wounded in action in his 
fight against criminal elements or from a direct assault of the enemy, or 
wounds caused by fire in a fire fighting activity. Provided, however, that such 
wounds would necessitate treatments by a medical officer. For this purpose, 
a “wound” is hereby defined as an injury to any part of the body sustained 
due to a hostile act of an enemy on in quelling a fire. 
 
j. Medalya sa Pagtulong sa Nasalanta (Blueguards Disaster Relief and 
Rehabilitation Medal). It can be awarded to any member of the Blueguards 
with the requirement that there should be an active participation of such 
member in an undertaking that involves rescue/ relief and rehabilitation 
operations in relation to disasters of fortuitous events such as typhoons, 
flood, earthquakes, conflagration and other calamities. 
 
k. Letter of Commendation - any good activity done by any security guard 
officer. 
 

SECTION 3. Authority to Grant Award - The following are authorized to approve/issue 
awards: 

a. Medalya ng Kagitingan - Secretary of the Interior and Local Government. 
b. Medalya ng Katapatan sa Paglingkod - Chief, Philippine National Police. 
c. Medalya ng Katapangan - Chief, Philippine National Police. 



 

 204 

d. Medalya ng Pambihirang Paglilingkod - Regional Director, PNP Police 
Regional Office/Director, Civil Security Force Office. 
e. Medalya ng Kadakilaan - Regional Director, PNP Police Regional Office/ 
Director, Civil Security Group. 
f. Medalya ng Katangi-tanging Asal - Regional Director, PNP Police Regional 
Office/Director, Civil Security Group. 
g. Medalya ng Kasanayan - Regional Director, PNP Police Regional Office/ 
Director, Civil Security Group. 
h. Medalya ng Papuri - Provincial Director, PNP Provincial Office/Chief, 
SAGSD/ CSG Regional Office Directors. 
i. Medalya Sa Pagtulong sa Nasalanta - Provincial Director, PNP Provincial 
Office/Chief, SAGSD/ CSG Regional Office Directors. 
j. Letter of Commendation - PSAs/ CGFs Operators/ Managers concerned. 
 

SECTION 4. Description of Medals - The aforementioned medal are described in 
Figure. 
 
SECTION 5. Wearing of Medals - All security guard who are recipients of awards shall 
wear them as part of their uniform and miniature thereof, and shall be worn of the above 
left pocket of the uniform. 
 
SECTION 6. Special Award - A Private Security Agency/Company Security Services/ 
Government Security Unit selected as Outstanding Agency the SAGSD, CSG or by the 
NHQ, PNP shall be authorized to wear the Chief, PNP agency citation badge. Such 
badge shall be worn also as part of the uniform in a miniature type of the security 
personnel. 
 
SECTION 7. The categories for recognition of the Most Outstanding Blueguards, 
Private 
Security Agency and Company Guard Forces of the Year are the following. 
a. Male Blueguard of the Year. 
b. Female Blueguard of the Year. 
c. Private Security Agency of the Year. 
d. Company Guard Force of the Year. 
 
SECTION 8. The categories for recognition of the Most Outstanding Blueguards 
Training School are the following: 
a. Pre-Licensing Trainee Graduates 
b. Blueguards Trainee Graduates 
c. Outstanding Blueguards Training School. 
 
SECTION 9. Determination of Awards - Awards shall be determined by a committee 
created for the purpose to be designated by D, CSG in coordination with PADPAO. 
Prospective awardees shall be duly recommended by the PSA/CGF concerned. 
 
 

RULE XXI 
PHYSICAL AND MENTAL EXAMINATIONS 

 
SECTION 1. General Policy. 
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a. Physical and Mental Examination are requirements for application for license 
to exercise security/security training profession or license to operate a 
security/training agency, company guard force, or private detective agency. 
b. All applicants for license should be certified as physically and mentally fit and 
qualified to be licensed. 
 
SECTION 2. Physical Examination. 
a. Physical Examination shall be conducted by any licensed doctor practicing 
within the Philippines. All applicants examined to be fit shall be issued by said 
medical practitioner a certificate indicating that the applicant is physically fit to 
be licensed. 
b. The Medical Practitioner must use only the prescribed format for Physical 
Examination, both in original and renewal of license. 
c. This accomplished format will be submitted together with all of the other 
requirements of licensing. 
 
SECTION 3. Neuro-psychiatric Examination. 
a. NP Examination shall be conducted by the PNP Accredited NP Testing 
Center. 
b. All private security agencies and company guard forces MUST retain the 
services of a duly PNP Accredited NP Testing Center. Individual applicants 
must also take Neuro-Psychiatric Examination from any PNP Accredited NP 
Testing Center. 
 
c. Neuro-Psychiatric Examination shall be conducted to all private security 
personnel at least sixty (60) days prior to the expiry month of the license. 
d. The PNP Accredited NP Testing Center shall conduct a different set of 
examination to new applicants and renewal of security license in determining 
their fitness for retention to the position as position as security officer, guard 
or operator. (The purpose of NP Clearance Requirement is to attest to the 
mental and psychological well-being of the applicants. A battery of 
psychological tests will help determine this purpose). 
e. NP Examination Result as indicating that the applicant is psychologically fit to 
be licensed, shall be one of the requirements for license application, be it new 
or renewal. 
 
SECTION 4. Drug Test. Consistent with laws and/or circulars existing at the time of the 
formulation of these rules and regulations, no license to operate a private 
security/training/detective agency or company guard force, or license to exercise private 
security profession shall be granted not unless a Drug Test Clearance have been 
secured from an accredited drug testing center/clinic, certifying that the applicant for 
license is not addicted nor a user of prohibited drugs/narcotics. 
 
SECTION 5. Accreditation and Test Procedures . Procedures on accreditation of 
testing centers and procedures on the conduct of tests shall be as prescribed in an 
SOP 
issued by the appropriate PNP office/unit or committee. 
 

RULE XXII 
GENERAL PROVISIONS 



 

 206 

 
SECTION 1. Implementing Order/Circulars. - The Chief, SAGSD-CSG shall from time to 
time issue such implementing orders or circulars as may be necessary to carry out the 
provisions/purposes of these Rules and Regulations implementing Republic Act No. 
5487, as amended. 
 
SECTION 2. Supervision and Implementation. The SAGSD under the supervision of 
the Director, CSG, is hereby directed to carry out the smooth implementation of these 
Rules and Regulations. 
 
SECTION 3. Rescission Clause. – All existing PNP Rules and Regulations, Circulars 
and Memoranda inconsistent with these Rules are hereby repealed, modified or 
amended accordingly. 
 
SECTION 4. Effectivity. These Rules and Regulations shall take effect fifteen days 
following its publication in the Official Gazette or in a newspaper of general circulation. 
 

 
HERMOGENES E EBDANE JR 

Police Director General 
Chief, PNP 

 


